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MEMORANDUM
BAGONG ;L:PINAS
TO : All PPA Officials and Employees
- Head Office
- Port Management Offices
FROM : The General Manager
SUBJECT : SUBMISSION OF THE STATEMENT OF ASSETS,

LIABILITIES AND NETWORTH (SALN) FOR CY 2024

Pursuant to Section 8 of Republic Act No. 6713, Code of Conduct and Ethical
Standards for Public Officials and Employees, and Section 7 of Republic Act No. 3019,
Anti-Graft and Corrupt Practices Act, all public officials and employees are
mandated to file their Statements of Assets, Liabilities and Net Worth (SALN)
every end of each Calendar Year.

For Head Office (HO) officials and employees, CY 2024 SALN (as of December 31,
2024), shall be submitted in four (4) original copies to the Human Resource
Management Department (HRMD) on _or before February 28, 2025. This shall be
reviewed/evaluated by HRMD prior to submission to the Civil Service Commission
Central Office.

For Port Management Offices (PMOs) officials and employees, CY 2024 SALN (as of
December 31, 2024), shall be submitted in four (4) original copies to their respective
Administrative Divisions/Resource Management Divisions (AD/RMD) on or before
February 28, 2025. The PMO AD/RMD shall review/evaluate the SALNs for
submission to the respective Office of the Ombudsman Regional Offices on the latter’s
specified date. PMOs shall forward a copy of the submitted documents to HRMD,
bearing the proof that it was submitted (stamped-received by the Office of the
Ombudsman Regional Office), for HRMD’s monitoring of their compliance to this
directive.

Attached is a sample of the official SALN Form, which can also be downloaded from
www.csc.gov.ph. Also attached is a copy of CSC’s compilation of Frequently Asked
Questions (FAQs) on the Statement of Assets, Liabilities and Net Worth (SALN) to
help everyone in the better understanding and filling-out of the SALN.

Further, pursuant to Rule 10, Section 50, Item D, Paragraph 8 of the 2017 Rules on
Administrative Cases in the Civil Service, all are reminded that failure of an official or
employee to submit his/her duly accomplished SALN is punishable under, with the
following penalties:

1st offense - Suspension for one (1) month and one (1) day
to six (6) months
2nd offense - Dismissal from the service

For strict compliance.

1

JAY DANJEL R. SANTIAGO
" Y (C
Enclosures: 1) 2015 Sworn Statement of Assets, Liabilities and Net Worth (sample)

2) FAQs on the Statement of Assets, Liabilities and Net Worth
PPA Corporate Bldg., Bonifacio Drive, South Harbor,
Port Area, Manila, Philippines 1018

-942010) -3




Revised a

s of January 2015

Per CSC Resolution No. 1500088
Promulgated on January 23, 2015

SWORN STATEMENT OF ASSETS, LIABILITIES AND NET WORTH

As of December 30, 2018
(Required by R.A. 6713)

Note: Husband and wife who are both public officials and employces may file the required statements jointly or separately.

M Joint Filing

Q Separate Filing

DECLARANT: Dela Cruz Juan M.
(Family Name) (First Name) (ML)

ADDRESS: 1 Rizal St., Sampaloc, Manila

SPOUSE: Decla Cruz Juana M.
(Family Name) (First Namc) (M.1)

POSITION:

AGENCY/GFFICE:
OFFICE ADDRESS:

POSITION:

AGENCY/OFFICE:
OFFICE ADDRESS:

O Not Applicable

Clerk V

Civil Service Commission

CSC Bldg

., IBP Road,

~ Batasan Hills, Quezon City

Director 11

Civil Service Commission

CSC Bldg., IBP Road

Batasan Hills, Quezon City

UNMARRIED CHILDREN BELOW EIGHTEEN (18) YEARS OF AGE LIVING IN DECLARANT’S HOUSEHOLD

NAME DATE OF BIRTH AGE
Gabriel M. dela Cruz 1/2/2005 13
o Michael M. dela Cruz - ~5/2/2010 9
- ~ Angelica M. dela Cruz ~1o/11/2017 2
— Ny o N/& ____N/A
ASSETS, LIABILITIES AND NETWORTH
{Including those of the spouse and unmarried children below eighteen (18)
years of age living in declarant’s household)
1. ASSETS
a. Real Properties*
DESCRIPTION KIND EXACT ASSESSED | CURRENT FAIR ACQUISITION ACQUISITION
L b house and {e.g residentlal, LOCATION VALUE | MARKET VALUE COST
and improvements) wm:é and mixed Pt 108 Pz:; Dﬂ;hnmn of YEAR | MODE
House and Residential 1 Rizal St., P800,000.00| P1,500,000.00 | 2003 | Sale with| P5,000,000.00
Lot (mort.) Sampaloc. Manila mortgage \
" Building | Commercial 1 Quezon Ave., | P1200.00000| P2,000.000.00 | 2000 | Deed of | P1,500,000.00 |
(1/3 co-owned) Tandang Sora, | Sale ‘
) Cavite I
Farm lot | Agricultural 1‘ Brgy. Kaligayahan, P900,000.00 | P1,200,000.00 | 2010| Inherited 0
‘ : Cavite “
Lot | Mixeduse | SantaFeSubd., | reooooo.o | P800.000.00 | 2008 | Deed of | P1,300,000.00 |
Brgy. Ana, Quezon ‘ | Sale i
| City | ; B
Subtotal: P7,800,000.00
b. Personal Properties*
DESCRIPTION YEAR ACQUIRED ACQUISITION
COST/AMOUNT
Condominium Unit (contract to sell) B - 2015 B P500,000.00
Furniture | 2000-present P150,000.00
Appliances | 2000-present - P200,000.00
Shares of stock - - - 2013 P50,000.00
Subtotal : P3,250,000.00
TOTAL ASSETS (a+h): P11,050,000.00

* Additional sheet/s may be used, if necessary.
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2. LIABILITIES*

NATURE

NAME OF CREDITORS

OUTSTANDING BALANCE

Personal debt

Eddie dela Cruz

P800,000.00

 Housing Loan Pag-IBIG - o pP2,500,00000
|_Contract to Sell - o | DMCI - P1,000,000.00 |
GSIS Multipurpose loan GSIS B o | P60,000.00
TOTAL LIABILITIES: P4,360,000.00
NET WORTH : Total Assets less Total Liabilities = P6,690,000.00

* Additional sheet/s may be used, if necessary.

BUSINESS INTERESTS AND FINANCIAL CONNECTIONS

(of Declarant / Declarant’s spouse/ Unmarried Children Below Eighteen (18) years of Age Living in Declarant’s Household)

U I/ We do not have any business interest or financial connection.

NAME OF ENTITY/BUSINESS BUSINESS ADDRESS NATURE OF BUSINESS DATE OF ACQUISITION OF
ENTERPRISE INTEREST &/OR FINANCIAL INTEREST OR CONNECTION
CONNECTION S
| Sea Travel and Tours Agapito St., Sampaloc, Owner 2015
! Manila -
3 N/A o N/A | _NA o NA
i N/A - N/A N/A N/A ‘
N/A __N/A | N/A NAL
RELATIVES IN THE GOVERNMENT SERVICE
(Within the Fourth Degree of Consanguinity or Affinity. Include also Bilas, Balae and Inso)
O I/ We do not know of any relative/s in the government service)
NAME OF RELATIVE RELATIONSHIP POSITION NAME OF AGENCY/OFFICE AND ADDRESS
L Nadine Lustre sister Attorney V Department of Education, Quezon City |
James Reid | cousin N Property Officer Ill | Department of Public Works and Highway, Pasig
______ AnncCurtis | aunt Health Officer | Municipality of Bukid, Batangas
L N/A J N/A CN/A | N/A
N/A | N/A | N/A N/A

I hereby certify that these are true and correct statements of my assets, liabilities, net worth,

business interests and financial connections, including those of my spouse and unmarried children bslow
eighteen (18) years of age living in my household, and that to the best of my knowledge. the above-
enumerated are names of my relatives in the government within the fourth civil degree of consanguinity or

affinity.

I hereby authorize the Ombudsman or his/her duly authorized representative to obtain and

secure from all appropriate government agencies, including the Bureau of Internal Revenue such
documents that may show my assets, liabilities, net worth, business interests and financial connections,
to include those of my spouse and unmarried children below 18 years of age living with me in my

household covering previous years to include the year I first assumed office in government.

Z@/u,

/Signa}{uf'//' Co-Declarant/ Spouse)

03/15/2019

Date;

Signature of Declarant)

Government Issued 1D: CSC ID Government Issued ID:  CSC ID
ID No.: 123456 ID No.: 987654
Date Issued: 01/02/2018 Date Issued: 01/05/2018 o B

SUBSCRIBED AND SWORN to before me this 15 day of March 2019, affiant exhibiting to me the ebove-

stated government issued identification card.

(Pcréon Ad
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Revised as of 2018
Per CSC Resolution No. 1500088
Promulgated on January 23, 2015

SWORN STATEMENT OF ASSETS, LIABILITIES AND NET WORTH
As of December 31, 2018
(Additional sheet/s for the declarant)

NAME: Dela Cruz Juan M. POSITION: Clerk V
(Family Name) (First Name) (M.L) AGENCY/OFFICE: Civil Service Commission

ASSETS, LIABILITIES AND NET WORTH

1. ASSETS
a. Real Properties
DESCRIPTION KIND EXACT ASSESSED | CURRENT FAIR ACQUISITION ACQUISITION
‘fof Iot, house and fe.g, residential, LOCATION VALUE MARKET VALUE COST
and improvements) | agricultural and mixed (As found in the Tax Declaration of
e Real P 5 YEAR MODE
condominium residential SM Prima Towers, EDSA, | P1.000,000 00 P1,750.000.00 2016 donation 0
Mandaluyong City ‘
i

" N/A N/A N/A N/A N/A N/A | N/A CN/A
| N S - ——t e
N/A | N/A N/A N/A | N/A N/A | N/A N/A |
| | | |
N/A N/A N/A N/A | N/A N/A | N/A N/A
o oy g - | ! L R e
Subtotal: @~ PhpO
b. Personal Properties
DESCRIPTION YEAR ACQUIRED ACQUISITION
COST/AM.OUNT
Jewely 7 | 2000-present P_100,000.00 |
Mitsubishi Montero - | 2010 P1,200,000.00 _ ,‘
Hand gun (Glock) - | 2012 P 50,000.00 |
Cash in bank B - - _@O present P 800,000.00
Cash on hand 1 2018 P 200,000.00

Subtotal : Php 2,350,000.00
TOTAL ASSETS (a+b): Php 2,350,000.00
2. LIABILITIES

NATURE NAME OF CREDITORS OUTSTANDING BALANCE
| N/A N/A N/A
| N/A N/A | N/A

[N/A | N/A 7 - | N/A
TOTAL LIABILITIES: N/A

BUSINESS INTERESTS AND FINANCIAL CONNECTIONS

\A
NAME OF ENTITY/BUSINESS BUSINESS ADDRESS NATURE OF BUSINESS DATE OF AOQUISI‘HO!!st-A
ENTERPRISE INTEREST &/OR FINANCIAL INTEREST OR CONNECTION
CONNECTION
N/A N/A ‘ N/A | N/A ,\\
N/A N/A | N/A | N/A
J N/A N/A N/A | N/A
[ - ‘ !
1 N/A N/A N/A N/A J
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Revised as of 2018
Per CSC Resolution No 1500088
Promulgated on Janua-y 23, 2015

STATEMENT OF ASSETS, LIABILITIES AND NET WORTH

As of December 31, 2018

(Additional sheet/ s for the exclusive properties of the declarant’s spouse and unmarried children
below eighteen (18) years of age living in declarant’s household)

NAME: Dcla Cruz Juan M. POSITION: Clerk 11
(Family Name) (First Name) (M.1) AGENCY/OFFICE: Civil Service Commission
ASSETS, LIABILITIES AND NET WORTH
1. ASSETS
a. Real Properties
DESCRIPTION KIND EXACT ASSESSED | CURRENT FAIR ACQUISITION ACQUISITION
3 house and L 5 i |
(T;{ :;d m;;‘n (e m iral, LOCATION VALUE ; MARKET VALUE COST j
i e “w“?”,m,:,ﬁ ot b {As found xgel:ltc Tax Declaration of YEAR MODE !
lot agricultural Brgy. Kaligayahan, | P150,000.00| P210,000.00 2018 | donation 0 ‘
‘ Sto. Tomas,
| Batangas | [
N/A | N/A N/A N/A N/A N/A | N/A N/A |
| | |
: | - . ] _ S (N
N/A N/A N/A N/A N/A N/A | N/A N/A '
1 | | |
— N S B
N/A N/A N/A N/A ‘ N/A | N/A N/A N/A
| | |
| | i !
b. Personal Properties
DESCRIPTION YEAR ACQUIRED ACQUISITION
COST/ AMOUNT
N/A N/A N/A
‘ N/A _NA | NA
T, N/A 1 NN
L N/A | . N/A N/ A 1
2. LIABILITIES
NATURE NAME OF CREDITORS OUTSTANDING BALANCE
N/A N/A N/A
N/A N/A N/A |
N/A N/A N/A //?/
1/
N/A N/A N/A a7
%
/
BUSINESS INTERESTS AND FINANCIAL CONNECTIONS 7
NAME OF ENTITY/BUSINESS BUSINESS ADDRESS NATURE OF BUSINESS DATE OF ACQUISITION OF
ENTERPRISE INTEREST &/OR FINANCIAL INTEREST OR CONNECTI Q
: b CONNECTION N
N/A N/A N/A N/A @
N/A N/A N/A N/A PN
N/A N/A } N/A N/A ;
* N
N/A N/A ‘ N/A ‘ N/A I\
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FREQUENTLY ASKED QUESTIONS ON THE

S\ STATEMENT OF ASSETS,
== LIABILITIES, AND
NET WORTH (SALN)

Republic of the Philippines

This compilation of frequently asked questions (FAQs) on the Statement of Assets,
Liabilities, and Net Worth (SALN) aims to capture the most common questions asked
by government workers and the public on filling out and filing the SALN. These
questions are gathered from client queries received by the Civil Service Commission
(CSC]) through phone call, email, and comments on its social media accounts.

This material also aims to promote better understanding of the SALN and make it
easier for government workers to fill out and submit the form. ¢

hON —

11
11
12
13
14
15

CONTENTS

Basic Information

Llegal Bases

Features of SALN Form

Filing of the SALN, Declarant Information

Declaration of Real Properties and Personal Properties
Declaration of Liabilities

Declaration of Business Interests and Financial Connections
Relatives by Affinity, Consanguinity, Plus Inso, Balae, Bilas
Signature, Oath

Modes of Filing, Deadlines

Issues Pertaining to the Ombudsman and other Agencies

List of Repository Agencies
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FREQUENTLY ASKED QUESTIONS ON THE SALN

Basic Information

What is the SALN?

It is the statement of assets, liabilities, and net worth, and the disclosure of financial connections or
business interests and identification of relatives within the fourth degree of consanguinity or affinity.
Further, it also requires the declarant to name his/her bilas, balae and inso who are in government
service.

What is the purpose of the SALN?

"The purpose of the SALN is promote transparency in the civil service and to establish a deterrent
against government officials bent on enriching themselves through unlawful means.”!

Who are exempted from filing the SALN Form?

1. Those serving in honorary capacity—persons who are working in the government without service
credit and without pay.

2. Those whose position title is laborer - persons whose work depends on mere physical power
to perform ordinary manual labor, and not one engaged in services consisting mainly of work

requiring mental skill or business capacity, and involving the exercise of intellectual faculties.

3. Those who are casual or temporary workers - persons hired to do work outside what is considered
necessary for the usual operations of the employer's business.

When should the SALN be filed?
The SALN should be filed:

1. within thirty (30) days after assumption of office, statements of which must be reckoned as of his/
her first day of service;

2. on or before April 30 of every year thereafter, statements of which must be reckoned as of the end
of the preceding year; or

3. within thirty (30) days after separation from the service, statements of which must be reckoned as
of his last day of office.

'Estrella Abid-Babano vs. Executive Secretary, G.R. No. 201176, 28 August 2019.



