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PPA MEMORANDUM ORDER
NO. 20 2007
SUBJECT PPA ADMINISTRATIVE DISCIPLINARY RULES ON SEXUAL HARASSMENT CASES

Pursuant to Civil Service Commission Resolution Nos. 01-0940 dated May 21, 2001 and 040579 dated May 24,
2004 and CSC Memorandum Circular 17, s. 2001 dated July 23, 2001, the Philippine-Ports Autharity hereby
promulgates the herein rules and procedures in the administrative investigation, prosecution and resolution of
sexual harassment cases.

l. POLICY STATEMENT AND OBJECTIVE

It is the policy of the Philippine Ports Authority to afford protection; preserve the dignity of employees and

their right to humane, just and safe work environment, ensure equal work opportunities with the end-in-

view of promoting high morale and efficiency in the workplace. In this pursuit, the PPA Administrative

Disciptinary Rules on Sexual Harassment Cases aims to:

1. provide a responsive and impartial mechanism defining the administrative offense of sexual
harassment, establish an effective complaint or grievance process and prescribing the standard
procedure for its administrative investigation, prosecution and resolution; -

2. create a lead entity/unit mandated to provide necessary assistance and protection to victims of sexual
harassment; the litigation of their cases and recovery;

3. actively encourage victims of sexual harassment to report any incidence thereof and assure the
victims of a speedy, impartial and confidential resolution of their cases; and

4. seive as a preemptive measure to prevent the occurrence of sexual harassment in the workplace.

Il.  COVERAGE
These rules shall apply to all PPA officials and employees, whether permanent, presidential appointee,
temporary, co-terminous, casual or contractuat.

tl.  DEFINITION
Sexual Harassment — is an act, or series of acts, involving any unwelcome sexual advance, request or

demand for sexual favor, or other verbal or physical behavior of a sexual nature, committed by a PPA
official or employee in a work-related environment of the person complained of.

VISION . MISSION

By 2010, PPA shall have met the intemational standards in port We commit to provide refiable and responsive services fn our
facifities and services in at least ten (10) ports in support of ports, sustain development of our port commumities and the
national development. " environment, and be a model corporate agency of the government,

o
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IV.  WORK-RELATED SEXUAL HARASSMENT IS COMMITTED UNDER THE FOLLOWING
CIRCUMSTANCES:

1.

submission to or rejection of the act or series of acts used as a basis for any employment decision
(including, but not limited to, matters related to hiring, promotion, raise in salary, job security, benefits
and any other personnel actions) affecting the applicant/employee; or

the act or series of acts which have the purpose or effect of interfering with the complainant's work
performance, or creating an intimidating, hostile or offensive environment of the complainant; or

the act or series of acts which might reasonably be expected td cause discrimination, insecurity,
discomfort, offense or humiliation to a complainant who may be a co-employee, applicant, customer,
or ward of the person complained of.

Sexual harassment may take place:

1. inthe premises of the workplace or office;

2. inany place where the parties were found as a result of work or training responsibilities;

3. at work or training-related social functions;

4. while on official business outside the office or training institution or during work or training-related
travel;

5. at official conferences, fora, symposia or training sessions; or

6. by telephone, cellufar phone, fax machine or electronic mail.

V. FORMS OF SEXUAL HARASSMENT

A.

Physical

1. Malicious touching

2. Overt sexual advances

3. Gestures with lewd insinuation

Verbal, such as, but not limited to, requests or demands for sexual favors, and
|urid remarks .

Use of objects, pictures or graphics, letters or written notes with sexual underpinnings'

Qther forms analogous to the foregoing.

VI. PERSONS LIABLE FOR SEXUAL HARASSMENT

Any PPA official or employee, regardless of sex, is liable for sexual harassment when he/she:

1.

2..

directly participates in the execution of any act of sexual harassment as defined by these Rules;
induces or directs another or others to commit sexual harassment as defined by these Rules;

cooperates in the commission of sexual harassment by another through an act Wwithout which the
sexual harassment would not have been accomplished;
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COMMITTEE ON DECORUM AND INVESTIGATION
A. COMPOSITION

A Committee on Decorum and Investigation (CODI) is hereby created in the Head Office, Port District
Offices (PDOs) and Port Management Offices (PMOs) to be composed of the following:

HEAD OFFICE CODI
Chaiperson - Manager, Human Resource Management Department
Vice-Chairperson - Vice Chairperson, PPA GAD Focal Point
Members - Manager, Investigation and Litigation Division, LSD
Acting Superintendent, Port Police Department
- PANTALAN First Level Employee Representative
- PANTALAN Second Level Employee Representative
Secretariat - Personnel Relations Section, Personnet Div., HRMD
PDO CODI
Chairperson - Port District Manager
Vice-Chairperson - Manager, Legal Affairs Division
Members - Manager, Technical Services Division
- Chairperson, PDO GAD Focal Point
- PANTALAN First Level Employee Representative
- PANTALAN Second Level Employee Representative
Secretariat - Administrative Section, RMD
PMO CODI
Chairperson - Port Manager
Vice Chairpersan - Chief Corparate Attomey, Legal Staff
Members - Manager, Resource Management Division
- PMO GAD Focal Point Member
- PANTALAN Second Level Employee Representative
- PANTALAN First Level Employee Representative
Secretariat - Administrative Section, RMD

The PANTALAN first leve! representative shall participate only in the resolution of sexual
harassment complaints of first level employees while the PANTALAN second level representative
shall participate in the resolution of sexual harassment complaints of the second level
employees.

The PANTALAN First and Second Level Employee representatives shall not participate in the
resolution of sexual harassment complaint of third level officials.

The term of office of the Chairman and members of HO/PDO/PMO CODI shali not be more than
two (2) years, from the date of approval of the Civil Service Commission of this Memorandum
Qrder. Thereafter, the HO/PDO/PMO shall reconstitute a new CODI.

Any member of the Commitiee shall not take part in any stage of the proceedings where his/her
impartiality might reasonably be questioned. These cases include, but not limited to the
following:
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1. When a member of the Committee is the complainant or the person complained of in a
sexual harassment complaint;

2. When a member of the Committee is related by consanguinity or affinity to the complainant
or the person complained of within the sixth (6) degree or to the counsel of either parties
within the fourth {4%) degree;

3. When a member is the immediate supervisor of the complainant or the person complained
of; and

4. OQther circumstances analogous to the foregoing.
B.  DUTIES AND FUNCTIONS OF THE COMMITTEE ON DECORUM AND INVESTIGATION (CODI)
1. Leads in the conduct of discussions and broad information dissemination of relevant issues and
concems on sexual harassment within the Head Office, Port District Office and Port Management
Office to increase understanding and prevent incidents of sexual harassment.
2. Receives and evaluates complaints of sexual harassment.

8. Resolves sexual harassment complaints in accordance with the prescribed procedure.

4. Submits report of its finding with the corresponding recommendation to the Manager Legal
Services Department, for review and endorsement to the General Manager.

5. Coordinates with concerned government agencies and non-govemnment organizations in
developing programs and procedures to prevent and/or eliminate the incidents of sexual
harassment, /

6. Performs related functions as may be necessary to camy out its purpose or mandate.

Considering the serious nature of sexual harassment cases, proceedings before the CODI shall at all
times be held with strict confidentiality.

For this purpose, the CODI shall ensure the privacy of the parties and shall at no time provide/divulge
to other parties any document/ information relative to the complaint of sexual harassment except
upon written request, subject to the approval of the General Manager.

VIll.  JURISDICTION OF THE CIVIL SERVICE COMMISSION ON SEXUAL HARASSMENT COMPLAINTS
In case a complaint alleging acts constituting sexual harassment as defined herein is filed by a PPA
employee directly with the Civil Service Commission, the same shall be remanded to PPA for appropriate

action in accordance with the herein guidelines.

The Civil Service Commission may opt to take cognizance of complaints of sexual harassment only in the
following instances:

1. When the PPA General Manager is the subject of complaint.

2. When a chairpersonivice-chairperson member of Head Office/PDO/PMO CODI is the subject of the
complaint.
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3. When there is unreasonable delay by the CODI in complying with the pericds provided in these Rules
for the investigation and adjudication of a sexual harassment complaint.

For this purpose, there is unreasonable delay when any of the periods provided in this Rules lapsed
for a period of more than thirty (30) days without justifiable reason.

IX. PROCEDURES IN THE DISPOSITION OF SEXUAL HARASSMENT CASES

Section 1.

Section 1.

Section 2.

Section 3.

Section 4.

Section 1.

Rule | - PRE-FILING STAGE

The CODI shall provide assistance to an alleged victim of sexual harassment, which may
include counseling, referral to an agency offering professional help, and advise options
available before the filing of the complaint.

Rule il - FILING OF THE COMPLAINT

All complaints of sexual harassment shall be filed at any time with the General Manager or
directly with the CODI.  Any complaint for sexual harassment received by the said {GM)
official shall be immediately referred to the CODI, for appropriate action.

The complaint must be in writing, signed and sworn to by the complainant / offended
party and shall contain the following:

full name and address of the complainant;

the full name, address and position of the person complained of;

a brief statement of the relevant facts that constitute the act of sexual harassment;
evidence or supporting document (if any);

certification of non-forum shopping.

I

In the absence of any of the aforementioned requirements, the complaint shall be dismissed
without prejudice to its re-filing. Where the complaint is not under oath, the complainant shail
be summoned by the CODI to swear to the truth of the allegations in the complaint.

Complaints sent by telegram, radiogram, electronic mail or similar means of communications
shall be considered non-filed unless the complainant shall comply with the requirements
provided in Section 2, Rule |l within 10 days from receipt of the notice for compliance.

Withdrawal of the complaint at any stage of the proceedings shall not preclude the
Committee on Decorum and Investigation (CODI) from proceeding with the investigation
where there is obvious truth or merit to the allegations in the complaint or where there is
documentary or direct evidence that can prove the guilt of the person complained of.

Rule Il - ACTION ON THE COMPLAINT

Upon receipt of a complaint that is sufficient in substance and form, the Committee on
Decorum and Investigation (CODI) shall require the person complained of to submit a
Counter-Affidavit/Comment under oath within three (3} working days from receipt of the
notice furnishing a copy thereof to the complainant, otherwise the Counter-Affidavit/
Comment shall be considered as not filed.
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Section 1.

Section 2.

Section 3.

Section 4.

Section 1.

Section 2.

Section 3.

Section 4.

Rule IV — PRELIMINARY INVESTIGATION

A preliminary investigation shall be conducted by the Committee on Decorum and
Investigation. It involves the ex parte examination of records and documents submitted by
the complainant and the person complained of, as well as documents readily available from
other government offices. During the said investigation, the parties are given the opportunity
to submit affidavits and counter-affidavits. Failure of the person complained of to submit his
counter-affidavit shall be considered a walver thereof.

Upon receipt of the counter-affidavit or comment under oath, the CODI, if necessary, may
summon the parties to a conference to propound clarificatory and other relevant questions.

The investigation shall commence not later than five {5) working days from receipt of the
complaint by the CODI and shall be terminated within fifteen (15) working days.

Within five (5) working days from the termination of the preliminary investigation, the CODI
shall submit its Investigation Report and the complete records of the case to the Legal
Services Department, for review and endorsement to the General Manager.

If a prima facie case is established during the investigation, a formal charge shall be issued
by the General Manager within three (3) working days from receipt of the Investigation
Report. In the absence of a prima facie case, the complaint shall be dismissed.

Rule V- FORMAL CHARGE
After finding of a prima facie case, the General Manager shall formally charge the person
complained of. The formal charge shall contain the following:

1. specification of the chargefs;

2. brief statement of material or relevant facts, accompanied by certified true copies of the
documentary evidence, if any, sworn statements covering the testimony of witnesses;

3. a directive to answer the charge/s in writing under oath in not less than seventy two
(72 ) hours from receipt thereof with an advice for the respondent to indicate in his/her
answer whether he/she elects a formal investigation of the charge/s; and

4. notice that hefshe is entitied to be assisted by a counsel of hisfher choice.

No Motion to Dismiss, request for clarification or bill of particulars which are obviously
inlended  to delay the proceedings shall be allowed. if such pleading is received by the
CODI the same shall be considered part of the answer which may be filed with the remaining
period for filing the answer.

The Answer, which must be in writing and under oath, shall be specific and shall contain
material facts and applicable laws, if any, including documentary evidence, sworn
statements covering testimonies of witnesses, if there be any, in support of respondent’s
case. It shall also include a statement indicating whether or not he/she elects a formal
investigation.

Refusal or failure of the respondent to file an answer to the formal charge within seventy-two
(72) hours from receipt thereof, without justifiable cause, shall be considered a waiver of
hisfher right thereto, and the formal investigation may commence.




PPA MO NO. 20 - 2007

Section 1.

Section 2.

Section 3.

Section 1.

~ Section 2.

Section 3.

Section 4. -

9

Rule VI - PREVENTIVE SUSPENSION

Upon petition of the complainant or motu propio upon the recommendation of the CODI, at
any time after the service of the Format Charge to the respondent, the General Manager
may order the preventive suspension of the respondent during the formal investigation, if

~ there are reasons to believe that he/she is probably guilty of the charges which would

warrant his’her removal from the service.

An order of preventive suspension may be issued to temporarily remove the respondent
from the scene of his/her misfeasance or malfeasance and to preclude the possibility of
his/her exerting undue influence or pressure on the witnesses against him/her or tampering
of documentary evidence on file with the Philippine Ports Authority.

When the administrative case against the respondent under preventive suspension is not
finally decided by the General Manager within the period of ninety (90) days after the date of
hisfher preventive suspension, unless otherwise provided by special law, hefshe shall be
automatically reinstated into the service; provided that when the delay in the disposition of
the case is due to the fault, negligence or petition of the respondent, the period of defay
should not be included in the counting of the ninety (30) calendar days period of preventive
suspension. Provided further that should the respondent be on paternity/malternity leave,
said preventive suspension shall be deferred or interrupted until such time that said leave
has been fully enjoyed.

The respondent may file a motion for reconsideration with the General Manager or may
elevate the same to the Civil Service Commission by way of an appeal within fifteen (15)
days from receipt thereof,

Rule VIl - FORMAL INVESTIGATION

Although the respondent does not request a fomal Investigation, one shall nevertheless be
conducted by the CODI if it deems that such investigation is necessary to decide the case
judiciously.

The investigation shall be held not earier than five (5) working days nor later than ten (10)
working days from receipt of the respondent's answer. Said investigation shall be finished
within thirty (30) working days from the issuance of the formal charge or the receipt of the
answer unless the period is extended by the General Manager in meritorious cases.

At the commencement of the formal investigation, the CODI may conduct a pre-hearing
conference for the parties to appear, consider and agree on the following,

stipulation of facts;

simplification of issues;

identification and marking of evidence of the parties;

waiver of objections to admissibility of evidence;

limiting the number of witnesses, and their names

dates of subsequent hearings; and

such other matters as may aid in the prompt and just resolution of the case.

¢ O O O o

e T e e e S

The parties may submit position papersimemoranda and submit the case for resolution
based on the result of the pre-hearing conference without any need for further hearing.

Hearings shall be conducted on the hearing dates set by the CODI or as agreed upon during
the pre-hearing conference.
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Section 5.

Section 6.

Section 7.

Section 8.

Section 9.

Section 10.

Section 11.

Section 12.

Section 13.

Where no pre-hearing conference is conducted, the parties, their counsel and witnesses, if
any, shail be given a notice of al least five (5} working days before the first scheduled
hearing specifying the time, date and place of the said hearing and subsequent hearings.
Thereafter, the schedule of hearings previously set shall be strictly followed without further
notice. A party shall be granted three (3) postponements upon oral or written requests.
Further postponement may be granted only upon written request and subject to the
discretion of the CCDI.

If the respondent fails to appear during the scheduled hearings despite due notice, the
investigation shall proceed ex parte and the respondent is deemed to have waived his right
to be present and to submit evidence in his favor during those hearings.

At the start of the hearing, the CODI shall note the appearances of the pariies and shall
proceed with the reception of evidence for the complainant.

If the respondent appears without the aid of a counsel, he/she shall be deemed to have
waived his/her right to counsel.

Before taking the testimony of a witness, the COD!I shall place him/her under oath and then
take his/her name, address, civil status, age and place of employment.

Any person representing any of the parties before any hearing or investigation shall
manifest orally or in writing hisfher appearance for either the respondent or complainant,
stating hisfher full name and exact address where hefshe can be served with notices and
other documents. Any pleading or appearance made without complying with the above
stated requirement shall not be recognized.

Unless the CODI directs otherwise, the order of hearing shall be as follows:

a) The complainant shall present evidence in support of the charge;

b) The respondent shall offer evidence in support of histher defense; and

¢) The complainant may then offer rebuttal evidence, and the respondent, sur-rebuttal
evidence.

Every witness may be examined in the following order:

a) Direct examination by the proponent;

b) Cross-examination by the opponent;

¢) Re-direct examination by the proponent; and
d) Re-cross examination by the opponent.

A swom statement of a witness, properly identified and affirmed by the witness before the
CODI shall constitute his/her direct testimony.

When the presentation of evidence has been concluded, the parties shall formally offer their
evidence either orally or in writing and thereafter objections thereto may also be made either
orally or in writing. Thereafter, both parties may be given time fo submit their respective
memorandum which in no case shall be beyond five (5) working days after the termination of
the investigation. Failure to submit the memorandum within the given period shall be
considered a waiver thereof.

All objections raised during the hearing shall be resolved by the CODI. However, objections
that cannot be ruled upon by CODI shall be noted with the information that the same shall be
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Section 14.

Section 15.

Section 16.

Section 17.
Section 18.

Section 19.

Section 20.

Section 1.

Section 2.

included in the memorandum of the concemed party to be ruled upon by the General
Manager.

The CODI shall accept all evidence deemed material and relevant to the case. In case of
doubt, the CODI shall allow the admission of evidence subject to the objection interposed
against its admission.

All documentary evidence or exhibits shall be properly marked by letter (A, B, C, efc.) if
presented by the complainant and by numbers (1, 2, 3, etc.) if presented by the respondent.
These shall form part of the complete records of the case.

If a party desires the attendance of a witness or the production of documents or things,
hefshe shall make a request for the issuance of the necessary subpoena at least three (3)
working days before the scheduted hearing.

The CODI may issue subpoena ad testificandum to compe! the attendance of witnesses
and subpoena duces tecum for the production of documents or objects.

The proceedings of the formal investigation must be recorded either through shorthand or
stenotype or by any other method.

The pendency of any administrative case shall not disqualify the respondent for promotion or
from claiming maternity/paternity benefits. For this purpose, an administrative case shall be
construed as pending when the General Manager has issued a formal charge.

Within fifteen (15) working days after conclusion of the formal investigation, a report
containing a narration of the material facts established during the investigation, the findings
and the evidence supporting said findings, as well as the recommendations, shall be
submitted by the COD! to the Legal Services Department, for review and endorsement to the
General Manager. The complete records of the case shall be attached to the report of
investigation.

The complete records shall be systematically and chronologically arranged, paged and
securely bound to prevent loss. A table of contents shall be prepared. Whoever is in-charge
of the transmittal of the complete records shall be held responsible for any loss or
suppression of pages thereof.

Rule VIl - DECISION

The General Manager shall render his decision on the case within thirty (30) working days
from receipt of the Report of Investigation. .

A decision rendered by the General Manager where a penalty of suspension for not more
than thirty {30) working days or a fine in an amount not exceeding thirty (30) working days'
salary is imposed shall be final and executory. However, if the penalty imposed is
suspension exceeding thirty (30) working days, or a fine in an amount exceeding thirty (30)
working days' salary, the same shall be final and executory after the lapse of the
reglementary period for filing of a motion for reconsideration or an appeal and no such
pleading has been filed. ‘
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Section 1.

Section 2.

'Section 3

Section 4.

Section 5.

Section 1.

Rule IX - MOTION FOR RECONSIDERATION

The party adversely affected by the decision may file a motion for reconsideration with the
General Manager who rendered the same within fifteen (15) working days from receipt of
thereof.

A motion for reconsideration shall be deemed filed on the date stamped on the official copy
by the proper receiving authority, and in case it was sent by mail, on the date shown by the
postmark on the envelop which shall be attached to the records of the case.

The motion for reconsideration shall be based on any of the following:
a) New evidence has been discovered which materially affects the decision rendered; or
b) The decision is not supported by the evidence on record; or

¢} Errors of law or irregularities have been committed prejudicial to the interest of the
movant.

Only one motion for reconsideration shall be entertained.

The filing of a motion for reconsideration within the reglementary period of fifteen (15)
working days shall stay the execution of the decision sought to be reconsidered.

Rule X - APPEAL
The procedure on appeal under Civil Service Commission Resclution No. 01-0940 is hereby

adopted and shall govern the procedure on appeals, copy of said Resolution is hereto
attached hereto as Annex “A” and made an integral part hereof.

CLASSIFICATION OF ACTS OF SEXUAL HARASSMENT

Sexual harassment is classified as grave, less grave and.light offenses.

A. Grave Offenses shall include but are not limited to;

1. unwanted touching of private parts of the body (genitalia, buttocks, and breast),

oM

sexual assault;
malicious touching;

requesting for sexual favor in exchange for employment, promotion, local or foreign travels, the

granting of scholarship/training or grant of benefits or allowance, favorable working conditions or
assignments; and

5. other analogous cases.

B. Less Grave Offenses shall include but not limited to:

1. unwanted touching or brushing against a victim's body;

2. pinching not falling under grave offenses;

3. derogatory or degrading remarks or innuendos directed toward the members of one sex or one’s
sexual orientation or used fo describe a person;

10
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Xl.

4,
5.

. pinching not falling under grave offenses;

derogatory or degrading remarks or innuendos directed toward the members of one sex or one’s
sexual orientation or used to describe a person;

verbal abuse or threats with sexual overtones; and

other analogous cases.

C. Light Offenses shal include but not limited to:

1.
2.

R

w @ N e o

surreptitiously looking or stealing a look at a person's private part or worn undergarments;

telling sexist/smutty jokes or sending these through text, electronic mail or other similar means,
causing embarrassment or offense and carried out after the offender has been advised that they
are offensive or embarrassing or even without such advice when by their nature they are clearly
embarrassing, offensive and vulgar;

malictous leering or ogling;

display of sexually offensive pictures, materials or graffiti;

unwelcome inquiries or comments about a pe_rson’s sex life;
unwelcome sexual flintation; advances, propositions;
making offensive hand or body gestures at an employee;
persistent unwanted attention with sexual overtones;

unwelcome phone calls with sexual overtones causing discomfort, embarrassment, offense or insult
to the receiver, and

10. other analogous cases.

ADMINISTRATIVE LIABILITIES

Any person who is found guilty of sexual harassment shall, after investigation, be meled the penalty
corresponding to the gravity and seriousness of the offense.

The penatty for light, less grave and grave offenses are as follows:

A. For light offenses:

1st Offense - Reprimand
2nd Offense - Fine or suspension not exceeding thirty (30) days
3rd Offense - Dismissal

. B. For less grave offenses:

1st Offense - Fine or suspension not less than thirty (30} days

and not exceeding six (6) months

11
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If the respondent is found guilty of two or more charges or counts, the penalty to be imposed should
be that comresponding to the most serious charge or count and the rest shall be considered as
aggravating circumstances. ;

XIl.  REPEALING CLAUSE

All PPA rules and reguiations and other issuances or parts thereof inconsistent with the provisions this -
Memorandum Order are hereby repealed, superseded or modified accordingly.

Xlll. EFFECTIVITY
This Me Order takes effect upon approval of the Civil Service Commission.

. OSCAR M. SEVILLA
eral Manager

HRMD/ACH/PD/RCP/mrdo

APPROVED ON 18 APRIL 2007 BY ATTY. ANICIA MARASIGAN-DE LIMA,
ASSISTANT COMMISSIONER, CIVIL SERVICE COMMISSION, NCR

12
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CIVIL SERVICE COMMISSION
National Capital Region

March 7, 2007

ATTY. OSCAR M. SEVILLA . :
General Manager : PPA RECORDS
Philippine Ports Authority ,

22 Muelle De San Francisco, '

South Harbor, Port Area, ' AFR 1o 322
Manita 1018

Dear Atty. Sevilia:

This has reference to the Administrative Disciplinary Rules on Sexual
Harassment of the Philippine Ports Authority (PPA) which was submitted to
this Office for review and approval

Please be informed that this Office fmds the submitted Rules consistent
with the basic standards/policies prescribed by the Commission in CSC
Resolution No. 01-0940 (Administrative Disciplinary Rules on Sexual
Harassment Cases). .

Accordingly, this Office hereby approves the said Rules pursuant to
item 1, paragraph 5 of CSC Memorandum Circular No. 19, s. 2002,

We look forward to the faithful observance by your office of the
approved Rules. '

Very truly yours,

X ROk
ATTY. ANICIA MARASIGAN-DE LIMA
Assistant Commissioner

L.SD/A4/C3/PPA.SH

e 7“043(/&'/31/

g ZSJGIrmyajfreel 11T3Qm=70nC:ty « £ 7408412 ¢ A 7814097 ¢ K csc_ncr@yahoo.com /




£zpuhltr of the Philippines
CIVIL SERVICE COMNIISSION

Serbxsyo Slbll Isang Daanc Taom1 anl:hnu]\od

M. C.No. __1T__5.2001

MEMORANDUM CIRCULAR

&

TO: ALL HEADS OF DEPARTMENTS, BUREAUS AND !
' AGENCIES OF THE NATIONAL GOVERNMENT,: LOCAL ’j
GOVERNMENT UNITS, INCLUDING GOVERNMENT- ¢

OWNED AND CONTROLLED CORPORATIONS i WITH; 1?

. ORIGINAL CHARTERS, STATE UNIVERSITIES : AND *'?
COLLEGES, AND ALL CIVIL SERVICE OFFICIALS AND i

N EMPLOYEES

SUBJECT: ADMINISTRATIVE DISCIPLINARY RULES ON SEXUAL
.HARASSMENT CASES IN THE CIVIL SERVICE .= =

The Commission in CSC -Resclution No. 01- 0940 dated May 2}
promulgated the “Administrative Disciplinary Rules on Sexual Harassment Cases" '
It defines the administrative offense of sexual harassment and” prcscnbes th }
standard procedirre for the administrative investigation, prosecution-and resoluuo
of sexual harassment cases in the public sector.

CSC Resolution No.. '01-0940 was published on July 20, 2001' ntthe &
Philippine Daily Inquirer and pursuant to Section 68 of the Rules, it will’ tak effeg i
fifteen (15) days after its pubhcatton in a cewspaper of general cxrculatxon,, !
on August ! 5 2001.

In conpcctxon therewith, all concerned are reminded that under Sectlon 58. qf
the Rules, all agencies of the government shall promulgate or modxfy their, rules’and 3
regulations in conformity with CSC Resolution No. 01-0940, in, consultation thh
their craployees, within six (6) months from the effectivity of szud Resolutlo 3
those who fail to do so shall be charged with Neglect of Duty. = T




Further, all agencies of the government are also reminded of their duty to-
submit their rules and regulations on sexual harassment cases to the Commission’
within one (1) month from the date of their promulgation. However, in'case there’is®
a complaint alleging acts constituting sexual harassment during the period’ the:
agency is still in the process of promulgation or modifying its own rules and;
regulations, the case shall be administratively prosecuted, resolved and adjudicated”
based on Resolution No, 01-0940. R

For strict compliance.

" Quezon City, July 23, 2001.

X NSNS

KARINA CONSTANTINO-DAVID,
Chairperson S

Tuly 23, 2001
;. FPGfesd



2  Administrative

W Disciplinary Ruleson

Q Sexual Harassment
- Cases

~ Office for lbgul Affalrs
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FOREWORD

sexual harassment is @ serious matier.

" Itis an affront 1o human dignily which inevilably leaves lifelong scars.on .
its victims—somelimes physical, often psychological. Sexual harassment is al-.
ways deslructive; It can deslroy an individual's sense of self, career, and home
life, among others. ' ' '

~ sexual harassment can ake place anywhere—in school, at home, -in:
churches and even the most public of places. The widespread availabilily of¢
such devices as mobile phones, pagers, e-mall has, ironically, given sexual
harassers addiional lools fo pursue thelr prey. . o

sexual harassment most oflen occurs in the workplace and soclal scnen—
tists have long identified the causative factors: the long hours of enforced prox:

ity among office stalf; the tedium ond boredom In the workplace; Philippine

<ocio-cullural factors relalive to gender, and mosl! of dll, the superior-subordi-

nale relationships in organizalions which can so easily be abused ‘and ‘mis-
vsed. ' e T Ee Co T

sexual harassmerit has beenTecognized as a serious problenj SUch lhal 5
numerous Inlernational covenans, the Philippine Conslilulion and Philippine laws:
specifically address theissue. - B S

But despile these laws and rules, sexual harassment nol only remains
anunwelcome redlity in the workplace: many, including viclims 1hem§g.|y§e;s re:
of the view that oblaining justice and redress is @ painiul, embarrassing, expen;
sive and fulile effort. Many victims are infimidated by the process involved while:

clever harossers and their counsels are quick to spo loopholes, lechnicalilies:

‘and grey areas. Thus fo this day, sexual harassment is sfill trivialized, jocularly.
ireated as a petly and harmiess prank. ' RS ER

IR .'iﬂt:'-'f

This Is the ralionale behind these Rules: to sel forth in crystal clear ferms.
ihe procedural‘and substanlive requirements 1o pursue cases involving ‘sexual
harassment, beginning with the basic Issue of whal acls conslitute'sexual ha:!
‘rassmen! and under what specific circumslances. The focus |SmGin‘Y;0n§S"ej§EJél;
harassment as an acministralive offense in government! offices and:agencles:

Since government is the single biggest employer in the counlry, I Hu&efhlgb_zhggg}g

A3-§L TGN




thal these Rules will go a l.on'_c:]"wcy in éncodra'ging viclims fo speak up and fight -
for Iheitrights, | also hope that it will send a sirong signal to harassers that there
| X jﬂ_,{pé‘t:.‘lﬂg‘ryl'és‘ against sexual harassment for which there are specific pen- -

g

 aities. 7

B _:.'fThe;_‘(f;iyil'SEryj;c'é'ﬁggmmi‘ssion; in,its avowed role as senfinel and van-
guard of professionalism and meritocracy in the Philippine bureaucracy, en-
deavors to conlribute its humble share in the siruggle to cleanse our workplace -
of the vestiges of sexual harassment.and render ii safe for all. Thus, this Admin-
isiralive Disciplinary Rules on Sexual Harassmént Cases, which was concelved
and devised after rigorous researches and serles of public consullations, will

"serve as our formidable weapon In the fight agdinst this particular form of hu-
mari righls violation. ' S

KARINA CONSTANTINO-DAVID -
Chairperson |

May 2001




RESOLUTION NO. 01-0940

WHEREAS, Seciion i1, Ariicle Il of the 1987 Philippine Constitution pro-
vides that the §!gllg,-._\i(qugs:‘tht_3;dignl_ly of every human person and guaraniees
fulrespect for human righls:, -
' WHEREAS; the Viefind Declaration and Programime of Action of the Worldy,
‘Conference on Human Rights Uupe, p?élsgr,;g,l[;gﬁgliing Declarationand Platst!

form for Action of I Fourih WarldConference, on Women [Seplember 19951,
rectfim the equal Aights and inheren! human dighiy,of women and men, and

. oo . ., 4 E i ] 3y W i ) . | Il R YR T TR TR MY 1
particularly the humnan righis of women as aninglienable, Integral and indiviss.

ible part of all humari righls and fundamental freedoms:;, |

WHEREAS, the Philippines, wilh 6ther States of the World, has reaffirmed,:
through the Vienna Declaration and Programme of Action and the Beljing Decla-.

+ o

ration and Platform for Aclion, its solemn commiiment fo fulfil fisiobligationsito,

L -»i

promole universal respect for, and observance and praection of all humanyrights.

and fundamental freedoms for all in accordance with the Chcrlerof,lhe‘UnlleH
‘Nations, other insfruments refaling fo human rights, and international law;

L

~ WHEREAS, the Vienna Declaration and Programme ofAcﬁon*s.lr’garsses‘g
that alf forms of sexual harassment are incompatible with the dignity.and worlh :
of the human person and,must be eliminated by legal measuresland through
national acfion, while the Beijing Platform [or._Aclioq§peclﬂcull?ﬁ;{géﬁﬁgiggigﬁg%'
crmmenis fb "enddt and/or reinforce penal, civil, labour and adminisirative sanczy
tions in domesiic legislation fo punish and redress” violence againstiwomen;
including, sexual, harassment,and “develop programmes and,procedures fo:
elmirale sexual horossment and olher forms of viclence against womsniinal
educatlonal instilutions, workplaces and elsewhere;” - R

WHEREAS, the Philippirié Congress enacled on February 14,1995 Republiciy

Ad No. 7877, ofherwise known as the “Anti-Sexual Harassment Act 119955 whichi

. . . NI P T 1 I8 e :’ﬁ."'%_;
took effect on March 5, 1995 and dedlares ynlawiul sexuo_l__hgragsﬂme_;gl&qggihjé_lg%
énl, education and lralnlng'envi(q!)mbq!:};‘;;

&
it af

women and men In the employm

e
L]

.t ,,.. A ..;”.-_1. N Pty LI ,';{ :':ir-‘._-':"j 'JT':-i ] . St o ATy e AL

WHEREAS, Sbclion 4 (ol of Republic AX No, 7877 mandaleseveryjem
ployer or head of agency in the public and private seclors 1opromulgoierulesi,
and regulations presctibing the procedure for the Invesligation of-sexual:ha

rassment cases and! the adminisirative sanclions therefor;




WHERERAS, there is a need fo devise uniform rules and regulalions:par:;
licularly in the definifion of the adminisirative offense of sexual harassment and:
The sanclions therefor, and the procedures for the administrative Investigation;’

proseculion and adjudication of sexual harassment cases.

-WHEREAS, Section 3, Arlicle IX (B] of the 1987 Consiiution, Section 1 and
Section 12 19), Sublitle A, Tille | of Book V of the Administrative Code of 1987,
(Execulive Order No. 292) and Section 4,(B), Republic Act No. 6713, otherwise
knowni as the “Code'of Coniduct and Efhical Standards for Public Offcials arid..
Employees,” empower the Civil Service'Commission, as the central personnel
agency of the' Government, o adopt posilive measures for the observance of:!

substaniive and procedural administrafive standards, including standards for"
the personal'conduct of ‘é@véﬁﬁméqtfétﬁ@:i__&qls and employees, in, order 10 pro-:+
mole morale, efficiency, integrity, responsiveness and progressiveness In the i
eniire government bureaucracy; . -

- WHEREAS, ‘Seclion 4 of Republic Act No. 6713, provides norms of per-,
'sonal conduct for public officialsand employees to observe in the performance ;
of official duties, and specifically directs that they shall actwithout discriminafion }

. . 2y
LU 1

against anyone; and shall al.all times respect the rights of olhers and refrain’
from doing acts conlrary to law, good morals, good customs, public policy, pub- |
lic order, pg_bl}g:’_:;qfety and public inferest; ek

IEEE]

, ' WHEREAS, Jé;@gul harassment violates the dignily of workers undthelr
ustand safe work environment, defeats and impairs morale 1

fightto a hiniarie, just anc !
and efficiency in the work
he civil service.

place, and violates the merit and filness principle’in';

.- NOWTHEREFORE, this Commission hereby promulgales hese Rules'and

'Regulations defining the adminisirative offense of sexual harassment and'pre:

scribing the slandard procedure for the ‘administraiive investigation. proseci.
~**fion and resolution of sexudl harassment cases in the public seclor. -

. Sectionl, fese Rules shall be known, as the Administrative "
Disciplinary Rules on Sexual Harassment Cases. .. B




e

'RULE . COVERAGE

Section 2. * These Rules ‘shall opply to dll officlals ond employees In‘)
governmient, whetheriin the Career or Non-Career service and holdlng anyle Tevel’
of position, including Presidential appointees and eleclive officials regardleSs of i
stalus, in the nalional or local governmen, slale colleges and, unwerslnes 'ln i
cluding'government- owned or conlrolled corporulions with onginol chorters i

~ RULEIl, DEFINITION ~

.. Section3. For 1he purpose of these Rules, the odministrohve offense ‘
of sexual harassment is an ‘acl, or a series of acls, involving any. unwelcome*
sexual advance, request of demand for a sexual favor, or other verbol or physl- !
cal behavior of a sexual nature, commitied by a government employee»

cial in a work-related, training or education related environment of the’ person"
complcnned of

:_1'

Cal Work-related sexual harassmentis commllied under the follow-‘.; ;
" ing circumstances: 3

I submissiontoor rejection of the act or series of ocls)is useds
as a basis for any employmeni decislon llncluding,t bul not ii

r:;rg.i

limited to, matiers related fo hiring, promoﬂon rqise in'sal>
&

;51

w.,;{ i.

ary, job security, benefils and any other personnel action)
.affecting the oppllcont/employee or .

(2)  theact or series of acls have the purpose or eﬁecl. of lnle' 4
fenng with the complainant's work performonce o r, creal: 3!

e g %L-z

ing an mllmldohng, hostile or offensive work environment; i:
or
P ISR P Sy .i‘,xr

(3] the act or series of acls might reosonobly be exp!e'cg}ed?!p
. - cause discriminalion, insecurity, discornfort; offeps'::g;qfli‘,hu“{;
miliation to @ complainant who may. be a. co%emggoygﬁ i
oppliconi customer, or ward of the person complained: ofi‘lI

i

.,—,,:; 1}"‘3,.

(b} Eduwﬂon or huming-mloied sexual horossment isdco mmi mg%
ogoinst one who'is under the actual or consiructive core*'cuslody“

3wl it :').tﬂv-

or superwsion of the offender, or agains! one’ ‘whose ’educo fio

;.'wn lEv&' 'h

{raining, opprenllceshlp, Infernship or futorship is dlrecll y.or, ‘con-{
shruclively entrusled fo, or Is provided by, the offender when-‘




1.

DI

Jovn

{al”

) ‘5'-'Vé§bd|'; such as but notlifriited 10, req

(. submission to or rejection of the act or serles of aclslisused -

as a basis for any decision affeciing the complainant, in-

cludirig, but not limited to, the glving of a grade, the granl--
_ingofhonorsora s_gholarshlp, the payment of a slipend or
) alloWance_;ft'_)r_',ihe_:glvi_ngu'pf any benefit, privilege or consid-.

~ erafion.”

1) theactor s'_efi_g_é'__é'ffq_cj!s:hd}}% the purpose or effect of inler- -
" "lering wilh the perforthance, or crealing dn inlimidafing, .
" hostlle oroffensive academic environment of the complaln-

~ankor

") the actor series of aéls =fﬁig’ht‘_ret;lsolnc'xbly'b'ez expected o
cause discriminalion, insecurily, discomfort, offenseorhu- .

miflation to a complainant who may be a rainee, appren- .

fice, intern, futee or ward of the“person complained of.

 Section4.” Sexal harassment may lake place:

ing Institution; "¢

in any place w
education or Jraining responsibilities or relaions;

" af work br éducation-offraining-relaled social functions;

R T

vt \while ‘on official business outside the*office or school or fraining

.. : . L H

institution or during work or school of fraining-related iravel; .
at official conferences, fora, symposia or raining sesslons; or

by felephione; celliilat phonie; fox‘machine or eleclronic mail,

RULE V. FORMS OF SEXUAL HARASSMENT

n 1l o

[EaE Y A S I

 prigsical

(I -Malicious Touching

i Ovelt'se¥uatadvarices ™ ot
il - Gestires With lewid insinuation. -~

P T T AP T ] . M . P . .
PR TR TRy T ,hf_ii; ;‘.-i_v?’;r':-"'{--_\ PPN

favors, ‘dhd turid r‘érr':?rl&s‘"-" RS
' : QN\lbﬁr ]
_..me; Wyre
1} I

ra
i
Y
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R Y |

here the parties'were found as a result of work or: -

' “Section 5. “The following are illustrative forms of sexual harassment: &
o Henren UM : o ' i ' "'"

!

vests ordemands for sexuql Iy

i d
W

inthe premises of the workplaceor ofﬂc_'e br of the school or frain-




lc) . ..Use of objects, piciures or graphlcs lefters or wrmen no!es*wilh
' sexudl underpmnmgs

d .,..s(i')___lﬁe'r,lormsﬁ analogous fo the foregoing..

RULEV. PERSONS, UABLE FOR SEXUAL HARASSMusvs

Section 6.  Any government official or employee, regardless of sex;is:
liable for sexual harassment whenhe/she:

. --_l )4 dlreclly participates in.the execution of any uci of sexual hcrass--
.+ mentas defined by fhese Rules;
b}  inducesor direcls anoiher of others fo commit sexuol harassment;
as defined by these Rules;
[c),. .;cooperates in the commissuon of sexual horassmenl by, anolher::
" through an ac), without which the sexual horcssrnenl would ndfgi
... .have, been accomp\lshed
[d}  cooperates in'the commlssion of sexual harossmenl by onolher
through previous or simutlaneous acls.

RULE Vi. ) commmss ON DECORUM AND INVESTIGAT!ON
T OF SEXUALHARASSMENT CASES ™ SRS

Sechon 7. A Commitlee on Decorum cmd lnveshguhon shu\l belcres
ated In all. national . or local agencies of the governmen, slale colleges*dnd
umversnltes lncludmg governmenl—owned or coritrolled corpomhons wnh or}gi-
nal chcmer “The'Committeg shall perforn the followmg forictions:#?

|c11 Recelve_;omplutms of sexual hcrassmem L -

lbl Invesngoie sexudl harussmenl complainisin accordunce wulﬁ Il'f 3
'prescribed procedure e "

(] . Submitd'réport ‘ofits findings with the correspondmg ‘recommen-i
dation 1o the disciplining authority for decision;

(d . " leadin Ihe conducl ofdlscusslons oboul sexual horossmenl vgiﬁl!glp}

" ihe’ agend\] or Insifioiidh'to'intreas® underslunéling and prevenl
lncldel ;ia of sexual harassment;



Localized Commiiltees on Decorum and Invesllgohon eslablished inithe:
reglonol or field offices, as the case may be, of the agency of insli!uhon sholli
have the same functions as slated above and shall submit the reportof investi-}
gation with its recommendation directly 1o the disciplining oulhonly

When a member of the Commitieeis the complainant or the person com—
plained of in a sexual harassment case, he/she shall be disqualif ed frorn beinal
a member of lhe Commillee.

Section 8 Composition. Ina work-relaled environment, a Commit::
lee.on Decorum and Investigation ; sholl be composed o[ at leosl one m repre-;z
sentalive each from the monogemeni Ihe accredited Uniion, if 6 any, the’ second
level employees and from Ihe first lével employees duly selected by the! unil’
concemed

Inan eaucanional or Iraining institution, the Commillee shall be composed X
Cof ot leosl one {1) representative from the, odminislrolion the Irainers; Ieochers
instructors, professors or ceaches,.and studenls or, frainees, as the cose moy{,,§
be, duly selecled by the level concerned -

Section 9. The ogency may formulate its own rules governing | the lermi;}
of office:of-its members which should.not be more than two'years,! land: other b
matters perfalning to the funclions of the Committeg not-otherwise’ provnded |n
Ihese Rules

RULE Vll PRE—F!LING STANDARD OPERATING PROCEDURES
~ IN ATTENDING 70 VICTIMS OF SEXUAL HARASSMENT :

Section10. The Pre-filing Stage -..The ogency may odopl mecno—

"~ nisms fo provide assistance fo an alleged victim of sexual horossment-wh
'may include counseling, referral o an agency. offenng professmnol he

- advice on options availgble before the filing of the comploln! ‘ o

{RULE VIIl. ;. STANDARD, PROCEDURAL REQUIREMENTS

Section 11. The procedural rules provided hereunder ¢ ore lhe standard.
requirements in handling a sexual harassment case.




Section 12. Comb!afnr

Q.

DI R N S

The compluinl muy be filed al uny fime with the dlsciplming au-
"~ thority of the office o, agency, or with the Committee on Decoru ¥
and Invesligation. Upon receipt of the complalnl by lhe dlsciplm

ing authorily of the office or agency, the same shall be lransmiﬂed f
o Ihe Commiitee on,Decorum and Investigation, if hereis’ any n.
the absence.of a.Commitiee on Decorum and lnvesligalion" Ihe‘{j

‘head of off ice or agency shall immedlulely causethe creation ofa:

Commitlee on Decorum and Invesligation In accordance wnh lhe 5.]
law, and rules, and transmit the complaint | 1o the Committee: *

The complaint must bein wriling, signed and sworn fo by Ihe com

- plainant. It shall contain the following:

the {uil name and address of the complainant;
the full name, address, and position of the respondenl
“a. brief statement of the relevant facls;
evidence, in support of the complaint, if any;
~a cerificafion.of nen-forum. shopping.

. In the absence of any one of the aforemenﬁoned require-

o rnenls the complaint shall.be dismissed without preiudlce lo'lts
e :rehhng

Where the. complaml is, nol. under oath, ihe compiainant;
shall be summoned by the Committee fo swear lo the lrulh ol I"uaJ
allegallons in the complaint.

b7 i
lar metins of communication shallbe cons]dered non-ﬁled unlés
the complainant shall comply with the requiremenls prov!gggii

Section 12{b) within ten {10} days from receipt of, the noluce for com"‘!-'-%
pliunce i

Complaints sent by telegram, radiogram, eleclrontc moil;or slmﬁ

Wllhdruwal ofthe complaint at.any stage of the proceedings shull
not precludethe Committee ! from proceedlng wilh’lhe lnveslig az

ion whnre there Is ‘obvious truth or merit 1o the ollegaﬂogs in |he

compls+4 nr- where:there.ls,documentary of dlrecl evndence lhul
can prove the guilt of the person complulned of 1"




- Section13.-: Action.on the Complaint.: - Upon receipt of'a complaint
tha! is sufficientinform and substance, the.Comimiliee on Decorurm and Inves®;;
tigation shall:require the person-complained.of 1o submit a CoUnter-Afiidavil/!!

Comment under oath wilhin three (3 days from receipt of the nofice; furnishing::
-a-copy-thereof 4o the complainant,-otherwise the Counler-Affidavil/Comment:!
shall be considered as not filed. I

| ;.;--Sgcﬁah,_l4, ... Preliminary Investigation. - A preliminary lpvesjigql_iq;is__l)é!l {
..beconducted by the Committee.on Decorum and -.lnvesligqIion.5}{Ih§,,iﬁ§§§_ll,gjq;{;-
lion involves the ex parfe examination of documenls.,submilleggib\'(;gijﬁgj;ép_r_ﬁ:;;
plainant and the person complained of, as well as documents readlly, avallable
~from.other governmentoffices. ; R

~"During the.prefiminary invesligation,-the parlies may submil affidavits’
«and counter-affidavits. " - '

Upon.recelpt of-the counler-affidavit or comment under oath,:.the Com-:
- millee on Decorum.and: Investigaiion ,rnay!now:r,ecommend whelher:a;prima:
facle case exisls Jo warrant the Issuance of a formal charge. - -

S _--_i----p; . L s i ) pra ,“:.'_ L T -__- Vg . AL oo
.+ During preliminary-Investigation,,proceedings before the Committee.on;
Decorum and Investigation:shall be held under.slrici confidentiality.;’

~ Section15. Duration of the investigation. - A preltmnnoryinveshgg«1
tion shall.commence not later than five (5) days from receipt of the complain!by;

the Commiltee-on Decorum-and Invesfigation and shall be terminated withiri
fifteen (15) working days thereafler. - o

Section16. Investigation Report. - Within five {5} working days;from}

the fermination of the preliminary invesligalion, the Commiltee on Decorur ugd%
Invesligation shall submit.ihe Investigalion Report and the co pl‘_et‘e_:T[gg:gfqﬁggng

Ihe case to the disciplining authorily. . -
s

. .. Section.17.. . Decision or.Resolution After Preliminary Investigation.i:
\f a prima facie case is established during:the invesligqiiot]_;-i;q_;tgg_mp:d_l,i_E%!jg}ggg
shall be' issued by the disciplining authority within three (3] WO‘[kinqiddyé';;;l(an

.recelpt of the Investigation Report..; -

In the absence of a primg:facie case; the compiaini snairoe.dismissed;
\.thln the same period. - |




SRS Sechon 18...; Formal Charge.i -..After finding:a prima; facle cose‘%lhé'
dlsciplining aulhonry shull formully charge 1he person: complained ‘of. ;Tﬂhe&for—,

-“mal charge. shull contaln qtspecsﬂcanon of the chargels),ia bnef slalemenlfol‘
material or relevant facts, cccompanied by cerlified frue’ coples oi the docu

e R

menlary evidence, if any, sworn stalements covering the Ieshmony ofwilnesses, J

kg uRgg

adireclive toanswer lhe churge[sl Inwriling under,oalh) in not less lhan sevenm,‘
“two hours from recelpt Ihereof an advice for the respondenl fo, mdiculebylnmhis :

her answer whether or nol he/she elects a formal investigcllon of Ihe chorgels!

i

and anolice that he/she Is enlslled lobe assisled by a counsel of his/hér choicd;

~ ifthe reSpondenl has submlned his/her commenl and counler—aﬂ:dovnlm
during the preliminary invesiigation, he/she sholl be glven Ihe opporlunlly |C1g‘“
submit additional evidence.

L The Comml!iee on Decorum and Inveslagalion sholl nol en!erlain requesl*{
for clarificalion, bills ‘of particulars or ‘motions 1o dlsm155 whlch‘ are; obvlouslﬁ
designed 1o delay the adminisirative proceedtng 1§ ony of lhese pleadingsﬂffs
filed by the respondent, the same shall be considered as pclrl of hislhbr onsweﬁ*
_whlch he/she may file wllhin Ihe remolning period for’ hllng'__ e

‘Section 19. Answer. - The answer which.mus) be in wri!:ng}gr'ldiff
under oath, shalt be specific. ‘and 'shall con\mn material facls ond applicobh
laws, if. any, including docymenlary evidence Sworn slaiemenis cove\rmg Iesll;ﬁ

monies of witnesses, if lhere be’ ony, in SUppOﬂ of responden!'s case.] ishul;‘-:;

‘fion,

' Section 20. Failure fo File an Answer. - If lhé'r‘espb'rfidéf fa sioiL
refuses 1o file his/her answer 1o the formal ¢harge within'seventy-two (72} hour
from recelpt thereofwithouf justifiable cause, he/she shall be consldered t3 ﬁﬂdv‘%
wolved his righi Iherelo nnd formal Investigation may commence:;!

he complaing

b TR
on Decorun?
S| £}

b
4

Section 21. Prevenﬂve Suspension. - Upon pemlon oH

anl or mofu proprio upon the recommendallon of the Commul!e
“and lnveshguhon ‘al any fime’afiét the'service of the Formul wge-foith

spondenl ‘the proper discipllnlng authcrlty may order ihe: preveqhve*su“"be 0
“sion of the respondent dunng ‘the formal’ invesﬂgalién, 'if théralare re eona

e*“are reasonsitl
believe that he/she Is.probably guilly of the charges whlch woulq4wurranl his‘
her removal from the service. . i i Fi AT




An order of preventive suspension may be issued fo Iemporaruy remove;

vthe respondenl from’the scene of his/her misfeasance or malfeusance und’lo-‘.
preciude the'possibility‘of his/her exerting undue Influence or pressure on th
’w:lnesses agolnst hlm/her or fampering of documen!ory ewdence on ﬁle wi!h;;:_’*‘
his’ Office. - |

| Section 22. Duration of Preventive Suspens:on ~When the adminis-}

~ Irative case agetnsl the respondent under preventive suspensuon is'not; flnolly

- decided by the disclphmng authority within the period of ninefy (90§ duys1 aﬂer;.
the date of his/her preventive suspension, unless otherwise provlded by special
law, he/she shall be aulomatically reinstated inlo the service; provided! Ihatwhen i
the delay.In Ihe dISposmoh of the case is due o the fault, neghgence or pemion %
of the réspondent; the period of delay should not be included in: ‘the; counling'
of the ninely {90} calendar days period of preventive suspenslon iProvided '

further that should the responden| be on paternity/maternity leave, suid preven-[
tive suspens:on ‘shall’ be deferred of Interrupted unlit such lime that'said Ieuvez
has been fully en[oyed

_ Section 23 Remedtes fmm the Order of Prevention Suspension"
the respondenl may file @ 'motion for reconsideration with the discipllningpu
thorily or may elevale the same lo,the Civil Service Commission by:way:of an|
3 'appeal within, ﬁﬂeen W] days from receipt Ihereof

L Seclion 24, Conducr of Formal Invesﬂgaﬂon - Alinoughihejre-;
~ spondent does not request a formol lnvesllgallon one shall neveﬂheless;{be

.conducted by the Commitiee on Decorum and Investigation if it deems such‘
mvesllgullon is necessary lo decide the case ludicmusly

The lnveshgahon shall be held nol earher ihun five (5} days nor. laterithan:
ten [lOl days, from receipt of Ihe respondeni answer Said invesllgolion shqll'b'e;

| hnlshed wnlhin lhlrly {301. doys from the issuunce of.the formal! chorge brl-lhe'
recelpt of the answer unless ihe period is extended by the disciplining aulhorily
in menlorious cases. -

.. . Section 25. ;. Pre-hearmg Conference Atthe commencemenl onhe
formal inveSIlgcﬂion‘ the, Committee on Decorurn and Invesligallon may con;;
ducl a pre-heuring conference lor Ihe perlles to appear, consider and ogree on*,»

_any of the fe|lowing

a. sllpulelion of facis;
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simplification of issues;
identification and marking of evidence of the parties; -
-waiver of objections {o admissibility of evidence; -
limiting the number of wilnesses, and their names;

-dales of subsequent hearings; and '

such othermatters as may aid In the prompt cmd iust resolulion ¢
the case.

Q@ *oano

“The pdmes may submit position papers/memoranda and submitthe co’s;,
- or resoluhon based on’ ihe resultiof the pre-hearing conference’ without ary
need for further heafing. -

Section 26. Continuous Hearing Until Terminated; Posiponement.
Hearings shall be conducted on the. hearing dates sel by the Commine
Decorurm and Invesligation or as agreed upon durlng a pre—heorlng conference

_ ‘Where no pre-hearing conference is conducled, the parlies; their; couni
sel and wilnesses, if any, shall be given a nolice of at least five {5) duystbefon
' the first scheduled hedring specllying the fime, dale.and place. of, Ihe sald. hgal

B ﬂﬂ-ri

ing and subsequenl hearings. ‘Thereafler, the schetlule of hearings prﬂeviousl‘
set shall be striclly followed withoutfurther nofice. A party shall be grahlgq'm

* three (3) posiponemenis upon oral or written requests; A further pos!ponemen
may be granted only upon wrillen request and subject to the discmllon ofelhl

Commmee on Decorum dnd lnvesﬁguhon

lf Ihe respondem Iculs {o appear durmg the scheduled hearings despilit:
due notice, the Invesfigation'shall proceed ex-parte and the. respor{\de,

deemed fo-have waived his right to be present and to submit ewdence::n h i
~favor dunng Ihose hearmgs

Sechon 27 Prehmmary ‘Matters. - Al the start of the hearing4 thii:t
Committee on Decoturi and lnvesllgatlon shall note the’ uppearances o[ thi
parfies and shdll proceed wnh the recepllon of evidence for the compluinan!

if the respondent appedrs wnhouI the aid of a counsel, he/she shall b
A deemed to havé waived his/her right 1o counsel.

Before faking the testimony of a wilness, the Committee on Decorum anc

lnvesligaﬂon shall place hirn/her under oath and then Iake hIslher name ad
- dress; civil Status, age, and place of emp!oyment o

n




' Séction’ 28 Appearance of Paities. - Any person representing’ r:rnyl
of lhe parlres before any hearing or investigation shall manifest oratlly or in wnl-.g
ing his/her appearance for either the respondent or complainant;; slahng hrs/;

“hetfulf hume and exact address where he/shecan be served with nolices. und
“olher'docummenis. ' Any pleading or ‘appearance made wilhout complying with .
Ihe oboVe slated requirements'shall not be recognized. -

Section 29. Order of Hearing. ' Unless the Commmee on Decorum
.and Investiaation direcls olherwise, the order of hearing shall be as follows:

.a.  The complaincnt shall present evidence in suppori of the charge
"b.  The respondeni shall then'offer evidence in suppott of his/her de-
7 fense;
C. The ¢omplainant' may*then’offer rebutial evidence, and ihe re--
' spondent, sur-rebullal evidence.

Every wllness may be exarnlned in the following order

a Direcl examinalion by the proponenl
b. Cross-examination by the opponent;

c Re-direct examinaltion by the proponent;
d Re cr053 exomlnailon by ihe opponeni

A sworhy slatemenl of a wrlness properly identified and ulflrmed by Ihe
wilness before the Commillee on Decorum and Investigation shol! conslrlute
~_his/her direct teslimony.

" When'he preseniation of evidence hds been concludeu 1ne parties snail
formolly offer thelr evidence either orally or in wrifing and Ihereaﬂer‘bblle‘;d!ons‘;

_ therelo may- olso be made either orally or in wiiling. Thereafler; boih fpumes

. R r\m.r w3
“may be glven fime lo'submit their-respective memorandum: wh!ch ln" q;eé

" “shall be'beyond five'(5)' days after the fermination of the rnvesllgcllon Failure lo;

r”*

. submit Ihe memorandum within the aiven period shall be considared n Winiver:
" thereof, |

Sechon 30." Objcctions. - All ob]ecﬁons raised during the: h,eorlnga
shall be resolved by the' Cu: 1mlliee ‘of Decorum'and Invesligation ! SWé’wfér**
objections that cannot be rule upon by-the Comimiitee shall be noted Mlh’ Ihe
Information that the same shall b inclided in'the: memorondum of the conzi

- cemed porty fo be ruled upon by the proper disclplining A .rrly
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. The Commiittee onDecorum and Invesligation shall aciept, 0!'1 exngjeﬂgg H)
deemed malerial and relevant fo the'case.: In case of doubl, the Commitiee’ on*‘_
Decorum and Investigation shall aflow 1he admission of evidence subiect to Ihe |

ob|echon inferposed against ifs odmiss:on

Section 31, Markings. - AII documeniary ewdence or exhibils shall:
be properly marked by lefiers (A, B, C, elc.) if presented bythe complamonl andi

by numbers 1, 2, 3, elc.) if presented by the tespondent: These shall form part s of
the complele records of the case.”

‘Section 32. : Request for Subpoena. - “Ifa parly desires: lhe 9!!.?"‘3;
- :dance of a witness or the production of dotumenls or things; he/she’ sholl mokew

-a request for the issuance of the necessary subpoenao, at leasi Ihree (3} doysf
before the scheduled hearing. 1

Sechon 33. Issuance of Subpoena. - The Commiltee on Decorumi
and Invesligation may issue subpoena ad feslificandum to compel Ihe ollerg-%
dance of wilnesses and subpoena duces fecum for the production;of docy-:

menls or ob|ec!s

Sechon 34 Records of Proceedings.: - 1he proceedmgs oliiheifor::

LT g Ananat

mal investigalion must be recorded either Ihrough shorlhund or slenolype or; by,f;
any other method.

Sechon 35 Effect of the Pendency of an Adminisfrahve Case. T!'%.%
pendency of any adminisirative case shall not disqualify ihe responngt fog;p'QO'i 3
motion or from claiming malemity/paernity benefits,” For.this| purp'o}s’e,}:an adz
ministralive case shall be construed as pending when the dlsclplinlng uu!horih@

“has issued a formal charge.. -

Sechon 36. Formal Investigation Report. Wﬂhln flﬂeen%llslgdoys%

. after the conclusion of the formal investigation, a- report conluining’q ingﬁ[rcxlion

of the malerial facts eslablished during the Invesligation;ithe’ ﬁnd: ) s“’ondl}lh

evidence!supporling said ﬂndtngs .as.well:as the recommenduﬂo' 4k

.. submillad by the. Commillee 'on. Decorum:and Invesllguilon"lo ihe~e fis c’ipglmingﬁ
authority. The complele records of the case-shall be aﬂached Io Ihe1 Rego[@fﬁ‘

. Invesllgcﬂion

nss shall beg

The comp!e?rs records shall be systemalically and chronologicclly%qsr‘-
ranged, paged and . “curely bound lo prevent loss. A lable of conlents, shqll be

S ek
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.prepared. Whoever is in-charge ofthe fransmittal of the complele recurds shall’
- be held responsible for any loss-or-suppression of pages thereof.

Section 37 When Case is Decided. - .The disciplining authiority shall
render his decision on the case within thirlv (30} davs from receint of tha Renar!
of Investigation. -

-Section 38... Finality of Decisions. - A decision rendered by heads of
- agencies where a penally of suspension for.not more than thirly {30) days oria”
fine in an amount not exceeding thirly (30] days salary is imposed, shal befinal -
-and execulory; However, if the penally.imposed is suspension exceeding thirly.:

1301 days ot a fine exceeding ihirly [30) days salary, the same shall be final and .,
. executory afler the lapse of the reglementary period for filing a molion for recon-...
sideration or an appeal and no such pleading has been filed. -

RULE IX,- * REMEDIES AFTER A DECISION

~ Section 39. Filing of Mofion for Recohsideraﬁon.'_ - The parly ad-.:
versely affecled by the decision may file a molion for reconsideration wilh1
- disclplining“authority who rendered the' decisiori within fifteen [15]'days from -

- recelpt thereof..

Section 40. When Deemed Filed. - A molion for reconsgderahg‘rill
- shall be deerned filed on'thedale slamped on'the officigl copy by:theiproper::

-srecelving authority,-and in case It was sent by mail: ‘on. the dale shown'byith

- posimark on the envelope which shall be attached to thetecords of thelcrea it

M

i
by

3

molion:

Sectiond1.  Grounds for Mofion for Reconsideration. :* The molion'
for reconsideration shall be based on any of the following:

a.  +New evidence has been discovered which materially _olfé{éléﬂrihaf_f’?éff
- dedislon rendered;.of - .. L
b.. ::The decision is not.supported :by the evidence on record; or:i:
€. - " Errorg of law or'iregularities have been commitied prejudicial 16
<. .- {he Interest of the movant. "

Section42. Limitation. - Only one molion for reconsideralion;shall
be enterlained.: - - - A

"




~ Section 43. Effect of Filing. - Thefilingola motion for re:onst! irations
within the reglemenlary period of fifteen (15) days shall stay the execulion of thet
- decision’sought {0 be reconsidered. ... e

-. Section 44.. Filing of Appeals. - Decisions of heads of departments,
agencles; provinces, cilies, municipalities and olher inslrumenialities imposing :
a penalty exceeding thirly {30} days suspension or fine.in an amount exceeding':
thirty days salary, may be appealed lo the Commission Proper within o period of ;
fifteen (15) days from receip! thereof. - o

| In case the decision rendered by a bureau or office head is oppédl_qt'):lé; -
lo the Commission, the same may be inifially appeaied lo the depariment h@da
and {inally fo the Commission Proper..Pending appeal, the same shall’be.ex-:

eculory excepl where the penally is removal, in which case the same shall be;
executory only after confirmation by the Secretary. concerned.

A nolice of appeal including ine appeai memorandum shall be filed with::
the appeliate authority, copy furnished the disciplining office. The later shall sub-:-
mit the records of the case, which shall be systematically and chronologically:
arranged, paged and securely bound to prevent loss with ils comment, wilhin,.
(15) days, 1o the appellate authorily.. - o

Sedlion 45. When Deemed Filed. . - . An appeal sen! by mail shall be’;
deemed filed on the date shown by the postmark on the envelope which'shall::

be attached to the records of the case and in case of personal de“\’ervlhedqea
_.stamped thereon by the proper ofiice. - S

“Section 46. Appeal Fee. - The appellant shall pay an appealifee’of !
. Three Hundred Pesos (P300.00) and a copy of the receipl.Ihereot.s‘hol'l;‘bk__ipt"-:_}%_f
‘tached fo the op_peal_."- oL o R

" Sedlion47. - Perfection of an Appeal. -. Toperfect an appeol, the appel:|
- .lant shall within fifteen (15) days from receip! of the declsion submit the following:::::;

a.  Notice of appeal which shall specifically slate the date of )he'deci-}
~ sion.appedler from and the date of receipt thereok; i~
b. Three 3] copis of appeal memorandum coniainingiﬁggrfpyq"dws;
- relled upon for ihe appeal, fogelhier with the cerfified iruecopy;of:
~the decision, resolution or.order.appealed from, and ceriified’cop-i

. les.of the documents or <vidence; - R
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¢. s -..Proof of service of a copy.of the appeal memorandum fo the discl-}'
' plmlng office; ‘
- d. Proof of poyment of the appedl fee; and
"e.  Astalemenl! or cerfification of-non-forurn shopping.

[Failure to comply with any of the above requnemenis wﬂhln Ihe?@
reglementary period shall be consirued as failure fo perfecl an oppeol and shall:
cause ils dismissal.

Seclion 48. Effect of Filing. - An appeal shall not stop the decision”
from belng execuloty, and in case the penally is suspension or removal, the; -
respondent shall be considered as having been under preventive suspenslon o
during the pendency of the appedl, in Ihe event he wins the oppeol

L Seclion 49...When Case is Remanded for Violaﬂon of Respondent’s
.. Right to Due Process - Ifthe case on appeal with the Commission Proper e
remanded fo the proper dlsaphning authority for further investigation; the’ SOld 5;f-f‘--
disciplining aulhority through the Commillee on Decorum and lnvesligolion
shali finish the Investigation within three {3} calendar months from the date of:
receipt of the.records fromthe Commission; unfess the investigation Is deloyed': :

- duetoihe faull, negligence or petifion of the person complained of, or an exlen-"f'{f-
.. slon is granted by.the Commission Proper in merilorious cases. The penod of
ThE deloy sholl nol be mcluded In lhe compulollon of Ihe prescnbed period

Wllhln bﬂeen [15] days from Ihe subrnissmn of the lnvesllgo!ion report 10
the dlsclphnmg oulhonly the disciplining authority shall render its dmlsgo
the end of said period, the disciplining authority fails to decide the case;|
- -Commission Propershall vacate and set aside the .appealed declsnon ond ! e—
-.clare the person complained of exoneraled of the charge. - If the: person | com-
plolned of is under preveniive suspension, he shall be.immediately reinstated’:

_ The Clwl Servace Regional Office or-the-Office for Legal Affairs of. Ihe le
Service Commlssion shall evoluole requests for the exiension of formal invesli-
gations and grant the same on meritorious grounds. In disposing the requesls
. said office shall:be. gu:ded By the principles: of justice and fair-play, provnded

- that the exiension shall not be formore,than twenty {20} days.

For this purpose, the Regiono! Dlreclor shall monitor Ihe lmplementohon i
of the CSC Resolution remondlng the case to the proper disciplining aulhonfy for gfj
ther investigation and «:sbmil areport fo the Commission Proper. o




 Section 50. _Pefifion for Review. - A complainant may elevaiétha
decision of the disciplining authdrity dismissing‘a cornplaint for lack of a'prima;
facie ‘case'befora the' Commission Proper thiough a Pefition for Review within':
fifteen (15] days from the recelpt of said decision. -

Section 51.  Petition for Review with the Court of Appeals. - Aparly -
may elevale a decision of the Commission before the Court of Appeals by way -
of Pefillon for Review under Rule 43 of the 1997 Revised Rules of Cour,

Section 52. Petition‘for Certiorari. ~ When the disciplining authority,
has acted withou! or in excess of yrisdiction, or with grave abuse of discrefion
amounting fo lack or excess of jurlsdiclion and there is no appeal, nor any'plain’
speedy and adequale remedy in the ordinary course of law, a person aggrieved
thereby may file a verlfied pelitior for certiorari in the proper court under Rule 65!
of the Rules of Court.

RULEX. CLASSIFICATION OF ACTS OF SEXUAL HARASSMENT

- Saction 53. - Sexual harassment is classified as grave, Iess:gfq'véza',f‘,d;
light offenses. - i TR

A.  Grave Offenses shall include bul are not limiled lo: N
1 unwanted fouching of private parts of the body (geniialia’!
buttocks, and breast);,
2. sexualassaull;, =~ -
3. 'rhdliclous louching; L
4. requesling for sexual favor in exchange for employment;
- promolion, local or foreign fravels, favorable working,con-
ditions or assignments , a passing gr_adé;ilhe;br?iﬁl‘iﬁéf@{
-horiors or'scholdrship: or the grant of benelits orlpaymen
‘tofastipend orallowance;and =~
5. olher analogous cases '

* .

B+ - Less GraverOffenses'shall Include but are fiot Iimiiﬂéd;lé:}{;
1. unwanted touching or brushing against.a viclim's.body~
2. pinching nol falling under grave offenses;
3. derogatory or degrading remarks or Innueri@jgfej;}ﬂiféﬁtédgf
fov-urd the members of one sex. or one's sexual orienigaz.:
Mo or used 1o describe a person;

......




4.  verbal abuse or threals with sexual overtones; anu -
‘5. other analogous cases.

€ The followmg shall be considered,Light Offerises: |
1. ‘surrepmlously looktng or stedling a look at a persons pri
'vate pait'or worn undergormenls :

2. - lelling sexisk/smully jokes or sending these through text,
eleclronic mailor other similar means, causing embormss-
ment or offense and; comed oul afler the offender has been
advised Ihol they are offensive or embarrassing ‘o, even
without such advise, when they are by their nalure clearly
embarrassing, offensive or vulgar;

3. malicious leering or.ogling;
4. the display of sexually offensive piclures, malerlals or grof-
ik
5. unwelcome inquirles or comments about a person’s sex
life;

6. unwelcome sexual ﬂlrlollon odvonces proposnllons

7. making offensive hand or body gestures al an employee
8. .persistent unwanied altenlion with sexual overtones; .

9. “*"unwelcome phone calls with sexual overiones couslng'dls- .

comfort, embarrassment, offense or insult fo the. receiver;
and

10. - other analogous cases.

RULE XI. AleNlSijnyE LIABILITIES

Section 54. The.head of office who:fails 10, act within fifteen (15/ doys
from receipt of any complaint for sexual horossmenl properly filed against any,
employee in that office shall be charged with Nealect of Dul.

.Séction'55. " Any person who is found guilty of sexudl harassment shall;

after the lnvestlgotion be meted the penally corresponding fo the aravitv and,
“seriousness of the offense

Section 56. , The penalfies for light; less grave, and grave offenses are!
as foliows:
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A.  Forlight offenses:

istoffense - Reprimand . L
- 2ndoffense - " Fine or suspension not exceeding thirty {30} days
" 3rd offense - Dismissal

B.  Forless grave.offenses:

- Istoffense: - Fine or suspension not less than thirty {30) days
-and not exceeding six 6) months’
- 2nd offense - Dismissal

C.  Forgrave offenses: -
Dismissal.

Section 57. if the respondent is found gullty of two or more chargesor

counls; the 'penalty’to be Imposed should be that corresponding o, the:mosl

“serious charge or count and the rest shall be consideted as ‘aggravatingicir:
cumslances.

“RULE XIl.* DUTY OF THE AGENCIES OF THE GOVERNMENT -

Section 58.- - All national and local government pgenclés,’fs'tdlgcw?gesur:
’ 3 pahipd L g ey

and universilies, including government-owned or. controlled‘corpo afions wilh¥
. T e e i B B AR
original charter, shall promulgale or modify their own rules ‘ond;\r‘ggylghonsifn

 conformity with these Rules; in consuliation with their employess  withintsix 161}
months from the effectivily of this Resolution,”

--Section'59. - All agencies of the government shall submil:an:authentl:5
caled copy of their rules and regulations on sexual h_uquS{qe:nl';gglﬁ;e;;gg@EQIS“’.%“
sion for‘approval within'one {1)' monih from the dale ‘of thelr. promulgalion:git
shall likewise submit to the Commission a list of the membersoflﬁ‘el?o?ﬁ%l;o

lee'ori Decorum and investigdtion immediately afterits composition’]

e

and Iraining prograr for thgir ofiictals ahd einployees dnd themembers'of thelry

1er = byl

. Section 60." All agencies of the government shall dé\{elopjhn‘ed[!calldng
Commiitee on Decorum and Investigation 1o Increase un’dé?rSiiiiidl#ﬁ%%B%ﬁi :
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sexual harassment, prevent ils occurrence, and ensure proper investigation,
prosecufion and resolulion of sexual harassment cases.

Section 61.  The head of office who aller six (6} months from ihe effec-
fivity of this Resolution, fails to cause the promulgalion or modification of the
agenéy's rules and regulations on sexual harassment in conformity with these:
Rules, shall be charged with Neglec! of Duly. '

RULE Xili. DUTY OF THE COMMISSION

Section 62. The Commission, throughils Field Offices, shall monitor the
implementation of the direclive 1o all government agencies to promulgate or-
modify, as the case may be, their rules and regulalions on sexud harassment,
as well as the conduct of the tralning programs as provided In Seclions 59
and 60. .

Section 63. In case a complaint alleging acls constiluting sexual ho-
rassment as defined herein is filed wilh the Commission, the sume shall:be
‘remanded fo the agency where the alleged offender is employed for appropti-
ate action in accordance with their own rules and regulations on sexual harass-
ment. '

Section 64. The Civil Service Commission shall render technical assis:.
_ tance fo agencies in the formulation of their rules and regulations on sexual
harassment and the development and implementation of an intervention and :
‘prevention program on sexual harassment. |
RULE XIV. CASES DURING THE INTERVENING PERIOD
Section 65. During lhe period when the agency is slill In the pr‘oci_ass'::c‘J[
promulgaling or modifying its own rules and regulations on sexualharassment,

a complaint.alleging acts constilufing sexual harassment shall be adminisira-
tively prosecuted, resolved and adjudicated based on these Rules. N

RULE "V, FORUM SHOPPING

Section 66. Under th: same set of ullimate facts, the filing of a com-
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plaint based on an agency's rules and reguiations on sexual harassment shall
preclude the filing of another adminisiralive complaint under any other law.:

RULE XVI. REPEAUNG CLAUSE

Section 67. Rules and régulations and other issuances or parts thereof;
inconsisient with the provisions of these Rules are hereby repealed or modilled
accordingly. : '

RULE XVII. EFFECTIVITY CLAUSE

Section 68. These Rules shall take effect fifleen (15) days after its publi-i"

calion in a newspaper of general circulation.
Quezon Cily, May 21, 2001.

e O

KARINA CONSTANTINO-DAVID

~ Chairman
. ERESTAIN, ( . LDEMARV. VALMORES
mmissioner mmissioner:
Allested by:
ARIEL 6. RONQUILLO
Direclor 1l
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