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MEMORANDUM
TO s All PPA Officials and Employees
- Head Office
- Port Management Offices
FROM : The General Manager
SUBJECT SUBMISSION OF THE STATEMENT OF ASSETS,

LIABILITIES AND NETWORTH (SALN) FOR CY 2023

Pursuant to Section 8 of Republic Act No. 6713, Code of Conduct and Ethical
Standards for Public Officials and Employees, and Section 7 of Republic Act No. 3019,
Anti-Graft and Corrupt Practices Act, all public officials and employees are
mandated to file their Statements of Assets, Liabilities and Net Worth (SALN)
every end of each Calendar Year.

For Head Office (HO) officials and employees, CY 2023 SALN (as of December 31,
2023), shall be submitted in four (4) original copies to the Human Resource
Management Department (HRMD) on_or before February 28, 2024. This shall be
reviewed/evaluated by HRMD prior to submission to the Civil Service Commission
Central Office.

For Port Management Offices (PMOs) officials and employees, CY 2023 SALN (as of
December 31, 2023), shall be submitted in four (4) original copies to their respective
Administrative Divisions/Resource Management Divisions (AD/RMD) on_or_before
February 28, 2024. The PMO AD/RMD shall review/evaluate the SALNs for
submission to the respective Office of the Ombudsman Regional Offices on the latter’s
specified date. PMOs shall forward a copy of the submitted documents to HRMD,
bearing the proof that it was submitted (stamped-received by the Office of the
Ombudsman Regional Office), for HRMD’s monitoring of their compliance to this
directive.

Attached is a sample of the official SALN Form, which can also be downloaded from
www.csc.gov.ph. Also attached is a copy of CSC’s compilation of Frequently Asked
Questions (FAQs) on the Statement of Assets, Liabilities and Net Worth (SALN) to
help everyone in the better understanding and filling-out of the SALN.

Further, pursuant to Rule 10, Section 50, Item D, Paragraph 8 of the 2017 Rules on
Administrative Cases in the Civil Service, all are reminded that failure of an official or
employee to submit his/her duly accomplished SALN is punishable under, with the
following penalties:
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1st offense - Suspension for one (1) month and one (1) day
to six (6) months
2nd offense - Dismissal from the service

For strict compliance.
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Enclosures: 1) 2015 Sw'%‘rn Statement of Assets, Liabilities and Net Worth
2) FAQs on the Statement of Assets, Liabilities and Net Worth



FREQUENTLY ASKED QUESTIONS ON THE

) STATEMENT OF ASSETS,
&% LIABILITIES, AND
NET WORTH (SALN)
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This compilation of frequently asked questions (FAQs) on the Statement of Assets,
Liabilities, and Net Worth (SALN) aims to capture the most common questions asked
by government workers and the public on filling out and filing the SALN. These
questions are gathered from client queries received by the Civil Service Commission
(CSC) through phone call, email, and comments on its social media accounts.

This material also aims to promote better understanding of the SALN and make it
easier for government workers to fill out and submit the form. «
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' FREQUENTLY ASKED QUESTIONS ON THE SALN

Basic Information

What is the SALN?

It is the statement of assets, liabilities, and net worth, and the disclosure of financial connections or
business interests and identification of relatives within the fourth degree of consanguinity or affinity.
Further, it also requires the declarant to name his/her bilas, balae and inso who are in government
service.

What is the purpose of the SALN?

“The purpose of the SALN is promote transparency in the civil service and to establish a deterrent
against government officials bent on enriching themselves through unlawful means.”!

Who are exempted from filing the SALN Form?

1. Those serving in honorary capacity —persons who are working in the government without service
credit and without pay.

2. Those whose position title is laborer - persons whose work depends on mere physical power
to perform ordinary manual labor, and not one engaged in services consisting mainly of work

requiring mental skill or business capacity, and involving the exercise of intellectual faculties.

3. Those who are casual or temporary workers - persons hired to do work outside what is considered
necessary for the usual operations of the employer's business.

When should the SALN be filed?
The SALN should be filed:

1. within thirty (30) days after assumption of office, statements of which must be reckoned as of his/
her first day of service;

2. on or before April 30 of every year thereafter, statements of which must be reckoned as of the end
of the preceding year; or

3. within thirty (30) days after separation from the service, statements of which must be reckoned as
of his last day of office.

'Estrella Abid-Babano vs. Executive Secretary, G.R. No. 201176, 28 August 2019.
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FREQUENTLY ASKED QUESTIONS ON THE SALN... page 2

Legal Bases

What law governs the filing of the SALN Form?

Republic Act No. 6713 otherwise known as the Code of Conduct and Ethical Standards for Public
Officials and Employees

What form should be used?

The currently prescribed form is the one revised as of January 2015 per CSC Resolution No. 1500088
promulgated on 23 January 2015.

— — - o - o —
— ‘
Per CSC Resolution No. 1500088 | 2. LIABILITIES*
Promulgated on January 23,2015 | .
NATURE NAME OF CREDITORS OUTSTANDING BALANCE

SWORN STATEMENT OF ASSETS, LIABILITIES AND NET WORTH
As of
‘ (Required by R.A. 6713) 11

|

| |
Note: Husband and wife who are both public officials and empioyees may file the required statements jointly or separately. | ‘
|

Q Joint Filing Q Separate Filing Q Not Applicable TOTAL LIABILITIES:
| peciaran: POSITION: ‘ ; NET WORTH : Total Assets less Total Liabilities = ‘
{Family Name] {First Name) ™) AGENCY/OFFICE: Il = ; . S ————
ey T —— Additional sheet/s may be used, if necessary. |
SPOUSE: POSITION: BUSINESS FINANCIAL CONNECTIONS
(Paity Nasie) (Piret Neve) M.L) :::cc:i::"u: [ (of Declarant /Declarant’s spouse/ Unmarried Children Belou: Eighteen (18) years of Age Living in Declarant’s Household)
RS { 0 I/We do not have any business interest or financial connection. ‘
| | namE oF d ESS ADDRESS NATURE OF BUS | pameor oF
ENTERPRISE INTEREST &/OR FINANCIAL INTEREST OR CONNECTION |
UNMARRIED CHILDREN BELOW EIGHTEEN (18) YEARS OF AGE LIVING IN DECLARANT’S HOUSEHOLD | | |
‘ NAME DATE OF BIRTH Ace } 1 ‘
|
[ [
‘ [ RELATIVES IN THE GOVERNMENT SERVICE
ASSETS, LIABILITIES AND NETWORTH | (Within the Pourth Degree of Consanguinity or Affinity. Inctude also Bilas, Balae and Inso)
(Including those of the spouse and unmarried children below eighteen (18) O I/ We do not know of any relative/s in the government service)
‘ years of age living in declarant’s household) | [ WAME oF RELATIVE RELATIONSHIP POSITION WAME OF AGENCY/OFFICE AND ADDRESS ‘
[ |
[ |
[ cosT [
A found in the Tax Declaration of
‘ e Tar e YEAR | moDE ‘ ‘
| | 1 hereby certify that these are true and correct of my assets, liabilities, net worth,
business interests and financial connections, including those of my spouse and unmarried children below
eighteen (18) years of age living in my household, and that to the best of my knowledge, the above-
‘ || enumerated arc names of my relatives in the government within the fourth civil degree of consanguinity or
‘ | affinity. ‘
|
1 hereby authorize the Ombudsman or his/her duly authorized representative to obtain and |
secure from all appropriate government agencies, including the Bureau of Internal Revenue such
| | documents that may show my assets, liabiliti net worth, i i and financial connections, ‘
‘ | to include those of my spouse and unmarried children below 18 years of age living with me in my
‘ household covering previous years to include the year 1 first assumed office in government. |
|
Subtotal: == | Date:
b. Personal Properties* i
| i < YEAR ACGUIRED ACQUESITION | ! (Signature of Declarant) (Signature of Co-Declarant/ Spousej
¢ ‘COST/AMOUNT
| o Issued ID Government Issued ID:
1D No. 1D No.
| ‘ Date Issued: Date Issued: |
| I SUBSCRIBED AND SWORN to before me this ___day of , affiant exhibiting to me the above-stated ‘
Subtotal government issued identification card.
TOTAL ASSETS (a+b): —
* Additional sheet/s may be used, if necessary. ‘ | (Person Administering Oath)
|
Page 1 of Page 2 of



FREQUENTLY ASKED QUESTIONS ON THE SALN... page s

Features of the SALN Form

What are the important features of the SALN form?

1. The SAIN form has been made userfriendly so 5. The form clarifies that the Assessed Value and

it is easy to fill out. the Current Fair Market Value should be based

on what is stated in the Tax Declaration of Real

2. ltslegal basisis RANo. 6713 (Code of Conduct Property.
and Ethical Standards for Public Officials and
Employees) only, because it is the later law

compared to RA No. 3019 (Anti-Graft Corrupt
Practices Act).

3. There is a portion where spouses who are both
government employees may indicate whether
they are filing jointly or separately.

6. Several portions of the previous form have

SWORN STATEMENT OF ASSETS, LIABILITIES AND NET WORTH

T been removed like the amount and sources of
| I iy et oy gross income, amount of personal and family
| e ML e expenses and amount of income taxes paid, all
I e of which were required to be declared under

e — RA No. 3019 (Anti-Graft Corrupt Practices
e N ¥ )
4. In the declaration of real properties, the form 7. The declaration of nature of real properties is
requires the exact location of the property. no longer required.
1. ASSETS 8. The subcategories (tangible, intangible) under
a. Real Properties* TN personal properties were removed.
DESCRIPTION |

9. Inthe present form, the identification of relatives
is required to be to the best of my knowledge'.
All other declarations are required to be ‘true
and detailed.’

RELATIVES IN THE GOVERNMENT SERVICE
(Within the Fourth Degree of Consanguinity or Affinity. Include also Bilas, Balae and Inso)
Q I/ We do not know of any relative/s in the government service)

NAME OF RELATIVE ‘RELATIONSHIP POSITION NAME wm[mmm

{e.g. lot, house and
Iot, i

md' improvements)




FREQUENTLY ASKED QUESTIONS ON THE SALN... page

Filing of the SALN and Declarant Information

In case declarant spouses are both in the government service, how should
they file their SALN jointly? And who should be the declarant between the
two of them?

In case of joint filing of husband and wife who are both in the government service, both of them shall
be considered declarants. The signature portion of the SALN indicates the space for the spouse as
“Spouse/Co-declarant.” All real and personal properties shall be declared including their respective
paraphernal and capital properties, if there are any. After filling out the form, the spouses may
reproduce the SALN Form as the number of copies is required, but their signatures should be original
in the SALN Form to be submitted to their respective agencies.

If the declarant’s spouse is not in the government service, or if the declarant
is unmarried, what box should the declarant tick off in the top portion of
the SALN referring to joint or separate filing of the SALN Form?

The declarant shall tick off the box marked as “Not applicable.”

In the case of uniformed personnel, what should they indicate in the space
requiring the position? Is it the rank or the designation?

Uniformed personnel are appointed to rank, thus, they should indicate their rank in the blank space
for position.

What is the meaning of ‘living in declarant’s household’?

Actual presence in the residence of the declarant.

Are children who are supported by the declarant but living outside the
household due to studies included in the declaration?

Yes, it includes dependent children who are temporarily staying apart from the declarant’s household
due to studies.






















































