
PHILIPPINE
PORTS

AUTHORITY

REQUEST FOR QUOTATTON (RFO)

Procurement Project
TrUe:

PROCUREIIEilT OF SERVICE PROWDER FOR RE]ITTAL OF DIGITAL P}IOTOCOPYITG
IIACHIIIIES FOR PPA - PllO llcR-South Offic€s, Tltlo Pasig and illcT FIOR THE PERIOD
OF FOUR (4) lrlOtlTHS

Approved Budget
for the Contract
(ABC):

Mode of
Procurement:

Negotiated Procurement - Small
Value Procurement (Sec. 53.9, 2016
Revised lmplementing Rules and
Regulations of R.A.No. 91&4)

Purchase Request No sH-7577-23 RFQ No.:

End-User: PPA PMO NCR - SOUTH Delivery Period
Per order of PMO-NCS

Date: 07 September 2023

NOTICE TO ALL SERVICE PROVIDERS AND SUPPLIERS:

Please quote your best ofier lor the itern/s in the Price Quotation Form as ANNEX "A*,
subject to the Terms and Conditions provided as ANNEX the Technical
Specifications and other requirements as detailed in "TERilS OF REFERENCE" (TOR).
Additional documentary requirements are the following:

> Copy of 2023 Mayo/s /Businees Permitr
> Copy of DTI Certificate / SEC Registration
D Copy of Tax Clearance
F Copy of BIR 2303
> Copy of PhiIGEPS Registration Certificate
D Notarized copy of Omnibus Swom Statemenf using GPP$Prescribed Format,

accompanied with proof of authorization, if applicable (for ABC above Php50,000.00).
> None submission of any or all the document will be declared ineligible to bid and

hence, the bid shall be disqualified.

Your prices must be quoted in Philippine Peso and must include unit price and total price,
inclusive of all taxes to be paid and other incidental cost to the delivery site if the contract is
awarded.

'l ln c6e of recenty e,eirod Brd.Ess/Mayo/s permn, it shall b€ re@ togadEr wilh its oficbl rcceiX as p.ecf thst tho biirder has
appl€d tu rei€rval within th6 porir, pre.crib€d by the coocaried lG[ govermont unit' proyired that fle rgrBir{od porrttl shsl be
aJkniBed afrer award o, co.{ract h, ffi.e Fytnent in accordaE rrith iHr 6.2 o, Gor€rnttl€ l Prool'ertlerrt Poliiry Board (GPPB)
R6olnix! t{o. 092020
2 ln c66 of Unnota.izod Omniblr6 Sr,vo.n Statemsrl, it Ehall be repted, proviir€d thsl the notarized Omnibus Svrom Slaternent shdl
be subnilod after avrard of coilrsct but before payienl in accordgnce with itern 6.3 of GPPB Resolridr nb. 0+20m.
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Php 1ll{l,000.00

2023.09.0011

The Philippine Ports Authority - PMO NCR-South herein refened to as 'the Purchased,
through its Bids and Awards Committee (BAC), intends to engage the services of
Bidder/Supplier/Contractor for the Procur€ment of Seryice Provider for rsntal of digital
photocopying machinea for PPA - PillO NCRSouth Offices, TtO Pasig end tlCT, in
accordance with Section 53.9, Small Value Procursment, of the 2016 Revised
lmplementing Rules and Regulations of Republic Act No. 9184.



It is the intent of the Purchaser to evaluate the quotation for the item/s and award will be
made to the quotation resulting in the overall lowest cost. Contract will be awarded to the
lowest evaluated quotation meeting purchaser's specifications and requirements. Likewise, it
is understood that Purchaser's specifications are minimum requirements. The
Bidder/Supplier may offer higher specifications or additional items, if any.

All quotations may be submitted in a sealed envelope by mail, courier or hand carried not
later than '15 September 2023 I l:00 AM addressed to:

MR. ARNOLD B. VILLEGAS
REMD Manager / Charperson, BAC
Philippine Ports Authority
PMO NCR-South
Administration Building, Gate 1, South Harbor
Port Area Manila

For clarifications, you may contact ils. Jennifer L. Lopez of the RilD-Administrative
Section, Supply Unit at telephone number (02) 85224091 10218525-52il Loc 516.

LD GAS
D Manager / rperson

Bids and Awards committee.PGS
Philippine Ports Authority- PMO NCR-South
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AT{NEX "A"
Price Quotation Form

Date
ARNOLD B, VILLEGAS
REMD Manager / Chairperson, BAC
PPA PMO NCR-South

O€ar Mr. Villegas,

Afler carefully read and examined the Terms and Conditions in this RFQ for th6 Projecl entitled
"Procurcmort of Servica Provider for r€ntal ot Digital Photocopying Machin€s for PPA PMO NCRSouth
Ofric.s, TMO+asig and MlCT", l/We hereby submit our proposal corresponding lo your requiremenls.

The r€ntal r?E shall be on . p€r plge b.sis with no mlnimum copiea r€qulrcd p€r month for
Blrcldl\rhit .nd Colorrd. The rental ftrle on per pago basis will be lhe basis on the evalualion of the biddeds
ofiorBd prics- The service provider shall pmvide the pr6ventiv6 mainlenanca kit, including all consumables except
for the copy pap€r.

The above quoted prices are inclusive of all cosB and applic€ble taxes.

Name / Position / Signaturc of Authoized Reprcsentative

1) me W shall povi:b @nut aN a@rmE infornpt*n in this fotm.

4 lne bickler st all subrnit this fom duly mndislwl aN sbnd by the @m@nyb autltorid
rqtebtite.

3) tb not albr ffie contu\B of dris fotm in any way
4) Al Whnical W'tutuns are n anfubry. Failue b comply with any of dE naMaw

rquirunab will diqualify taur quobtiqr.
5) Ma' nu$ sAE their @mdbn@ in tlre 'sa@tsrt of @ndiane" again* ad of tlE

iMivk*Bl paafitetas deh witutbn in tlre ltdn Mriwl ot atdrmenb, ifany.
6) Pl@e fu not lave any blank items. IndEaE Y" if tl,e i@n Eing offetd is fq fie.
7) Failure b folbw infructions will diqualify Wur entiE Etutton.

Itcm
llo.

Unit ttern Descriftion
(Agencfs Minimum

Tednkal Specifications anrl
Requilelrlerts)

StrtsIrert
ot

Compliance

Bidd€/s Offer

YES r'10
Unil Price (B)

TotrlAmount
p€f hem
(AxB)

1 Job
Rentd of Digital Photocopying
Machine Servirs:

six (6) units Black and White

one (1) unit capable of colored printjng

Narro of Company

Company Addres:

Email Address Contact Number
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TIN Philgeps Regigntion Number

INSTRUCTIONS:



ANNEX ''B''

3.

4.

1

2

5

6

1
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Terms and Conditions
Price quotation/s, to be denominated in Philippine peso shall include alltaxes, duties, and/or levies
payable.

Bids should be valid for at least 120 calendar days from the deadline of submission

Service providers or suppliers shall provide correct and accurate technical specifications, brdnd
name, and product model in this form.

Quotations exceeding the Approved Budget for the Contract shall be rejected

Award of contract shall be made to the lowest calculated and responsive quotation (for goods and
infrastructure) or, the highest rated offur (for consulting services) which complies with the
minimum technical specifications and other terms and conditions stated herein.

No alteration is allowed.

The item/s shall be delivered according to the requirements specified in the Technical

Specifications or Terms of Reference.

Ttre PPA PMO NCR South BAC-PGS shall have the rigfit to inspect andlorto test the goods to
confirm their conformity to the technical specifications.

ln case two or more bidders are determined to have submitted the Lowest Calculated

Quotation,/Lowest Calculated and Responsive Quotation, the PPA PMO NCR South BAC-PGs shall

adopt and employ "draw lots" as the tie-br€aking method to finally determine the single winning
provider in accordance with GPPB Circular 0620O5.

A penalty of one-tenth (1/10) of one percent for every day of delay shall be imposed. The PPA-PMO

NCR South BAC-PGS may rescind the contract once the cumulative amount of liquidated damages

reaches ten percent (10%) of the amount of the contract, without prejudice to other courses of
action and remedies open to it.

Terms of Payment: Payment shall be processed within 15 to 30 working days after inspection and

acceptance of goods and services, and upon the submission of the required supporting documents,

In accordance with existing government accounting rules and regulations' Please note that the
corresponding bank transfer fee, if any, shall be chargeable to the bidde/s account.

11.

Submitted by:

Designation:

Telephone/Mobile No

Date

Signature over Printed Name
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Delivery Period (WD)

9.

Email Address:


