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MEMORANDUM
TO : All PPA Officials and Employees
Head Office
FROM : The General Manager
SUBJECT : SUBMISSION OF THE STATEMENT OF ASSETS, LIABILITIES

AND NETWORTH (SALN) FOR CALENDAR YEAR 2017

Pursuant to the provisions of Section 8 of Republic Act No. 6713 and Section 7 of
Republic Act No. 3019, all public officials and employees are required to properly
accomplish and submit four (4) copies of the Revised Form of the Statement of
Assets, Liabilities and Net Worth (SALN) for CY 2017, copy attached; or the
prescribed SALN Form which could be downloaded at www.csc.qov.ph.

Married employees, except those whose marriages have been declared null and void:
annulled; or those legally separated with finality, shall provide the required information
for their spouses, including children below 18 years of age living in the their household
regardless of legitimacy or illegitimacy.

In joint filing of spouses, if the declarant-spouse is an official/lemployee of the PMO or
another government agency and the other spouse is working at Head Office, the
latter will submit to the Human Resource Services Division, HRMD, on or
before April 6, 2018 a certified true copy of the duly accomplished SALN. It will be the
responsibility of both spouses to submit this copy to HRMD which will be the
official copy of the non-declarant spouse working at Head Office. It will be included in
the lists to be submitted to the CSC Central Office.

For individual and separate declarants in Head Office, four (4) copies of the duly
accomplished SALN shall be submitted to the Human Resource Services Division,
Human Resource Management Department (HRMD), not later than April 6, 2018. The
Committee pursuant to PPA Special Order No. 234 - 2015 for Head Office shall review
and consolidate the duly accomplished SALN of Head Office officials and employees
and shall prepare the alphabetical lists who initially:

(a) filed their SALNs with complete data:
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(b) filed their SALNs but with incomplete data; and
(c) did not file their SALNSs.

The above lists will be submitted to the Generai Manager, copy furnished the CSC
Central Office, on or before May 15, 2018. The General Manager, upon receipt of the
lists and recommendation of the HRMD Manager, shall issue an Order to
complete/supply the required information, correct the data/information initially declared,
and refile/resubmit their SALNs, as revised; including those SALNs for initial review
within the non-extendible period of three (3) days from receipt of such Order.

In filling data/information in the authorized form, if the items are not applicable to the
declarant or the latter decides not to give any data/information, the declarant shall write
“N/A or Not Applicable”. The SALN form is only considered properly
accomplished when all the applicable information/data required therein are
provided by the declarant including “N/A” whenever appropriate.

Only the CSC prescribed form should be submitted to the Human Resource Services
Division, HRMD for review. The required oath in the accomplished SALN copies
should be subscribed and sworn to before the officials designated in Special
Order No. 249-2016. The required information in the accomplished SALN may be
handwritten, computerized or typewritten provided the signatures in each of the four (4)
copies are original and must be submitted to HRMD on or before May 31, 2018. Upon
proper acknowledgment, HRMD will return the original/true copy of the SALN to the
declarant; one copy for submission to the CSC Central Office on or before June 15,

2018. The remaining two (2) copies will be retained by Human Relations Services
Division, HRMD.

Failure of an official or employee to submit his/her duly accomplished SALN is
punishable under Rule 10, Section 50, Item D, Paragraph 8 of the 2017 Rules on
Administrative Cases in the Civil Service (RACCS), with the following penalties:

» 15t Offense - Suspension for one (1) month and one (1) day to six (6)
months
e 2nd Offense- Dismissal from the service

Attached are copies of the Guidelines In The Filling Out Of the Statement of Assets,
Liabilities and Net Worth (SALN) Form and the prescribed SALN Form.

For strict compliance.

JAY DANIEL R. SANTIAGO

Enclosurgs Als
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MEMORANDUM

0 3 All PMO Officials and Employees

FROM : The General Manager

SUBJECT : SUBMISSION OF THE STATEMENT OF ASSETS, LIABILITIES

AND NETWORTH (SALN) FOR CALENDAR YEAR 2017

Pursuant to the provisions of Section 8 of Republic Act No. 6713 and Section 7 of
Republic Act No. 3019, all public officials and employees are required to properly
accomplish and submit three (3) copies of the Revised Form of the Statement of
Assets, Liabilities and Net Worth (SALN) for CY 2017, copy attached; or the
prescribed SALN Form which could be downloaded at www.csc.gov.ph.

Married employees, except those whose marriages are declared null and void; annulled:;
or those legally separated with finality, shall provide the required information in the
SALN form, including children below 18 years of age living in the their household
regardless of legitimacy or illegitimacy.

In joint filing of spouses in government service, if the declarant-spouse is an
officiallemployee of or another government agency, the declarant will submit to the
Manager, Administrative Division of the PMO on or before April 6, 2018 a
certified true copy of the duly accomplished SALN. This copy will be included in the
lists to be submitted to the appropriate Regional Office of the Ombudsman.

For individual and separate declarants in the PMO, three (3) copies of the duly
accomplished SALN shall be submitted to the Manager, Administrative Division of the
PMO not later than April 6, 2018. The Committee pursuant to PPA Special Order No.
234 - 2015 for each PMO shall review and consolidate the duly accomplished SALN of
PMO officials and employees and shall prepare the alphabetical lists who initially:

(a) filed their SALNs with complete data;
(b) filed their SALNs but with incomplete data; and
(c) did not file their SALNSs.

The above lists will be submitted to the Port Manager, copy furnished the
appropriate Regional Office of the Ombudsman, on or before May 15, 2018. The

"By 2020, PPA shalt have provided port services of global standards.”

MISSION

Provide refiable and responsive services in ports, sustain development of commupities and the environment, and be & model corporate agency of the government
Establish a muiually beneficial, quitable and fair reiationship with pariners and service providers.

Provide meaningful and gainful employment while creating a nuriuring environmentt that promotas continuous learning and imorovement.
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Port Manager, upon receipt of the lists and recommendation of the Manager,
Administrative Division, shall issue an Order to complete/supply the required
information, correct the data/information initially declared, and refile/resubmit their
SALNSs, as revised; including SALNs for initial review within the non-extendible period
of three (3) days from receipt of such Order.

In filling data/information in the authorized form, if the items are not applicable to the
declarant or the latter decides not to give any data/information, the declarant shall write
“N/A or Not Applicable”. All officials and employees are required to properly fill in
legibly, accurately and completely the required information. The SALN form is only
considered properly accomplished when all the applicable information/data
required therein are provided by the declarant inciluding “N/A” whenever
appropriate.

Only the CSC prescribed form should be submitted to the Administrative Services
Division of the PMO for review. The required oath in the accomplished SALN copies
should be subscribed and sworn to before the officials designated in Special Order
No. 249-2016. The required information in the prescribed SALN may be handwritten,
computerized or typewritten provided the signatures in each copy are original for
submission to the PMO on or before May 31, 2018. Upon proper acknowledgment, the
originalftrue copy of the SALN is retained by the declarant; the 2"* and 3 copies must
be submitted to the appropriate Regional Office of the Ombudsman and HRMD,
respectively, on or before June 30, 2018. '

Failure of an official or employee to submit his/her duly accomplished SALN is
punishable under Rule 10, Section 50, ltem D, Paragraph 8 of the 2017 Rules on
Administrative Cases in the Civil Service (RACCS), with the following penalties:

» 15t Offense - Suspehsion for one (1) month and one (1) day to six (6)
months
+ 2" Offense- Dismissal from the service

Attached are copies of the Guidelines In The Fiiling Out Of the Statement of Assets,
Liabilities and Net Worth (SALN) Form and the prescribed SALN Form.

For strict compliance.

s
JAY DANIEL R. SANTIAGO

Enclosures : Als

00028949



&l

T T

S AUTHORITY

Bonifacio Drive, South Harbor, Port Area, Manila 1018, Philippines, P.O. Box 436, Manila;
Tel. No. (D632) 527-8356, Fax. No, (0832) 527-4855, http:/www.ppa.com.ph

MaR 10 2015

PPA SPECIAL ORDER

Mo, _ 23 - 2015

SUBJECT : COMPOSITION OF THE STATEMENT OF ASSETS, LIABIITIES
AND NETWORTH (SALN) REVIEW AND COMPLIANCE
COMMITTEE OF PPA PERSONMEL x

Pursuant to Rule VIl of the Rules implementing the Code of Conduct and Eivical
Standards for Public Officials and Employees as amended by CSC Resoiution Nao. 08-
0231 dated February 1, 2005 and CSC Memaorandum Circular No. 03 s. 2015 dated
February 17; 2015 (copies attached), the SALN Review and Compliance Commitiee of
PPA personnal is hereby created composing of the following:

HEAD OFFICE:

Chairperson - Manager, HRMD
Members - © Manager, Human Resource Services Division,
HRMD
- Legal Services Department or Authorized
Representative

- HRMO, Personnel Relations Seclion,
Human Resource Services Division, HEMD

PORT MANAGEMENT OFFICE (PMO):

Chairperson - Port Manager
Members e - Manager, Administrative Division or Auihorized .
0 Representative P RS b B '

- Attorney IV or Authorized Representaiive
- HRMO, Administrative Division

The Committee shall evaluate the duly accomplished SALN form to determine whether it
was submitied on time. accomplished cormpletely and proper in form
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PPA SPECIAL ORDER
No.__ 239 - 2016

SUBJECT : AMENDMENT TO PPA SPECIAL ORDER NO. 234-2015
RE COMPOSITICN OF THE STATEMENT OF ASSETS,
LIABILITIES AND NETWORTH (SALN) REVIEW AND
COMPLIANCE COMMITTEE OF PPA PERSONNEL

In the interest and exigency of the service, PPA Special Order No. 234-2015 is hereby
amended to include additional Members as foilows to Port Management Offices:

RMD Manager - PMO NCR North
) - PMO NCR South
Administrative Officer IV - all Port Management Offices

The committee shall evaluate the duly accomplished SALN form to determine whether it was
accomplished completely, proper in form and submitted on time to their respective Deputy
Ombudsman Offices per attached CSC MC No. 03 s. 2015, SALN Revised Guidelines
Amendment 2015 per OP Memorandum Circular No. 75 and CSC MC No. 04 s. 2016 and
Guidelines in the Filling Out of the Statement of Assets Liabilities and Networth Form.

This Order shall take effect immediately.

AN
Acting tant General Manager

Finance and Administration

Encl. as stated
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PPA SPECIAL ORDER
No._ 249 -2016

SUBJECT DESIGNATING ADMINISTERING OFFICERS TO CY 2015
STATEMENT OF ASSETS LIABILITIES & NETWORTH (SALN)
AND EVERY YEAR THEREAFTER

In the exigency of service and in accordance with the existing guideiines, pursuant to CSC
Memorandum Circular No. 4 s. 2016 and Item [ll, B No. 6e of the Guidelines in the Filling out of
the SALN Form, the following personnel are hereby designated as Administering Officers:

1. HRMD Manager - Head Office
2. RMD Manager - PMO NCR North /
PMO NCR South
3. Division Manager A, Administrative Division - Port Management Offices
or Authorized Representative , (PMOs) ;

This Special Order shall take effect immediately and shall remain in force uniess otherwise
.revoked or amended.

RAUK T. SANTCS
Officgr-In-Charge

VISION

By 2020, PPA sheil have provided giobally compsliive porl services in lhe Philippmes charactenzed by increased proauchivity, efficiency, conneclivily, cemionl, safely. securily
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GUIDELINES IN THE FILLING OUT OF THE STATEMENT OF ASSETS,
LIABILITIES AND NET WORTH (SALN) FORM

L OBJECTIVES

* To emom all public officers and employees to declare and subrmit
annually a tue, detailed and sworn statement of their assets, liabilities
and pet worth, including disclosure of business interests and financial
connections, and to declare to the best of their knowledge their relatives
Who are I government service;

busmesn nterests of the declarant s spouse and unmamed children below
eighteen (18) years of age living in declarant’s household are also
disclosed.

. SCOPE

All officials and emplioyees of national and local governments, inciuding state
universities and colleges, and government-owned and controlled corporations (GOCC)
and their subsidiaries,” with or without original charter, shall be covered by these
guidelines. '

GOCC refers to any agency organized as a stock or nonstock corporation, vested
with functions relating to public needs whether governmental or proprietary in nature,
and owned by the Government of the Republic of the Philippines directly or through its
inswumentalities either wholly or, where applicable as in the case of stock corporations,
to the extent of at least a majority of its outstanding capital stock.

Those serving in honorary capacity, laborers and casual or temporary workers are
exempted from filing the SAIN. Howavu&. those holding career positions under
temporary status are required 1o file therr SATN,

Il RULES IN ACCOMPLISHING THE STATEMENT OF A

LIABILITIES AND NET WORTH (SALN) FORM

-3
1%

&
S

A, APPLICABLE LAW

For purposes of declaring one’s assets, Habilities and net worth, the
governing law shall be Republic Act No. 6713 or the Code of Conduct and
Ethical Standards for Public Officials and Employees.

L2
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. CONTENTS OF THE STATEMENT OF ASSETS, LIABILITIES AND
NET WORTHE (SALN) FORM

1. BASIC INFORMATION

m

cr

Spouses who are both public officers and employees shall have the
option to file their SATN either jointly or separately.

Y

In ~ace ﬂ-; Aarlarant 3
i case e geciasant 1 I

the government service
Applicable.”

(7]

"n’il or mammied but whose spouse iL 0ot
e/snall shall ack off the box marked as “Not

D“

In case of jomt filing, all real and personal properties shall be declared
inciuding their respective paraphernal and capital property, if thers
are any.

The change of civil status of the declarant after December 31 of the
preceding vear shall not affect the namre of the properties declared.

The declarant shall provide information on his/her address. However.
whenever a third party requests for a copy of the SALN Form of the
deciarant, the agency has the opton to shade the declarant’s address
for purposes of securiry.

Declarant must provide the information required for all his/her
unmarried children below eightesn (18) vears of age and living in
his/her household, whether legitimate or illegitimate.

2. ASSETS, LIABILITTES AND NET WORTHE

53

The SALN shall contain a wue and complete declaration of assers.
liabilities and met worth, including a disclosure of business interssts
and financial connections of the declarant, his/her spouse and
unmarried children below eighteen (18) vears of age living in mq/h
housenold. It snall also conain a disclosure of the declarant's

relarives within the fourth degree of comsanguinity and affimity who
are in government service.

For purposes of convenience in the computation of net worth, where
the declarant’s spouse hkas capital or paraphernal properties or where
the declarant’s unmarried children below eighteen (18) vears of age
living m his/her household have their own propertes, the declarant
should declare the assets and lLiabilities of his/her spouse on a separate
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sheet attached to the SATN Form. see sample attached. For purposes
of such declaration, the provisions in these guideiines shall likewiss
apply.

Assets include those within or outside the Philippines, whether real or
personal, whether used in trade or business.

Agsets refer to declarant’s real and personal propertes, including
those of his/her spouse and unmarried children beiow eigiatesn (18)
vears of age living in his/her househoid.

REAL PROPERTIES

(¢4

=ty

2

=2

&,

Declaration of real properues shall include its description, kind,
location, year and mode of acquisinon, assessed vaiue, fair market
value, acquisition cost of land, building, ezc. including improvements
thereon.

Real properties refer to properties which are immovable by nature.
For purposes of SALN, the kind of real properties are classified
according to their use, that is, residendal. commercial, agricultural.
mdustrial, or mixed use and the like.

"The deciarant shall indicate a description of the real properties,

whether 1t 1s a land only or land with building, a house and lot,
condomininm unit. Or an iMprovement such as an exXtension or garage,
and the like.

Assessed value shall, for purposes of declaradon in the SALN, refer
o the amount indicared in the tax declaraton of the real propertes
invoived. ‘

Fair market value shall, for purposes of declaration in the SALN. refer
to the amount indicated as marke! value in the 1ax declaration of the
real properties concemed.

Improvements refer to all works thar are constructed or introduced
the land, or repairs or improvements made to the land or buiiding after
its imimal acquisition.

In declaring an improvement to the land, the declarant may opt to
declare 1t separately or together with the land to which such
improvement is attached.
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Acguisidon cost is the amount of money paid 1o acquire or own
something. This shall aiso refer to the amount of expenses incurred
for improvements inwoduced on a real property. For purposes of
computng the declarant’s net worth, the acguisition cost shall be
made the basis thereof.

The declarant shall indicate those real properues which are aiready
titled or registered under his’her name, the name of his/her spouse or
under the name of his/ber unmarned children below 18 vears of age
and living in the declarant’s household. However. real propernes
already covered by a deed of sale, mherited or subject of an exmra-
judicial settlement of estate but not vet ttled under declarant’s name
shall also be disclosed.

In the case of propertes received gratuitously, e.g. domation or
inneritance, no acquisinion cost shall be declared. However, the fair
market value and the assessed vaijue of said properties as found in the
tax declaration thereof must be declared.

PERSONAL PROPERTIES

0.

o

iz

=

(2]

Declaration of personal properties shall incinde mode, year and cost
of acguisition, or the value or amount of said personal properties.

Personal properties refer to jeweiry, appliances, furniture. motor
vehicles and other tangibie/movable properues. This shall also inciude
investments or other assets, such as cash on hand or mm bank,
negotiable imstruments, securities. stocks, bonds, and the like.

Personal properties collectively acquired or are of minimal value may
be declared generally or collectively. In which case, the declarant may
write/indicate “various years” under the column for Year Acguired.

Personal propertes, such as cash on hand and in bank, as well as
stocks and the like, denormninated in foreign currency shall be
conveérted into the corresponding Philippine currency equivaient, at
the rate of exchange prevailing as of December 31 of the preceding
calendar vear.

The amount of money/cash in bank to be declared should be the las:
balance as of December 31 of the preceding year.

>
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In case of properties which are co-owned with cther individuals, the
ieclarant shall disciose the proportionate amount of his share in the
DIOperty.

With regard to properties subject of a contract to sell, the amount
already paid shall be declared as personal property.

Properties which are subject of either a chatiel or real estate morigage
shail be declared in the SALN Form. The acquisinon cost 10 De
declared shail be the acmal purchase price, and the liability to be

declared shall be the outstanding balance of the loan as of December
31 of the preceding year.

LIABILITIES

W

t

Under Iiabiliies, the mature of liability, name of creditors and the
outstanding balance shall be indicated. The outsianding balance shail
refer to the amount of money that is sull due as of December 31 of the
preceding calendar vear.

Liability refers 1o financial liability or anything that can result to a
transfer or disposal of an asset. It includes not only those incurred by
the declarant but also those of his/her spouse and unmarried chiidren
below eighteen (18) vears of age living in his/her household.

Nature of Tiabiiity refers to the tvpe of loan obtammed from banks.
financial insumtons, GSIS, PAG-IBIG and others, such as personal.,
multi-purpose, salary, calamity loan and the like.

QOutstanding balance refers to the amount of money that one sull owes
on the loar as of December 31 of the preceding calendar vear.

3. COMPUTATION OF NET WORTH

1

Ner worth 15 the sum of all assets (real and personal) less total

Labilimes.

In the case of real propertes, the acquisiuon cost shall be used in the
computation of the net worth.

In the case of personal properties, the acquisition cost or
amount/value of money shall be used in the computation of the total
net worth.

(M
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Excluded from the computation of real and personal properties are the
properties of unmarried children below 18 years of age living in the
declarant’s household.

If the spouse of the declarant is not a public officer or employee, the
latter’s paraphernal or capital properdes shall not be included in the
computation of the deciarant’s net worth.

Paraphernal property refers to the properties exclusively owned by the
wife.

Capital property refers to the properties exclusively owned by the
husband.

Community property refers 1o all the properties owned by the spouses
at the nme of the celebration of the marriage or acquired thereafter,
subject to the excepdons provided for by law (Articies 91, Family
Code of the Philippines). In the absence of any marriage settlement,
the property relations of the spouses shall be governed by the rules on
absolute community of property under the Family Code of the
Philippines.

The following are excluded from the community property:

(1) Property acquired during the marriage by gratuitous ttle by
either spouse, and the fruits as well as the income thereof, if
any, unless it is expressly provided by the donor, testator or
grantor that theyy shall form part of the community property;

(2) Property for persomal and exclusive use of either spouse.
However, jewelry shall form part of the COmmMunIty Droperty:

(3) Property acquired before the marriage by either spouse who
has legitimate descendants by 2 former marriage, and the fruits
as well as the income, if any, of suéh'pmperry. {Ardcle 92,
Family Code of the Philippines)

Conjugal property refers to all properdes acquired during the
marniage, whether the acguisiion appears to have been made.
contracted or registered in the name of one or both spouses, unless
proven to be excluded (Article 116, Family Code of the Philippines).
This applies when the spouses agreed 1o be governed by the rules on

T e
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the conjugal parmersiup of gains under the Family Code of the

Philippines.
The following are conjugal parmersiip properues:

1) These acguired by onerous utle during the marriage at the
xpense of the common fund, whether the acguisiton be for
the parmership. or for only one of the spouses:

(2) Those obtained from the labor, industry, work or profession of
either or both of the spouses;

The fruirs, natural, induswmial, or civil, due or received during
the marmage from the common property, as well as the net
fruits from the exclusive property of sach spouse;

(4) The share of either spouse in the hidden treasure which the law
awards to the finder or owner of the property where the
treasure is found;

(5) Those acquired through occupation such as fishing or huntng;

(6) Livestock existung upon the dissolution of the parmership in
excess of the number of each kind brougit to the marriage by

either spouse; and

(7.

R

Those which are acquired by chance, such as winnings from
gambling or betang. However, losses therefrom shall be borne
exclusively by the loser-spouse. (Article 117, Familv Code of
the Philippines)

Prior t0o the enacument of the Family Code of the
Philippines in 192. , when there 1s no marmia
the ‘spouses, their property relations are ¢
conjugal par:nw mip of gains.

Q

If the spouse of the deciarant is 2 public officer or emplovee, but who
chose o separately fiie his/her SALN, his/her paraphemal or capital
properties shall not be included in the computation of the declarant’s
net worth.

In case of joint filing, the total assets of the spouses shall include their
respectve paraphernal or capital properties.
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In case of joint filing, the declarant’s total net worth and that ot
his/her spouse shall be the difference betwesn the total assets {real
and personal properies) less the total liabiiities.

4. FINANCIAL CONNECTIONS AND BUSINESS INTERESTS

a. The declarant. inciuding thart of his/her spouse and unmarried children
below sighteen (18) vears of age living in deciarant’s household. shall
declare their exisung interest or CONNECUON 1N any business enterprise
or enury, aside from income from government They shall also
indicate the business address, nature of business interest and/or
financial connection. and date of acquisition of intersst 0T CONNECUON.

b. In case therse are mo exising business inmterests and financial
comnnections In any business enierprise or snfty, the declarant shall
tick off the appropriate box in the form.

c. Business interests refer to declarant’s existng interest 1n any business
enterprise or endtry, aside from his/her income from govemment
which shall also include those of his/her spouse and unmarried
children beiow eighteen (18) vears of age living in lus/her household.

d. Fipancial connections refer to declarant’s existing connections with
any dDusiness enterprise or entity. whether as a consultant, adviser and
the like, with an expectation of remuneration for services rendered,
mcluding those of lis/her spouse and unmarried children below
eighteen (18) years of age living in his/her household.

e. Namre of business interest and/or Tinancial commecton refers to
existing imtersst Or connecton It any business enterprise, whether as
proprietor, Imvestor. promoter, parmer, shareholder, officer, managing
director, execumve, creditor, lawwver, legal comsultant or adviser,
financial or business consultant. and the like.

r
z

. RELATIVES IN THE GOVERNMENT

S, oL A RIY IUS BN L il

PJ

The declarant shall disclose his/her relatives in the government within
the 4% civii degree of relarionship. either by consanguinity or affinity.
The disclosure shall also state his/her relationship with the relative,
the positon of the relatuve as well as the name of office/agency and
address.



Guidelines on the SALN Form, p.9

e

B

(@)

o

£

In case the declarant and his/her spouse jointly file theirr SALN, they

shall indicate all their relatves within the fourth civil degrze. either
Dy consanguinity or arfipity, and shall inciude the above-menunoned

In case the declarant has no relatives in the government within the 4%

civil degree of relationship, either by consanguinity or affimity,
including bilas, inso and balae, the declarant shall ock off the
appropriate box in the form.

Affimity refers te the reiauonship of a husband to the biood reiatives
of his wife, or a wife to the blood relatives of her husband.

Consanguinity refers to the relationship by biood from the same stock
OT COMMON ancestor.

Relatives in the government refer to the declarant’s relatives up to the
4% civil degree of relationship, either by consanguinity or affimity

e ] : !
including bilas. inso and balae.’

Relatives in the Tirst degres of consanguinity inciude the
declarant’s father, mother, son and daughter. Relanves in the first
degree of affinitv include the declarant’s father-in-law and mother-
in-law. -

Relarives 1n the second degree of consanguimity include
the declarant’s brother, sister. grandmother, grandfather, grandson
and grandcaughter. Relatives in the second degree of affinity inciuds
the a.,ulcu:ant s brother-in-law, sister-in-law, grandmother-in-law,
grandfather-in-law, granddaughter-in-law and grandson-in-law.

Relatives in the third degree of consanguinity incinde the
declarant’s nephew, niece, uncle and aunt. Relatives in the third
degres of afnnity include declarant’s nephew-jn-law, niece-in-law,
uncle-ip-law, aunte-in-law.

Relativss i the Tourth d=g gree of consanguinity inciude the

i il e e S Alc]
t's fiTst coumin

r-q-

Balae refers
law.

0 a parent of the declarant’s -law or daughter-in-

* Definition under RA No. 6713
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Bilas refers to a declarant’s brother-in-law's wife or sister-in-law's
husband.

Inso rerf:r 10 the appellanon for the wife of an elder brother or male
cousin.”

OTHER MATTERS

In order to prevent unauthorized insernons or pulling out of pages.
pdmnamon shall read as page | of number of pages, page 2 of oumber
of pages, and so or.

In case of jomnt.filing, the declarant and his/her spouse spall sign in

the spaces provided Ior Just: below the certification.

wse:is.net.a public officer or employes, the declarant shall
snli cause: hﬂ/her to- SIEﬂ‘th‘“ SAT N

In case -of ner-compliance with the signature of the spouse, :an
anation should be amached to the SALN Form for such non-

Tc.c:mphaﬂca-”

The heads of agencies can delegate the authority to adminisier cath
with regard to the SALN Form. The authority to administer oath must
be in writing.

Head of agency shall incinde the head of office and/or the head of
regional offices of such agency/office.

The declarant 1s stmctly required to fill all aooh'cable information in
the SALN form. Ctherwise, such items should be marked with “N/A™
r “not applicable.”

Filling up of the form mav be handwritizn, compue rized .or
typewritten provided the signature of the declarant is original. The
declarant is required o write legibly if be chose to fill up the form by
handwriting.

Addigonal sheets may be used. if necessary. The additonal shest
shall maicate the name of the deciarant, his/her position and agency

www.Dansa.org/dictionaries

f
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name, the year covered by the SALN, and which shall be signed on

each page.

No unnecessary markings shall be made on the form.

S

REVIEW AND COMPLIANCE COMMITTEE

For purposes of the submission of the new SALN Form for the
year 2012, the Review and Compiiance Procedure in the Filing and
Submussion of the Statement of Assets, Liabilitdes and Net Worth {SALN)
and Disclosure of Business Interests and Financial Connections (CSC
Memorandum Circular No. 10, s. 2006), as amended. shall be applied by
the government agencies and offices. '

SANCTION

1. Pubiic Officials and Empioyees. Any of the following acrts
shall consttute a violation of Section 8 of R.A. No. 6713 or the Code of
Conduct and Ethical Standards for Public Officials and Emplovess. and
shall be punishable by suspension of one (1) month and one (1) day to six
(6) months for the first offense, and dismissal from the service for the
second offense:

1. Failure of an official or employes to submit his/her
SALN; and

2. Failure to disclose or misdeclaration of any asser,
liability, business imterest. financial conmecuon, and
relative in the government in his/her SALN.

2. Head of Agency. Anv head of agency who shall fail to compiv
with C3C Memorandum Circular No. 10, s. 2006, in relanon to the
Review and Compiiance Procedure in the Filing and Submission of the
SATN Form shall be liable for Simple Neglect of Dury, which shall be
punishable by suspension of one (1) month and one (1) day to six (9)
months Tor the first offense, and dismissal from the service for the second
off=nss.

REPEALING CLAUSE

I previous issuances pertaining to the SALN Form and its
guidelines are hereby expressly repealed.

r
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