
PHILIPPINE
PORTS

AUTHORITY

REOUEST FOR QUOTATTOI{ (RFA)

Date: llggbmbel@!

NOTICE TO ALL SERVICE PROVIDERS AND SUPPLIERS:

The Philippine Ports Authority - PMO NCR€outh through its Bids and Awards Committee (BAC-
PGS) will procure the itern/s attached list in accordance with Section 52.1€ (Shopping) of the 2016
revised lmplementing Rules aM Regulations of Republic Act No. 91&4.

> 2023 Mayois /Business Permit
> DTI Certificate / SEC Registation
) Tax Clearance
> BtR 2303
> Business Tax Retum
> PhiIGEPS Regbtration Certificate
> Omnibus Swom Statement using GPPB-Prescribed Format, accompanied with proof of authorization, if

applicable (for ABC above PhpSO,0()0.00)

For any clarification regarding specifications of the items listed, you may contacl H3, Jennifer L. Lopez of Supply
Unit, Administrative Section - Resource Managemenl Division (RMD) through email address
illopez@ppa.com.ph. or telephone number (02) 8522-{009, (02}8525{264 Loc 516.

LLEGAS
tl hairperson

PGS

1 tn e of recendy oqired &rshesgMayo/s permit, it $lall be a@epted bqE$€r with iE ffidd r€cd* 6 prof tiat tlle
Udder ltas apdia, for renerval wit n tlle period Fesoibed by tfre corEned lclgo\rerffrErt unit provided that the ren6'red
permit stEll be submihd after award of slts-ad fut before pay[Ist in m.&ne ryith iEn 6.2 of Go/ern[Ht Prml'E ftr
Policy Board (GPPB) Resdutim No. G.2020.
z In @se of UnnGrized Ornnih.ls $yorn ftflleo! it shall be acEe&d, provlded tEt tle nob.lEd OrmlhJs st.vorn

Wnert $all be submltEd afu ar$rd of contract hJt before paymert ln accordance wltfi iBn 6.3 d GPPA Resolutbn No.
G).2020.

Ma

1

Procurement Projecl Title: pRocURE ENT oF vARtous oFFtcE suppuEs FoR 3ro QUARTER oF CALENDAR YEAR (cy) m23

Approved Budget for
the Contract (ABC): P499,960.00 Mode of Procurement: Shopplng (Section 52.1-b)

Purchase Request No sH.7539.23 Request For Quotation No.: 2023.08.00't0

En+User Unit: PPAP O NCR.
SOUTH

Oelivery Period:
3even (7) working day3 from r.c.lpt

of Purcha36 Ordor (PO)

We kindly request, service providers and suppliers of known qualifications to submit their
quotation/proposal, in any or all iEmsrlots, signed by the duly authorized representative for the
Procurcment of Various Office Supplies for Third Quarter of CY 2023, as detailed in Anner "4"
of this RFQ. ln preparing the quotation please be guided by the Terms and Conditions attached
hereto as Annex "8".

Proposal shall be submitted on or beforo 3:00 pm on l5 Sopbmber 2023 (Fridayl, in a sealed
envelope by courier mail or hand canied addressed to MR. ARNOLD B. VILLEGAS, REMD Manager/
Chairperson BAC-PGS.

Please submit your proposal along with the following documents:



3)
4)

s)

6)
7)

The bidder shall provkle conect and accuErte informauon in this form,
The bidder shall submit this form duly accomplished and signed by the companys authorized
f€pr€senHiv€.
Do not alter the contents of this form in any way.
All technical specifications are mandatory. Failure to comply with any oF the mandatory
requirements will disqualiry your quotation.
Bidders mu* state ttEir complianc€ in the "StaterEnt of Compliance" against eadr of the
individual parameters of each Specificaton in tie Item Description or attachments, ifany.
Please do not leave any blank items. Indicate ,!" if $e item being offercd is forfree.
Failure to follol.y insbuctions vvill disqualify your entire quotation.

INSTRUCTIONSI

1)
2)

ANNEX.'A.'

Name of Company:

Address:

l,larE of Storqshop:

A(br€ss:

TIN:

PhiIGEPS Registction Number:

Sir/lttadafi:

After having carefully read and oomined tt|e Terms and Cordiuons in this Request for Quotation, I/we
submit our quotation/s for the item/s as follows

Item
Ilo,

Unit otv

(A)

ABC
(in PhP)

Total

Item
Description
(Agencyt
Minimum
Technical

Spsitlcations an.l
Re{uirements)

St temerl
of

Compliance

Bidder's OFer

YES NO

Brand l{ame, llodel, and
Other

Rcrmrts

Unit
Ric€
(B)

Total
Anrornt
per item
(AxB)

1 Can 30 3,450.00 AIR FRESHENER, aerosol
sprry

2 gallon 30 6,000.00
ALCoHOL. Efiy',68% 7Zo,
1 Gallon

3
prece 300 1,s00.00 BAILPEN, fine point, Black

prece 150 750.00 BALLPEN, fine point Blue

5
pece 50 2s0.00 BALLPEN, fine point, Red

6
Pack 30 1,050_00

BATTERY, Dry Cell, size

pack of 2

7 pack 30 840.00
BATTERY, Dry Cell, siz6 AA,

p?(,k of 2

8 Box 5 2,700.00
CARBON PAPER, tegrEA

box of '100

I box
CLIP, baktuld, thrn, box of

12

10 box 50 1,000.00 CLIP, backtuld, 25mm, box of

2

4

50 800.00



12

11 box 50 2,800.00
CLIP, backftld, 32nm, box of

12

t2 box 20 1,360.00
CLIP, b&ktuld, 50rnm, bor of

12

13
box 100 97-500.00

COI,ITINUOIJS FORM,3
ply,280x2tt1mm,

CARBONLESS

L4 piece 20 1,500.00
CORRECTION TAPE,
Refillable

15 pack 30 2,250.00
C0RRECTION TAPE, Refill,
p ,kot 2

l6 pece 20 240.00
CUTIER/IMLITY KNIFE,

br qenerd purpose

17 p€ce 500 1,000.00
ENVEL0PE, docurnentary

A4 size

18 piece 200 500.00
ENVELoPE, documentary

Legal size

19 pEce 150 3,m0.00
EI.IVELOPE, expanding, knfl,

Lesd size

20 prece 10
ERASER, ftlt b( blackboard
vhiE boad

2l plece 20 120.00 ERASER, plastic/rubber

))
Box 120 5,640.00

FASTENER, rnetal,

oon-shaD edoes

23 Piece 10 2,s00.00
FLASH DRIVE, 32 GB

ca&ity

24 piece 100 550.00 FOLDER, File, A4 size

prece 750 4,s00.00 FoLDER, File, Legal size

26 prece 150 3,300.00
FoLDER, Pressboard

(eeen)

27 bo$e 10 1,150.00
GLUE, ELITERS, dl prrDose,

2it0 grans

28 pek 20 1,700.00
INDD( TAB, sef-adhesive,
fanspaent

29 cart-
ridqe

100 24,sm.00
INK CARTRIDGE, EPSON

T66tl'l Black, 7h
30 cart-

ridge 50 t2,2fi.@
INKCPIRTRIDC'E, EPSON

t6642 Cyar, 7(h

cart-
ridge 50 12,250.00

INK CARTRIDGE, EPSON
T6643 Magenta, 70ml

?? ca't-
ridge 50 12,250.00

INK CARTRIDGE, EPSON
T66tl4 Yellow, 70ni

l3 bofre 80 19,600.00
INK CARTRIDGE, EPSON
OO3 ELACK

34 bofre 40 9,800.00
INK CARTRIDGE, EPSON
OO3 CYAN

35 boSe 40 9,800.00
INK CARTRIDGE, EPSON
OO3 MAGENTA

36 bode 40 9,800.00
NK CARMIDGE, EPSON
()O3 YELLOW

31 bo$e 20 600.00
INK fur Stamp Pad, blue or
blue violet

38 piece 30 450.00
MARKER, Highlighbr,
Oan0e

39 plece 30 4s0.00 l,lARffi R Highlighler, Green

.t0
prece 30 450.00 MARXER, Highlighter, Blue

4t pEce 10 150.@ MARKER, Highlighter, Pink

3

I

190.m



42 p,ece 100 1,600.00
MARKER, PeEnanent ielt-lip,
bullet-type, Blac*

43 plece 50 800.00
MARKER, Permanent frlt-tip,
bullewpe, Blue

44 prece ?n 480.00
MARKER, Permanent blt-tip,
bullet-type, Red

45 pEce 50 850.00
I,IARKER, Whiteboard, felt-

{iD, bullet-tyoe, Black

46 prece 50 8s0.00
MARKER, Whiteboard, ft tt-
tio, bullettype, Blue

47 piece 30 510.00
llrARKER, Whiteboard, fett-
tip, bullet-tyoe, Red

.18
piece 10 750.00

MOUSE, Optical, USB
connsclivity type

49 pad 100 2,000.00 NOTEPAD, slick on, 3x3

50 pad 50 1,2s0.00
NoTEPAD, stick on, 7&Ixn x
100mm (3'x4') min

51 box 150 1,800.00
PAPER CLIP, vyniuplastic
coated, 33mm

52 box 100 2,500.00
PAPER CLI P, vyniYplaslic
coaled,50mm

ream 550 115,500.00
PAPER, MULTICOPY, A4,

80qsm

54 ream 300 69,000.00
PAPER, MULTICoPY, Legal,
80osm

55 prece 10 3,400.00
PENCIL STIAf,PENER,
manual, sinole cutler head

s6
3

PENCIL, lead, wih eraser,
box of 12

57 pack 5 325.m
PHOTOPAPER, glossy, 230
GSM A4 size, 20's

58 Piece 10 1,350.00
PUNCHER, paper. heavy
dW

59 box 15 450.00 PUSH PIN

60 book 50 8,750.00 RECORD BoOK, 500 pages

botte 10 1,750.00
RIBBON CART, EPSON LQ.

310 C135015632

62 box 20 2,900.00 RUBBER BAND, No. 18

63 prece 15 525.@ RULER, plastjc, 450mm

& prece 150 2,2s0.00
SACKS, Erpty, 50kg
caD rty

65 piece 20 700.00
SCISSORS, symneEicau
assynleEical

66 prece 50 3,250.00 SIGN PEN, BIacK

67 prece SIGN PEN, Blue

68 piece 20 1,300.00 SIGN PEN, Red

69 Piece 30 750.00 SIGN PEN, Green, My Gel

prece 5 2s0.00 STAMP PAD, Fett-type

prece 15 270.00
STAPLE REMoVER, clail-
tyDe, durable

72 50 1,500.00
STAPLE WIRE, standard,
26/6

prece 10 1,000.00 STAPLER, standard type

74 prece 5 550.00
TAPE DISPENSER, tsble top,

fur 24 mm

4

box 120.00

30 1,9s0.00

70

box



75 roll 50 1,.100.00 TAPE, masking, 2/kffn

76 roll 20 1,000.00 TAPE, masking, tlSrrn

77 roll 30 840.00 TAPE, packaging, 48nrn

78 roll 100 1,700.00 TAPE, ranspaeol 2/km

79 roll 25 675.m TAPE, transparent 48rnm

80 roll 150 1,800.00
TOILEI TISSUE PAPER, 2-

olY. 10096 recycled

81 Piece 5 22s.m TRASH BlN, plaslic

82 roll 8 600.00 TWNE, plastic

TOTAL LOT ABC 499,960.00 TOTAL AMOUNT

Irre urd€r&ke, if our proposal rs acept€d, to perforfi ttie seyiesftldircry of S€ loods as irentified 'ifl t € Tenns ard
Condiuons,

Until a formal Contract is prepared and o(ecuEd. this Propcal, together with your written acce@nce thercof and )our Notice
of Award or Purchase Order, shall be bindirE upon us.

we understand that you are not bound to accept ttE lowed or any Proposal you may recei\€.

Signature over Printed name

Office Telephone / Moblle No.

Email Address/es

5



ANNEX.'B''

1.

2.

Terms and Conditions
Price quotation/s, to be denominated in Philippine peso shall include alltaxes, duties, and/or levies
payable.

Bids should be valid for at least 120 calendar days from the deadline of submission.

Service providers or suppliers shall provide correct and accurate technical specifications, brand
name, and product model in this form.

Quotations €xc€€ding the Approved Budest for the Contract shall be r€iscted.

Award of contract shall be made to the lowest calculated and responsive quotation (for goods and

infrastructure) or, the hithest rated offer (for consulting services) which complies with the
minimum technical specifications and otherterms and conditions stated herein.

tlo afteration is atlowed.

The item/s shall be delivered according to the requirements specified in the Technical

Specmcations or Terms of Reference.

The PPA PMO NCR South BAC-PGS shall have the right to inspect and/or to test the goods to
confirm their conformity to the technical specifications.

ln case two or more biddeE are determined to have submitted the Lowest Calculated

Quotation/Lowest Calculat€d and Responsive Quotation, the PPA PMO NCR South BAC-PGS shall

adopt and employ "draw lots" as the tie-breaking method to finally determine the single winning
provider in accordance with GPPB Circular 0G2005.

A peBtty of one-t€ath (U1O) of one pe*c.nt for every day of dehy sha{ b€ itnpor€d. Ihe PPA-PMO

NCR South BAC-PGS may rescind the contract once the cumulative amount of liquidated damages

reaches ten percent (10%) of the amount of the contract, without pre.iudice to other courses of
action and remedies open to it.

Terms of Payment: Payment shall be processed within 15 to 30 working days after inspection and

acceptance of goods and services, and upon the submission ofthe required supporting docum€nts,
in accordance with existing government accounting rules and regulations. Please note that the
corresponding bank transfer fee, if any, shall be chargeable to th€ bidde/s account.

3

4

5

9

10

6.

7.

8.

11.

Service Provider's or Contractor's Duly Authorized Representative:

Submitted by:

Signature over Printed Name

Designation:

Telephone/Mobile No.:

Email Address:

Date

Delivery Period (WD)

6


