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January 31, 2020

MEMORANDUM
TO : All PPA Officiais and Employees
Head Office
FROM ; The General Manager
SUBJECT SUBMISSION OF THE STATEMENTS OF ASSETS, LIABILITIES

AND NETWORTH (SALNs) FOR CY 2019

Pursuant to the provisions of Section 8 of Republic Act No. 6713 and Section 7 of
Republic Act No. 3019, all public officials and employees are required to properiy
accomplish and submit four (4) copies of the Revised Form of the Statements of
Assets, Liabilities and Net Worth (SALNs) for CY 2019; copy of prescribed SALN
Form can be downloaded at www.csc.gov.ph.

Married employees, except those whose marriages have been legally declared null
and void; annulled; or those legally separated with finality, shall provide the required
information for their spouses, including children below 18 years of age living in their
household regardless of legitimacy or illegitimacy.

For individuals and separate declarants in Head Office, four (4) copies of the duly
accomplished SALN shall be submitted to Human Resource Services Division, Human
Resource Management Department (HRMD), not later than March 6, 20620. in joint
filing of spouses, if the declarant-spouse is an official/lemployee of PMC or another
government agency and the other spouse is working at Head Office, the latter will
submit to the Human Resource Services Division, HRMD on or before March 20,
2020 a certified true copy of the duly accomplished SALN. It will be the responsibility of
both spouses to submit this copy to HRMD which will be the official copy of the non-

declarant spouse working at Head Office. It will be included in the lists to be submitted
to the CSC Central Office

In filing data/information in the authorized form, if the items are not applicable to the
declarant or the latter decides not to give any data/information, the declarant shall write
“N/A° or Not Applicable”. The SALN form is only considered properly
accompiished when all the applicabie information/data required therein are
provided by the declarant including “N/A” whenever appropriate. The Review and
Compliance Committee pursuant to PPA Special Order No. 234 — 2015 for Head Office
shall review and consolidate the duly accomplished SALN of Head Office officials and
employees and shall prepare the alphabetical lists who initially
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(a) filed their SALN with complete data;
(b) filed their SALNs but with incomplete data; and
(c) did not file their SALNSs.

The said lists will be submitted to the General Manager, on or before April 15,
2020. The General Manager, upon receipt of the reviewed lists and recommendation
of the Committee, shall issue an Order for the employee concerned to complete/supply
the required information, correct the data/information initially deciared and
refile/resubmit their SALNs, as revised; inciuding those SALNSs for initial review within
the non-extendible period of three (3) days from receipt of such Order. The final
list will be submitted to the General Manager.

Only the CSC prescribed form should be submitted to the Human Resource Services
Division, HRMD for review. The required oath in the accomplished SALN copies should
be subscribed and sworn to before the officials designated in Special Order No. 249-
2016. The required information in the accomplished SALN may be handwritien,
computerized or typewritten provided the signatures in each of the four (4) copies
therein are original and must be submitted to HRMD on or before April 30, 2020.
HRMD with the signature of the Department Manager will return the original/true copy
of the SALN to the declarant; one copy for submission to the CSC Central Office on or
before May 15, 2020. The remaining two (2) copies will be retained by Human
Resource Services Division, HRMD.

Failure of an official or employee to submit his/her duly accomplished SALN is
punishable under Rule 10, Section 50, Item D, Paragraph 8 of the 2017 Rules on
Administrative Cases in the Civil Service, with the following penalties:

e 1% Offense - Suspension for one (1) month and one (1) day to six (6)
months

e 2" Offense - Dismissal from the service
Attached are copies of the Guidelines in the Filling Out of Statement of Assets,
Liabilities and Net Worth (SALN) Form; relevant PPA issuances: and the prescribed
SALN Form.

For strict cognpliance.

JAY DANIEL R. SANTIAGO
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January 31, 2020

MEMORANDUM

TO | : All PMO Officials and Empioyees

FROM : The General Manager

SUBJECT SUBMISSION OF THE STATEMENTS OF ASSETS, LIABILITIES

AND NETWORTH (SALNs) FOR CY 2019

Pursuant to the provisions of Section 8 of Republic Act No. 6713 and Section 7 of
Republic Act No. 3019, all public officials and employees are required to properly
accomplish and submit four (4) copies of the Revised Form of the Statements of
Assets, Liabilities and Net Worth (SALNs) for CY 2019; copy of prescribed SALN
Form can be downloaded at www.csc.gov.ph.

Married employees, except those whose marriages have been legally declared null
and void; annulled; or those legally separated with finality, shall provide the required
information, including children below 18 years of age living in their household regardless
of legitimacy or illegitimacy.

For individuals and separate declarants in the PMO, four (4) copies of the duly
accomplished SALN shall be submitted to the Manager, Administrative Division of the
PMO, not later than March 6, 2020. in joint filing of spouses in government
service, if the declarant-spouse is an official/lemployee of another government agency
the declarant/PPA employee will submit to the Manager, Administrative Division of
the PMO on or before March 6, 2020 a certified true copy of the duly accomplished
SALN. This copy will be included in the lists to be submitted to the appropriate Regional
Office of the Ombudsman.

In filling data/information in the authorized form, if the items are not applicable to the
declarant or the latter decides not to give any data/information, the declarant shall write
“N/A or Not Applicable”. All officials and employees are required to properly fill in
legibly; accurately and completely the required information. The SALN form is oniy
considered properly duly accomplished when all the applicabie information/data
required therein are provided by the declarant including “N/A” whenever
appropriate. The Review and Compliance Committee pursuant to PPA Special Order
Nos. 234-2016 and 239-2016 for each PMO shali review and consolidate the duly

accomplished SALN of PMO officials and employees and shall prepare the alphabetical
lists who initially:
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(a) filed their SALNs with complete data;
(b) filed their SALNs but with incomplete data; and
(c) did not file their SALNSs.

The said lists which is reviewed by the Committee will be submitted to the Port
Vianager on or before April 15, 2020. The Port Manager, upon receipt of the lists and
recommendation of the Manager, Administrative Division, shall issue an Order for the
employee concerned to complete/supply the required information, correct the
data/information initially declared and refile/resubmit their SALNSs, as revised; including
those SALNs for initial review within the non-extendible period of three (3) days
from receipt of such Order. The final list will be submitted to the Port Manager, copy
furnished the Office of the Ombudsman Regional Office.

Only the CSC prescribed form should be submitted to the Administrative Services
Division of the PMO for review. The required oath in the accomplished SALN copies
should.be subscribed and sworn to before the officials designated in Special Order No.
249-2016. The required information in the prescribed SALN may be handwritten,
computerizea or typewritten provided the signatures in each of the four (4) copies
are original and must be submitted to the PMO on or before April 30, 2020. Upon
proper acknowledgement, the PMO will return the original/true copy of the SALN to
the declarant; 2" copy must be submitted to the appropriate Regional Office of the
Ombudsman; the third copy to the HRMD on or before May 15, 2020. The PMO

concerned must retain the fourth copy of the duly accomplished SALN for the employee
201 File.

Failure of an official or employee to submit his/her duly accomplished SALN is
punishable under Rule 10, Section 50, Item D, Paragraph 8 of the 2017 Rules on
Administrative Cases in the Civil Service (RACCS), with the following penalties:

e 1% Offense - Suspension for one (1) month and one (1) day to six (6)
months

e 2" Offense - Dismissal from the service
Attached are copies of the Guidelines in the Filling Out of Statement of Assets,

Liabilities and Net Worth (SALN) Form; relevant PPA issuances; and the prescribed
SALN Form.

For strict gompliance.

JAY D }NIEE R. §AN\TIAGO
/

Enclosuires: Als




MEVISTU ad> v eas
Per CSC Resolution No. 1500088
Promulgated on January 23, 2015

SWORN STATEMENT OF ASSETS, LIABILITIES AND NET WORTH

As of

Note: Husband and wife who are both public officials and employees may file the required statement

Q1 Separate Filing

[ Joint Filing

(Required by R.A. 6713)

DECLARANT: B

(Family Name) (First Name) (M.I.)
ADDRESS: - -
SPOUSE: - o

(Family Name) (First Name) (M.1.)

POSITION:
AGENCY/OFFICE:

OFFICE ADDRESS:

POSITION:
AGENCY/OFFICE:

OFFICE ADDRESS:

Q1 Not Applicable

vas

y =van

s jontly or separately.

UNMARRIED CHILDREN BELOW EIGHTEEN (18) YEARS OF AGE LIVING IN DECLARANT’S HOUSEHOLD

NAME DATE OF BIRTH AGE
ASSETS, LIABILITIES AND NETWORTH
(Including those of the spouse and unmarried children below eighteen (18)
years of age living in declarant’s household)
1. ASSETS
a. Real Properties®
DESCRIPTION KIND EXACT ASSESSED | CURRENT FAIR ACQUISITION ACQUISITION
(c.g. lot, house and (¢.g. residential, ARK +
lot, mnx\uinismul:n mm:ncrcl.iz:l,(i(nldll!asrrial, LOCATION VAI{‘UE 7 L ET VALUE cosT
and improvements) | agricultural and mixed (As found in the Tax Declaration of
wid improvermncents, gricu nnls(:;m mixed Real Property) YEAR MODE
Subtotal:
b. Personal Properties* -
DESCRIPTION YEAR ACQUIRED ACQUISITION
COST/AMOUNT

* Additional sheet/s may be used, if necessary.

Page [ of

Subtotal : B

TOTAL ASSETS (a+b):




2. LIABILITIES*

NATURE

NAME OF CREDITORS

OUTSTANDING BALANCE

NET WORTH : Total Assets less Total Liabilities = e

* Additional sheet/s may be used, if necessary.

TOTAL LIABILITIES:

BUSINESS INTERESTS AND FINANCIAL CONNECTIONS

(of Declarant /Declarant’s spouse/ Unmarried Children Below Eighteen (18) years of Age Living in Declarant’s Household)

Q I/ We do not have any business interest or financial connection.

NAME OF ENTITY/BUSINEES
ENTERPRISE

BUSINESS ADDRESS

NATURE OF BUSINESS
INTEREST &/OR FINANCIAL
CONNECTION

DATE OF ACQUISITION OF
INTEREST OR CONNECTION

RELATIVES IN THE GOVERNMENT SERVICE

(Within the Fourth Degree of Consanguinity or Affinity. Include also Bilas, Balae and Inso)

Q I/ We do not know of any relative/s in the government service)

~ NAME OF RELATIVE

RELATIONSHIP

POSITION

NAME OF AGENCY/OFFICE AND ADDRESS

[ hereby certify that these are true and correct statements of my assets, liabilities, net worth,

business interests and financial connections, including those of my spouse and unmarried children below

eighteen (18) years of age living in my household, and that to the best of my knowledge, the above-

enumerated are names of my relatives in the government within the fourth civil degree of consanguinity or

affinity.

I hereby authorize the Ombudsman or his/her duly authorized representative to obtain and

secure from all

appropriate government agencies,

including the Bureau of Internal Revenue such

documents that may show my assets, liabilities, net worth, business interests and financial connecctions,

to include those of my spouse and unmarried children below 18 years of age living with me in my

household covering previous years to include the year [ first assumed office in government.

Date:

(Signature of Declarant)

Government Issued [D:

ID No.:

Date Issued:

SUBSCRIBED AND SWORN to before me this day of

government issued identification card.

(Signature of Co-Declarant/ Spouse)

Government [ssued ID:

ID No.:

Date Issued:

, affiant exhibiting

to me the above-stated

(Person Administering Oath)

Page 2 of
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Bonifacio Drive, South Harbor, Port Area, Manila 1018, Philippines, P.O. Box 436, Maniia;?
Tel. No. (0832) 527-8356, Fax. No. (0832) 527-4858, htip: liwww.ppa.com.ph

F ECIAL ORDER
Ne, 234 - 2015

SUBJECT : COMPQCSITION OF THE STATEMENT OF ASSETS, LIABILITIES
AND NETWORTH (SALN) REVIEW AND COMPLIANCE
COMMITTEE OF PPA PRERSONNEL

Pursuant to Rule VIl of the Ruies implementing the Code of Condw‘t and Einical
Standards for Pubiic Officials and Emoloyees as amendad by C3C Resolution No. D&-
0231 dated February 1, 2008 and CSC Memorandum Circular No 03 s. 2015 daied
February 17, 2015 (copies attached), the SALN Review and Compliance Commiites of
PPA parsonnel is hereby created composing of the following:

HEAD OFFICE:

Chairperson - Managesr, HRMD
Members - Manager, Human Resource Services Division,
HRMD
''''' o - Legal Services Dcpartmoni or Authorized
Rapresentative

- HRMO Personneal Reldtions ‘QC‘iion,
Human Resource Servicas Division, HRMD

PORT MANAGEMENT OFFICE (PMO!}:

Chairperson - Port Manager
Membears » - Manager, Administrative DIV'SlOﬂ or ,b.uuu)wac
‘ : wy o w Representative )

- Attornay IV or Authorized Representaiive
HRMO | Administrative Division

The Committze shall evaluate the duly ac'*omphannd SALN form to determine wheather it
was submitied on time. accomplishad compistely and proper in form

KRMANDO L @/&7MAN s T
Aciing (\ss ant General l\/&anauwmp L2 AN
Finance and Administration ¥ CERTIFIEDTRUE € A
< COPY FROMTHE
o, ORIGINAL et
Encl: as stated \‘-« RCID», ASD Fi
'\‘_ ‘.(/
\\% VISION e

By 2030 FPA shall have nrovioed olonaliy compeliiive port service n [he Fhippines cnarsclenzed by increased proouciivily, efficiency, conneeuvily, comior, sarety, secunfy
ana enviranmental susiainability.

MISSION
2 . he ve -
1. Frovide reliahie and responsive services 11 ports, sustain develonment of community and the environmen, and he a mardal corporate agenc)’ of the ynovernmsri

5. Estabirsh muually beneficial, equitable and tair relalionship with panners ana service provioers
3 Frovice memwmml anu gaminl emoovimeant whiie C’r‘F’.—I“H" a I'HJHUIHTU F‘HVH’DNIHE‘P” that promicen connuos iearmma &na HH['I""""”W"H[
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MAR 11 2015

PPA SPECIAL ORDER
No. 240 -2016

SUBJECT ! ESIGNATING ADMIN!ISTERING OFFICERS TO CY 2015
STATEMENT OF ASSETS LIABILITIES & NETWORTH {SALN)
AND EVERY YEAR THEREAFTER

in the exigency of service and in accordance with the existing guideiines, pursuant to CSC
Meamorandum Circular No. 4 s. 2016 and ltam lll, B Ne. 6e of the Guideiines in the Filing out of
the SALN Form, the following personnel are hereby designated as Administering Officers:

1. HRMD Manager - Head Office
2. RMD Manager - PMO NCR North /
PMQO NCR South

3. Division Manager A, Administrative Division - Port Management Offices
or Authorized Represantative _ (PMQs)

This Special Order shali take effect immediately and shall remain in force uniless olherwise
revoked or amended.

RAUK T. SANTOS
Officgr-in-Charge

AT AUTHDORITY

Drapt,

VISION

By 2020, PPA shall have proviged olobaily competitive port services tn the Phiiippines charactenzed by increased proauctivity, efficiency, conneclivity, cemion, sarety
and environmental sustainability.

MISSION

Frovide reiabie and responsive services in ports, sustain oevelopment of commuiiiies and the environment, and bs @ model corporate agency of Ine aovernmen!
Z  Estabirsh 8 mulualiv beneficial, eguitabie and fair relianonsnip with partners ang service provigers

Frovice meamngiul and oamivi empioyment whiie creating a nuriuring environment (hal prOMoIes CONNUOUS I€ArNING and imnrovemen!

Estabiisn a world-tiass por operation thal 1s lovaliy compelinve adaing vaive 1o the country's imagpe and reputanon

secunty
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MAR 11 20%6
PEA SPECIAL ORDER
No. 23g - 20186

SUBJECT : AMENDMENT TO PPA SPECIAL ORDER NC. 234-20158
RE COMPOSITION OF THE STATEMENT OF ASSETS,
LIABILITIES AND NETWORTH (SALN) REVIEW AND
COMPLIANCE COMMITTEE OF PPA PERSONNEL

in the interest and exigency of the semvice, PPA Special Order No. 234-2015 is hereby
amended to inciude additional Members as follows to Port Management Offices:

RMD Manager - PMO NCR North
) - PMO NCR South
Administrative Officer IV - all Port Management Offices

The commitiee shall evaluate the duly accomplished SALN form to determine whether it was
accomplished compieiety, proper in form and submitied on time to their respective Deputy
Ombudsman Offices per attached CSC MC No. G3 s. 2015, SALN Revised Guidelines
Amendment 2015 per OP- Memorandum Circular No. 75 and CSC MC No. 04 s. 2016 and
Guidelines in the Filling Out of the Statement of Assets Liabilities and Networth Farm.

This Order shall take effect immediately.

A

cting itant General Manager
Finance and Administration

Enct: as stated

sy 2020, PRA shall nave provisad gradally compehitive poit Services m the Pmiippines charactenzed

by ncreased productivily, efficiency. connecfivily comfort. salety, secunty
ana environmental sustamnabiity.

Frovie 120abie and responsve Senices in pons, sustamn Ul
Estaphsh a mulailly beneiicial equitabie and faic ret

Fravide meannglut a0d gamniul emotoviment Whie creahng a
Estabhsn a world-ciass part operaton thal s glotaliy compehtive

o COMMUESs aed e enveonment, ant e a moye! Corpaerale agerncy of the governmen!
5 ncl SErVIGE DIovIdesrs

sronment at promaotes Conknuous jedrmng and improvernent

adchng vatue 1o the cauntry s 1mage and repuiaban




GUIDELINES IN THE FILLING OUT OF THE STATEMENT OF ASSETS,

T T T -4 A v T ¥ | § QAT ™ T
LIABILITIES AND NET WORTH (SALN) FORM

* To emjoin all public officers and emplovees 10 declare and submit
annually a wue. dewiled and sworn statement of their assers, Habilites
and net worth. inciuding disclosure of business interasts and financial
connecuons, and to declare to the best of their knowledge their reladves
Who are in government service;

¢ To ensure that the assers, habilides, net worth, financial connections and
business interests of the declarant’s spouse and unmarried children below
eighteen (18) years of age Iiving in declarant’s household are also
disciosed.

I SCOPE

All officials and emplovees of national and local governments, inciuding state
universiues and colleges, and governmeni-owned and controlled corporations (GOCC)
and their subsidiariesWwith or without original charter, shall be coversed by these
guidelines.

GOCC refers to any agency orgamzed as a stock or nonstock corporation, vested
with functions relating to public needs whether governmental or proprietary in nature.
and owned by the Gove ent of the Republic of the Philippines directly or through its
Instrumentalites sither wholly or, where applicable as in the case of stock corporations,
to the extent of ar least a maj ority of its ourstanding capizal stock.

Those serving in honorary capacity, laborers and casual or IeMPOTary workers are

exempted from filing the SALN. However. those holding career positons under
Smporary status are required 1o fie their SATIN. :

I RULES IN ACCOMPLISEING THE STATEMENT OF ASSETS.

¢

L. APPLICABLE LAW

For purposes of declaring one’s assets, Iiabilities and ner worth. the
governing law shall be Repubiic Act No. 6713 or tie Code of Conduct and
Ethical Standards for Public Officials and Employees.



Guideliner on the

v

SALN Form, p.2

CONTENTS OF THE STATEMENT OF ASSETS. LIABILITIES AND
NET WORTH (SALN) FORM

1. BASIC INFORMATION

h

Spouses who are both public ofiicers and emplovess shall have the
option 10 file their SATN either jointly or S°Baratv}x

In case the declarant is oin_ie or marmied but whose spouse is not in
the government service, he/shall shall tick off the box marked as “Nort

7%

Appiicabie.

In case of jomt fiiing, all real and personal properues shall be declared
incinding their respective paraphernal and capital property, if thers
are any.

The change of civil status of the declarant after December 31 of the
preceding year shall not affect the nawre of the properties declared.

The declarant shall provide information on his/her address. However
whenever a third party requests for a copy of the SALN Form of the
deciarant, the agency has the option to shade the declarant’s address
for purposes of securiry.

Declarant must provide the information required for all his/her
unmarried children below eighteen (18) years of age and Iiving in
his/her household, whether leginmate or illegitimate.

2. ASSETS, LIABILITIES AND NET WORTH

The SALN shall contain a mue and compiete declaration of assets.
iabilites and net worth, Inciuding a disciosure of business interest:
and financial connecrions of the declaramt, his/her spouse and
unmarried children below eighteen (18) vears of age living in his/her
household. It shall also commin a disclosare of the declarant’:
relatives within the fourth degree of comsanguinity and affinity who

2 In goverpment service.

-

or purposes of convenience in the computation of net worth, where
the declarant’s spouse has capital or paraphernal properties or where
the declarant’s unmarried children below eighteen «18 years of age
Bving in his/her housshold have their own properues, the declarant
should deciare the assets and liabilities of his/her spousc on a separate

bR



Guidetines on the SALN

Form, p.J

. sheet attached to the SATN Form. see sample attached. For purposes

of such declaration. the provisions in these guidelines shall likewise
apply.

Assets mclude those within or outside the Philippines, whether real or

personal, whether used in trade or business.

Asgsets refer 1o declarant’s real and personal properdes, Inciuding
tose of his/her spouse and ummarried children beiow eighteen (18§)
vears of age 1iving in his/her househoid.

REAL PROPERTIES

(¢

(!Q

.

k

Declaranon of real properdes shall inciude its descripton, knd,

location, year and mode of acquisinion. assessed value. fair marker

value, acquisition cost of land, building, erc. including improvements
STEOL.

eal properties refer to properties which are immovable by nature.
For purposes of SALN, the kind of real ‘properues are classified
according to their use, that is, residendal, commercial, agricultural,
industial, or mixed use and the like. e,
The declarant shall indicate a descripuon of the real propermes,
whether it is a land only or land with building, a house and lot,
condominium unit. or an improvement such as an extension or garage,
and the like.

Assessed value shall, for purposes of declaration in the SAIN. refer
0 the amount indicated in the tax deciaraton of the real properues
mvolved.

Fair market vaiue shall, for purposss of declaration in the SALN, refer
to the amount indicated as marker value in the tax deciaration of the
real propertes concemed.

Improvements refer 10 all works that are consmucred or introduced 1o
the land, or repairs or Improvements made 1o the land or buiiding after
1ts inital acquisition.

In declaring an 1mprovement to the land. the declarant may opr 1
declare it separately or together with the land to which such
Improvement is amached



Guidelines on the

SALN

Form. p.4

Acguisidon cost is the amount of money paid 1o acquire or OwWn
something. This shall also refer 1o the amount of expenses incurred
for umprovements inwoduced on a real DIODErTy. For purposes of
compu ung the declarant’s nst worth. the acguisition cost shall be
made the basis thereof.

The declarant shall indicare those real properties which are alreadv
uted or registered under his/her name. the name of his/her spouse or
under the name of his/her unmarried children below 18 vears of age
and living in the declarant’s household. However. real proper
aiready covered by a deed of sale, imherited or subiect of an =xma-
Judicial settlement of estate bur not ver ttled under declarant’s name
snall also be disclosed.

In the case of propertes recsived gratuitousiy, e.g. donaron or
inheritance, no acquisidon cost shall be declared. However, the fair
market vaiue and the asspssed vaiue of said properties as found in the
tax declaration thereof must be declared.

PERSONAL PROPERTIES

0.

e

0

(%]

Declaration of personal properties shall inciude mode, year and cost
of acguisition, or the value or amount of said personal properties

Personal properties refer to jeweiry, applhiances, furniture, motor
vehicies and other angible/movable propertes. This shall also inciude
Investments or other assets, such as cash on hand or in bank,

negotable instruments, securities, stocks. bonds. and the like.

Personal properties collectively acguired or are of minimal vaiue may
be declared generally or collc"uvelv In which case, the declarant may
write/indicate * ‘various years” under the column for Year Acguired.

Personal properdes, such as cash on hand and in bank, as well as
stocks and the like, denominated in foreign currency shall be
convertsd 1nio the comesponding Philippine currency equivalent, ar
he rate of exchange prevailing as of December 31 of the preceding
calendar vear.

The amount of money/cash in bank to be dectared should be the ias:
D”'dIlC._ as of J.JBC"‘H].D _;l OT th@ pTCCSGIIlg vear.




Guidelines on the SALN Form. p.5
x

i+

V.

H

§

In case of propertes which are co-owned with other individuals. th
declarant shall disciose the proportonate amournt of his share in the

Property.

(84

With regard 1o propermes subject of a conmact to sell. the amount
iready paid shall be declared as personal property.

Properues which are subject of either a chattel or real estate mortgage
shail be declared in the SALN Form. The acguisiion cosi 10 be
deciared shall be the acmal purchase price, and the liability 10 be
deciared shall be the outstanding balance of the loan as of December
31 of the preceding year.

LIABILITIES

W.

t

Under Labilines, the matre of lLiabiliry, mame of creditors and the
outstanding balance shall be. indicated. The outstanding balance shall
refer to the amount of money that is sdll due as of December 31 of the
preceding calendar vear.

Liability refers to finamcial Hability or anything that can result to a
transfer or disposal of an asset. It includes not oniy those incurred bv
the declarant but also those of his/her spouse and unmarried children
below eighteen (18) vears of age living m his/her hounsenold.

Nature of Tiability refers to the type of loan obtained from banks.
fnancial mmsummtions, GSIS, PAG-IBIG and others, such as personal.,
multi-purpose, salary, calamity loan and the Iike.

Ourstanding balance refers to the amount of money thar one sdll owes
on the oan as of December 31 of the preceding caiendar year.

3. COMPUTATION OF NET WORTE

a.

el worth i the sum of all assets (real and persomal) less total

abiiness.

B
o3

In the case of real propertes, the acquisition cost shall be used in the
computaton of the net worth.

In the case of persomal properties, the acquisition cost or
amount/vaive of money shall be used in the computadon of the tortal
et worth.
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properues of unmarried chiidren bpelow 18 vears of age living in the
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If the spouse of the declaram is not a pubiic officer or emplovee, the
latter’s paraphernal or capital propernes shall not be inciuded in the
computation of the declarant’s ner worth.

Paraphernal propertv refers to the properties exclusively owned by the
wiTe.

Capital property refers to the properues exciusively owned by the
husband.

Commumnity property refers to all the properues owned by the spouses
at the ume of the celebration of the marriage or acquired thereafter,

_subject to the excepuons provided for by law (Armcles 91, Family

Code of the Philippines). In the absence of any marriage settlement.
the property reladons of the spouses shall be governed by the rules on
absciute commumty of property under the Family Code of thoe
Philippines.

The following are exciuded from the community property:

()

Property acquired dunng the marriage by gramiitous ttle bv
either spouse, and the froits as well as the income thereof, if
any, uniess it is expressiy provided by the donor. testator or
grantor that they shall form part of the community property;

(2) Property for personal and exclusive use of either spouse.
However. jewelry shall form part of the community property:

5]

Property acquired before the marriage by either spouse who
has legitimate descendants by a former marriage. and the fruits

as well as the income, if any, of such property. (Ardcle 92.
Family Code of the Philippines)

Conjugal property refers to all properdes acquired during the
marriage, whether the acguisidon appears to have been made.
contracted or registered in the name of one or both spousss, uniess
proven to be excluded (Armcle 116, Family Code of the Philippines).
This appiies when the spouses agreed 1o be governed by the rules on

ey

Pl Fr

e~
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the conjugal parmersnip of gains under the Family Code of the
Philippine:.

The Tollowing are conjugal p ership propertes:
the
for

Those acquired by onerous ttle during the marriage at
expense of the common fund. whether the acquisition be
he parmership. or for oniv one of the spouses

~"

(2) Those obtained from the labor, induswy, work or prof
exther or both of the spouses;

ess10n Of

The fruwts, namral. industmial, or civil, due or received during
the marriage from the common property, as well as the net
fruits from the exciusive property of each spouse;

(4) The share of either spouse in the hidden treasure which the law
awards to the finder or owner of the properrv where
Teasure 1S found;

Those acguired through occupation such as fishing or hunting;

Livestock exisung upon the dissoiuton-of the parmership in
excess of the number of each kind brought to the marriage by
either spouse; and

Those which are acquired by chance, such as winnings from

gambhng or bemng. However, losses therefrom shall be borne

exclusively by the loser-spouse. (Article 117, Family Code of
e Philippines)

enactmen:t of the Family Code of the
when there is no marmriags settlement between
thelr property reiatons are coversd by the rules on
al parmersiip of gains.

O
Q
|s)
[N
(1q

If the spouse of the deciarant is a public officer or empioves. but who

cnose to separately file his/ber SALN, his/her paraphemnal or capital

propertes shall not be inciuded in the compuzation of the declarant’s
et worth.

err
ACIT

In case of joinrt filing, the total assers of tn° spouses shall inciude
respecuve paraphernal or capital propertie
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In case of joint filing. the declarant’s toral net worth and thar of
nis/her spouse shall be the differsnce berwesn the total assers (real

and personal properties) less the total Habilines.

4. FINANCIAL CONNECTIONS AND BUSINESS INTERESTS

a. 'The deciarant, including that of his/her spouse and unmarried children
pelow eigieen (18) years of age living in declarant’s household. shall
declare thelr eX15Gng MTSTeST OF CONNECUon In any business enterprise
Or enuty, aside from income from government. They shall also
indicate the business address, nature of bupsiness interest and/or
Tinancial connection, and date of acquisition of interest or connecnon.

b. In case there are no exisung business interests and financial
connectons in any business enterprise or enmty, the declarant shall
uck off the appropriate box in the form.

O

Business mnterests refer to declarant’s existng interest in any business
enterprise or endry, aside from his/her income from govemment
which shall also include those of hisfher sponse and unmarmied
chiidren beiow eighteen (18) years of age Hiving in his/her household.

d. rinancial connectons refer .to declarant’s exisung commectons with
any business enlerprise or entity, whether as a consuitant, adviser and
the like, with an expectation of remuneration for services ren jerad,
inciuding those of his/her spouse and unmarried children below
eignteen (18) years of age living in his/her househoid.

Narure of business intersest and/or financial commecdon refers 1o

=
ex1SUTg INterest o Connection in any business enterprise, whether as
Droprietor. investor, promoter, partmer, shareholder, officer. managing
director, execuuive, creditor, lawver, legal comsultant or adviser,
financial or business consuliant, and the like.
S, RELATIVES IN THE GOVERNMENT

&. The declarant shall disciose his/her relatives in the government within
the 4% civil degree of relationship, either by consanguinity or affimity.
The disciosure shall also state his/her relationship with the relative:
the positon of the relative as well as the name of office/agency and
address.
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In case the declarant and his/ner spouse jointly file their SALN. they
shall mdicate all their reladves within the fourth civil deorse. sither
by consanguimity or affimity, and shall inciude the above-menmoned
INTOTINAanon.

&

* In case the declarant has no relatives in the government within the 4%
civil degres of relatomship, either by consanguinity or affiniry.
mciuding #ilas. inso and baiae, the declarant shall tck off the
appropriale DoX in the form.

.(-)

d. Affinity refers to the relatonship of a husband 1o the biood reiatves
of lis wife. or 2 wife 1o the blood relarives of her husband.

¢. Consanguinity refers 1o the relationship by blood from the same stock
OT COIMIMON ancestor.
f. Relauves in the government refer to the declarant’'s relatives up 1o the

4% civil degree of relationship, either by consanguinity or affiniry.
5 & yeo 9 ey 5 1
mciuding oilas. inso and balae.”

Relatves 1n the first degree of consanguinity incinde the
declarant’s father, mother, son and danghter. Relatives in the first
aegree of affinity inciude the declarant’s father-in-law and mother-
in-law.

Relatives in the second degree of consangumity Includs
the declarant’s brother, sister, grandmother, grandfather, grandson
and grandcaughter. Relatives in the second degree of affimity inciude
the declarant’s brother-in-law. sister-in-law, grandmother-in-law.
grandfather-in-law, granddanghter-in-law and grandsorn-in-law.

Relatives in the third degree of consanguinity include the
deciarant’s mephew, niece. uncie and aunt. Relarives in the third
degree of affmity include declarant's nephew-in-law. niece-in-law,
uncle-in-law, auntz-in-law.

HelEuves m the Tourin degres of comsanouinity inciuds the
ant s fiTst consin
COusIn,

(GRS I RERCIE

2. Balae refers 10 a parent of the declarant’'s son-in-law or danghrer-in-
law.

' Definitdon under RA No. 6713
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L. Bilas refers to a2 declarant’s brother-in-law's wife or sister-in-law's

i Inso ]"CISI'L o the a appe {latoxn for the wife of an elder brother or maie
cousin.”

6. OTHER MATTERS

In order 10 prevent unauthorized IDseruons or pll.LLlD" out of pagec,
U.._-nauon hall read as page | of number of Dages, DZL.y 2 of mumber
of pages, and so on.

'f)

b. In case-of joint.Sling,. the declarant and mis/her spouse shall sign in

the snac'=s m:dvxded For 1ust ‘beiow the certificanior. |

c.

d.

2. The heads of agencies can de legate the authority to administer cath
with regard 1o the SALN Form. The authority t¢ admuinister oath must
be In writng.

{ Head of agency shall incinde the head of office and/or the bhead of
regional offices of such agency/office.

g. The declarant 15 smictly reguired to fill all am:ou\_amp informaton in

the SATN form. Otherwise, such items spould be maried with “N/A™
“not applicable.”

required 1o write legibiyif e chose to fill'upithe form by

1. Additional sheets may be used, if necessary. The additonal shest
shall indicare the names of the declarant, his/her posirion and agency

© Www.bansa.org/dicuonaries

Ve
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name. the vear covered bv the SALN. and which shall be signed on
each page,

J. No unnecessary maridn gs shall be made on the form.

7. REVIEW AND COMPLIANCE COMMITTEE

I; submission of the new SALN Form for the
vear 2012, the Review and Compliance Procedure in the Filing and
Submuission of the Statement of Assers, Liabilities and Net Worth {SATIN)
and Disclosure of Business Interests and Financial C —onnectons (CSC
Memorandum Circular No. 10, s. 2006), as amended. shall be applied by
the government agencies and offices

8. SANCTION

1. Pubiic Officiais and Empioyees. Any of the following acrs
snall constitute a violation of Secrion 8 6f R.A. No. 6713 or the Code of
Conduct and Ethical Standards for Public Officials and Empiovees. and
shall be punishable by suspension of one (1) month and one (1) day to six
(6) months for the first offense. and dismissal from the service for the
second offense:

j—1

Failure of an official or empioyee to submit his/her
SAIN: and

Fallure to disclose or misdeciaradon of any asser,
iabiiity, business imierest, financial commection. and
reiauve in the government in his/her SALN.

12

2. Head of Agency. Any head of agency who shall fail to compiy
with CS5C Memorandum Circuiar No. 10, s. 2006. in relation to the
Review and Compiiance Procedure in the r'mng and Submission of the
SALN Form shall be liable for Simple Neglect of Durty, which shall be
punisiable by suspension of one (1) month and ome (1) day to

s51% (9
months for the first offense. and msrmssal from the service for the second
offsnse.

9. REPEALING CLAUSE

All previous issuances pertaining to the SALN Form and it
guidelines are hereby expressly repealed.

/!
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1. PUBLICATION/EFFECTIVITY

L

These Guidelines shall be prospective in appiicaton and sh:
effect after fifieen (15) days from its
circulanion.

gener
=
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