19.

20.

18.1.  Delivery of the Goods and/or performance of Services shall be made by the
Supplier in accordance with the time schedule prescribed by the Procuring
Entity in Section VI. Schedule of Requirements.

18.2. If at any time during the performance of this Contract, the Supplier or its
Subcontractor(s) should encounter conditions impeding timely delivery of the
Goods and/or performance of Services, the Supplier shall promptly notify the
Procuring Entity in writing of the fact of the delay, its likely duration and its
cause(s). As soon as practicable after receipt of the Supplier’s notice, and upon
causes provided for under GCC Clause 22, the Procuring Entity shall evaluate
the situation and may extend the Supplier’s time for performance, in which case
the extension shall be ratified by the parties by amendment of Contract.

18.3. Except as provided under GCC Clause 22, a delay by the Supplier in the
performance of its obligations shall render the Supplier liable to the imposition
of liquidated damages pursuant to GCC Clause 19, unless an extension of time
is agreed upon pursuant to GCC Clause 29 without the application of liquidated
damages.

Liquidated Damages

Subject to GCC Clauses 18 and 22, if the Supplier fails to satisfactorily deliver any or
all of the Goods and/or to perform the Services within the period(s) specified in this
Contract inclusive of duly granted time extensions if any, the Procuring Entity shall,
without prejudice to its other remedies under this Contract and under the applicable
law, deduct from the Contract Price, as liquidated damages, the applicable rate of one
tenth (1/10) of one (1) percent of the cost of the unperformed portion for every day of
delay until actual delivery or performance. The maximum deduction shall be ten percent
(10%) of the amount of contract. Once the maximum is reached, the Procuring Entity
may rescind or terminate the Contract pursuant to GCC Clause 23, without prejudice
to other courses of action and remedies open to it.

Settlement of Disputes

20.1. If any dispute or difference of any kind whatsoever shall arise between the
Procuring Entity and the Supplier in connection with or arising out of this
Contract, the parties shall make every effort to resolve amicably such dispute or
difference by mutual consultation.

20.2. If after thirty (30) days, the parties have failed to resolve their dispute or
difference by such mutual consultation, then either the Procuring Entity or the
Supplier may give notice to the other party of its intention to commence
arbitration, as hereinafter provided, as to the matter in dispute, and no arbitration
in respect of this matter may be commenced unless such notice is given.

20.3. Any dispute or difference in respect of which a notice of intention to commence
arbitration has been given in accordance with this Clause shall be settled by
arbitration. Arbitration may be commenced prior to or after delivery of the
Goods under this Contract.
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21.

22,

23.

20.4.

20.5.

In the case of a dispute between the Procuring Entity and the Supplier, the
dispute shall be resolved in accordance with Republic Act 9285 (“R.A. 9285”),
otherwise known as the “Alternative Dispute Resolution Act of 2004.”

Notwithstanding any reference to arbitration herein, the parties shall continue
to perform their respective obligations under the Contract unless they otherwise
agree; and the Procuring Entity shall pay the Supplier any monies due the
Supplier.

Liability of the Supplier

21.1.

21.2.

The Supplier’s liability under this Contract shall be as provided by the laws of
the Republic of the Philippines, subject to additional provisions, if any, set forth
in the SCC.

Except in cases of criminal negligence or willful misconduct, and in the case of
infringement of patent rights, if applicable, the aggregate liability of the
Supplier to the Procuring Entity shall not exceed the total Contract Price,
provided that this limitation shall not apply to the cost of repairing or replacing
defective equipment.

Force Majeure

22.1.

22.2,

22.3.

The Supplier shall not be liable for forfeiture of its performance security,
liquidated damages, or termination for default if and to the extent that the
Supplier’s delay in performance or other failure to perform its obligations under
the Contract is the result of a force majeure.

For purposes of this Contract the terms “force majeure” and “fortuitous event”
may be used interchangeably. In this regard, a fortuitous event or force majeure
shall be interpreted to mean an event which the Supplier could not have
foreseen, or which though foreseen, was inevitable. It shall not include ordinary
unfavorable weather conditions; and any other cause the effects of which could
have been avoided with the exercise of reasonable diligence by the Supplier.
Such events may include, but not limited to, acts of the Procuring Entity in its
sovereign capacity, wars or revolutions, fires, floods, epidemics, quarantine
restrictions, and freight embargoes.

If a force majeure situation arises, the Supplier shall promptly notify the
Procuring Entity in writing of such condition and the cause thereof. Unless
otherwise directed by the Procuring Entity in writing, the Supplier shall
continue to perform its obligations under the Contract as far as is reasonably
practical, and shall seck all reasonable alternative means for performance not
prevented by the force majeure.

Termination for Default

23.1.

The Procuring Entity shall terminate this Contract for default when any of the
following conditions attends its implementation:
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24.

25.

23.2.

23.3.

(a) Outside of force majeure, the Supplier fails to deliver or perform any or
all of the Goods within the period(s) specified in the contract, or within
any extension thereof granted by the Procuring Entity pursuant to a
request made by the Supplier prior to the delay, and such failure amounts
to at least ten percent (10%) of the contact price;

(b) As aresult of force majeure, the Supplier is unable to deliver or perform
any or all of the Goods, amounting to at least ten percent (10%) of the
contract price, for a period of not less than sixty (60) calendar days after
receipt of the notice from the Procuring Entity stating that the
circumstance of force majeure is deemed to have ceased; or

(c) The Supplier fails to perform any other obligation under the Contract.

In the event the Procuring Entity terminates this Contract in whole or in part,
for any of the reasons provided under GCC Clauses 23 to 26, the Procuring
Entity may procure, upon such terms and in such manner as it deems
appropriate, Goods or Services similar to those undelivered, and the Supplier
shall be liable to the Procuring Entity for any excess costs for such similar
Goods or Services. However, the Supplier shall continue performance of this
Contract to the extent not terminated.

In case the delay in the delivery of the Goods and/or performance of the Services
exceeds a time duration equivalent to ten percent (10%) of the specified contract
time plus any time extension duly granted to the Supplier, the Procuring Entity
may terminate this Contract, forfeit the Supplier's performance security and
award the same to a qualified Supplier.

Termination for Insolvency

The Procuring Entity shall terminate this Contract if the Supplier is declared bankrupt
or insolvent as determined with finality by a court of competent jurisdiction. In this
event, termination will be without compensation to the Supplier, provided that such
termination will not prejudice or affect any right of action or remedy which has accrued
or will accrue thereafter to the Procuring Entity and/or the Supplier.

Termination for Convenience

25.1.

25.2.

The Procuring Entity may terminate this Contract, in whole or in part, at any
time for its convenience. The HoPE may terminate a contract for the
convenience of the Government if he has determined the existence of conditions
that make Project Implementation economically, financially or technically
impractical and/or unnecessary, such as, but not limited to, fortuitous event(s)
or changes in law and national government policies.

The Goods that have been delivered and/or performed or are ready for delivery
or performance within thirty (30) calendar days after the Supplier’s receipt of
Notice to Terminate shall be accepted by the Procuring Entity at the contract
terms and prices. For Goods not yet performed and/or ready for delivery, the
Procuring Entity may elect:
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(a)

(b)

to have any portion delivered and/or performed and paid at the contract
terms and prices; and/or

to cancel the remainder and pay to the Supplier an agreed amount for
partially completed and/or performed goods and for materials and parts
previously procured by the Supplier.

25.3. If the Supplier suffers loss in its initial performance of the terminated contract,
such as purchase of raw materials for goods specially manufactured for the
Procuring Entity which cannot be sold in open market, it shall be allowed to
recover partially from this Contract, on a quantum meruit basis. Before
recovery may be made, the fact of loss must be established under oath by the
Supplier to the satisfaction of the Procuring Entity before recovery may be

made.

26. Termination for Unlawful Acts

26.1.  The Procuring Entity may terminate this Contract in case it is determined prima
Jacie that the Supplier has engaged, before or during the implementation of this
Contract, in unlawful deeds and behaviors relative to contract acquisition and
implementation. Unlawful acts include, but are not limited to, the following:

(2)

(®
(©)

(d)

Corrupt, fraudulent, and coercive practices as defined in ITB Clause
3.1(a);

Drawing up or using forged documents;

Using adulterated materials, means or methods, or engaging in
production contrary to rules of science or the trade; and

Any other act analogous to the foregoing.

27. Procedures for Termination of Contracts

27.1.  The following provisions shall govern the procedures for termination of this
Contract:

(2)

(b)

Upon receipt of a written report of acts or causes which may constitute
ground(s) for termination as aforementioned, or upen its own initiative,
the Implementing Unit shall, within a period of seven (7) calendar days,
verify the existence of such ground(s) and cause the execution of a
Verified Report, with all relevant evidence attached;

Upon recommendation by the Implementing Unit, the HoPE shall
terminate this Contract only by a written notice to the Supplier
conveying the termination of this Contract. The notice shall state:

@ that this Contract is being terminated for any of the ground(s)
afore-mentioned, and a statement of the acts that constitute the
ground(s) constituting the same;

(ii) . the extent of termination, whether in whole or in part;
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28.

29,

30.

(c)

d)

(e)

®

(&

(b}

(iii)  an instruction to the Supplier to show cause as to why this
Contract should not be terminated; and

(iv)  special instructions of the Procuring Entity, if any.

The Notice to Terminate shall be accompanied by a copy of the Verified
Report;

Within a period of seven (7) calendar days from receipt of the Notice of
Termination, the Supplier shall submit to the HoPE a verified position
paper stating why this Contract should not be terminated. Ifthe Supplier
fails to show cause after the lapse of the seven (7) day period, either by
inaction or by default, the HoPE shall issue an order terminating this
Contract;

The Procuring Entity may, at any time before receipt of the Supplier’s
verified position paper described in item (d) above withdraw the Notice
to Terminate if it is determined that certain items or works subject of the
notice had been completed, delivered, or performed before the
Supplier’s receipt of the notice;

Within a non-extendible period of ten (10) calendar days from receipt of
the verified position paper, the HoPE shall decide whether or not to
terminate this Contract. It shall serve a written notice to the Supplier of
its decision and, unless otherwise provided, this Contract is deemed
terminated from receipt of the Supplier of the notice of decision. The
termination shall only be based on the ground(s) stated in the Notice to
Terminate;

The HoPE may create a Contract Termination Review Committee
(CTRC) to assist him in the discharge of this function. All decisions
recommended by the CTRC shall be subject to the approval of the
HoPE; and

The Supplier must serve a written notice to the Procuring Entity of its
intention to terminate the contract at least thirty (30) calendar days
before its intended termination. The Contract is deemed terminated if it
is not resumed in thirty (30) calendar days after the receipt of such notice
by the Procuring Entity.

Assignment of Rights

The Supplier shall not assign his rights or obligations under this Contract, in whole or
in part, except with the Procuring Entity’s prior written consent.

Contract Amendment

Subject to applicable laws, no variation in or modification of the terms of this Contract
shall be made except by written amendment signed by the parties.

Application
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These General Conditions shall apply to the extent that they are not superseded by
provisions of other parts of this Contract.
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Section V. Special Conditions of Contract
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Special Conditions of Contract

GCC Clause

L1(g)

The Procuring Entity is Philippine Ports Authority,

1.1G)

The Supplier is [to be inserted at the time of contract awardj.

1.1G)

The Funding Source is

The Government of the Philippines (GOP) through the Corporate
Budget of the Philippine Ports Authority for CY 2019 in the amount of
NINETY-THREE MILLION SIX HUNDRED FORTY-FOUR
THOUSAND SEVEN HUNDRED FORTY-FIVE AND 77/100
PESOS (Php93,644,745.77).

1.1(k)

The Project Sites are:

PMO Panay/Guimaras

PMO Bohol

PMO Eastern Leyte/Samar

PMO Negros Occidental/Bacolod/Banago-BREDCO
PMO Negros Oriental/Siquijor

PMO Western Leyte/Biliran

IS o S

As per Annex A of the Terms of Reference.

2.1

No further instructions.

5.1

The Procuring Entity’s address for Notices is:

Atty. MARK JON S. PALOMAR

Chairperson

Bids and Awards Committee for the Procurement of Goods
And Consultancy Services (BAC-PGCS)

Philippine Ports Authority

PPA Building, Bonifacio Drive

South Harbor, Port Area, Manila

Telephone No. 5278356 local 539

6.2

Delivery and Documents —

For purposes of the Contract, “EXW,” “FOB,” “FCA,” “CIF,” “CIP,”
“DDP” and other trade terms used to describe the obligations of the
parties shall have the meanings assigned to them by the current edition
of INCOTERMS published by the International Chamber of
Commerce, Paris. The Delivery terms of this Contract shall be as
follows:

For Goods Supplied from Abroad:




The delivery terms applicable to the Contract are DDP delivered to
Philippine Ports Authority Head Office, Manila. In accordance with
INCOTERMS.

For Goods Supplied from Within the Philippines:

The delivery terms applicable to this Contract are delivered Philippine
Ports Authority Head Office, Manila. Risk and title will pass from the
Supplier to the Procuring Entity upon receipt and final acceptance of
the Goods at their final destination.”

Delivery of the Goods shall be made by the Supplier in accordance with
the terms specified in Section VI. Schedule of Requirements. The
details of shipping and/or other documents to be furnished by the
Supplier are as follows:

For Goods Supplied from Abroad:

Upon shipment, the Supplier shall notify the Procuring Entity and the
insurance company by cable the full details of the shipment, including
Contract Number, description of the Goods, quantity, vessel, bill of
lading number and date, port of loading, date of shipment, port of | -
discharge etc. Upon delivery to the Project Site, the Supplier shall
notify the Procuring Entity and present the following documents as
applicable with the documentary requirements of any letter of credit
issued taking precedence:

i) Original and four copies of the Supplier’s invoice showing
Goods’ description, quantity, unit price, and total amount;

(ii)  Original and four copies of the negotiable, clean shipped on
board bill of lading marked “freight pre-paid” and five copies
of the non-negotiable bill of lading;

(iii)  Original Supplier’s factory inspection report;

(iv)  Original and four copies of the Manufacturer’s and/or
Supplier’s warranty certificate;

(v)  Original and four copies of the certificate of origin (for
imported Goods);

(vi) Delivery receipt detailing number and description of items
received signed by the Procuring Entity’s representative at the
Project Site;

(vii)  Certificate of Acceptance/Inspection Report signed by the
Procuring Entity’s representative at the Project Site; and

(viii) Four copies of the Invoice Receipt for Property signed by the
Procuring Entity’s representative at the Project Site.

For Goods supplied from within the Philippines:




Upon delivery of the Goods to the Project Site, the Supplier shall notify
the Procuring Entity and present the following documents to the
Procuring Entity:

@
(i)

(iii)
(iv)

V)
(vi)
(vii)

(viii)

Original and four copies of the Supplier’s invoice showing
Goods’ description, quantity, unit price, and total amount;

Original and four copies delivery receipt/note, railway receipt,
or truck receipt;

Original Supplier’s factory inspection report; _
Original and four copies of the Manufacturer’s and/or
Supplier’s warranty certificate;

Original and four copies of the certificate of origin (for
imported Goods);

Delivery receipt detailing number and description of items
received signed by the authorized receiving personnel;
Certificate of Acceptance/Inspection Repert signed by the
Procuring Entity’s representative at the Project Site; and

Four copies of the Invoice Receipt for Property signed by the
Procuring Entity’s representative at the Project Site.

For purposes of this Clause the Procuring Entity’s Representative at the
Project Site is Manila.

Incidental Services —

The Supplier is required to provide all of the following services,
including additional services, if any, specified in Section VL. Schedule
of Requirements.

()
(b)
©)

@

(e)

performance or supervision of on-site assembly and/or start-up
of the supplied Goods;

furnishing of tools required for assembly and/or maintenance of
the supplied Goods;

furnishing of a detailed operations and maintenance manual for
each appropriate unit of the supplied Goods;

performance or supervision or maintenance and/or repair of the
supplied Goods, for a period of time agreed by the parties,
provided that this service shall not relieve the Supplier of any
warranty obligations under this Contract; and

training of the Procuring Entity’s personnel, at the Supplier’s
plant and/or on-site, in assembly, start-up, operation,
maintenance, and/or repair of the supplied Goods.




The Contract price for the Goods shall include the prices charged by
the Supplier for incidental services and shall not exceed the prevailing
rates charged to other parties by the Supplier for similar services.

Spare Parts —

The Supplier is required to provide all of the following materials,
notifications, and information pertaining to spare parts manufactured
or distributed by the Supplier:

(a) such spare parts as the Procuring Entity may elect to purchase
from the Supplier, provided that this election shall not relieve
the Supplier of any warranty obligations under this Contract;
and

(b)  inthe event of termination of production of the spare parts:

t. . advance notification to the Procuring Entity of the
pending termination, in sufficient time to permit the
Procuring Entity to procure needed requirements; and

ii. following such termination, furnishing at no cost to the
Procuring Entity, the blueprints, drawings, and
specifications of the spare parts, if requested.

The spare parts required are listed in Section VI Schedule of
Requirements and the cost thereof are included in the Contract Price

The Supplier shall carry sufficient inventories to assure ex-stock supply
of consumable spares for the Goods for a period of 10 years.

Packaging ~

The Supplier shall provide such packaging of the Goods as is required
to prevent their damage or deterioration during transit to their final
destination, as indicated in this Contract. The packaging shall be
sufficient to withstand, without limitation, rough handling during
transit and exposure to extreme temperatures, salt and precipitation
during transit, and open storage. Packaging case size and weights shall
take into consideration, where appropriate, the remoteness of the
GOODS" final destination and the absence of heavy handling facilities
at all points in transit.

The packaging, marking, and documentation within and outside the
packages shall comply strictly with such special requirements as shall
be expressly provided for in the Contract, including additional
requirements, if any, specified below, and in any subsequent
instructions ordered by the Procuring Entity.




The outer packaging must be clearly marked on at least four (4) sides
as follows:

Name of the Procuring Entity

Name of the Supplier

Contract Description

Final Destination

Gross weight

Any special lifting instructions

Any special handling instructions

Any relevant HAZCHEM classifications

A packaging list identifying the contents and quantities of the package
is to be placed on an accessible point of the outer packaging if practical.
If not practical the packaging list is to be placed inside the outer
packaging but outside the secondary packaging.

Insurance —

The Goods supplied under this Contract shall be fully insured by the
Supplier in a freely convertible currency against loss or damage
incidental to manufacture or acquisition, transportation, storage, and
delivery. The Goods remain at the risk and title of the Supplier until
their final acceptance by the Procuring Entity.

Transportation —-

Where the Supplier is required under Contract to deliver the Goods
CIF, CIP or DDP, transport of the Goods to the port of destination or |
such other named place of destination in the Philippines, as shall be
specified in this Contract, shall be arranged and paid for by the
Supplier, and the cost thereof shall be included in the Contract Price.

Where the Supplier is required under this Contract to transport the
Goods to a specified place of destination within the Philippines, defined
as the Project Site, transport to such place of destination in the
Philippines, including insurance and storage, as shall be specified in
this Contract, shall be arranged by the Supplier, and related costs shall
be included in the Contract Price.

Where the Supplier is required under Contract to deliver the Goods
CIF, CIP or DDP, Goods are to be transported on carriers of Philippine
registry. In the event that no carrier of Philippine registry is available,
Goods may be shipped by a carrier which is not of Philippine registry
provided that the Supplier obtains and presents to the Procuring Entity
certification to this effect from the nearest Philippine consulate to the
port of dispatch. In the event that carriers of Philippine registry are




available but their schedule delays the Supplier in its performance of
this Contract the period from when the Goods were first ready for
shipment and the actual date of shipment the period of delay will be
considered force majeure in accordance with GCC Clause 22.

The Procuring Entity accepts.no liability for the damage of Goods
during transit other than those prescribed by INCOTERMS for DDP
Deliveries. In the case of Goods supplied from within the Philippines
or supplied by domestic Suppliers risk and title will not be deemed to
have passed to the Procuring Entity until their receipt and final
acceptance at the final destination.

Patent Rights —

The Supplier shall indemnify the Procuring Entity against all
third-party claims of infringement of patent, trademark, or industrial
design rights arising from use of the Goods or any part thereof.

10.4 Payment shall be made in Philippine currency.

10.5 Payment using LC is not allowed.

11.3 Maintain the GCC Clause.

13.4(c) No further instructions.

16.1 No further instructions.

17.3 One (1) year from the date of acceptance by the PPA, wherein all
deployment and replacement of administrative support personnel
required shall be for the account of the supplier.

17.4 Not applicable.

21.1 If the supplier is a joint venture, “All partners to the joint venture shall

be jointly and severally liable to the Procuring Entity.”




Section V1. Schedule of Requirements

The delivery schedule expressed as weeks/months stipulates hereafter a delivery date which is
the date of delivery to the project site.

(Visayas Cluster) and Projects.

Item . . Delivered,
Number Description Quantity Total Weeks/Months
Deployment of Administrative
Support Manpower Services for ONE YEAR
PPA Port Management Offices




Section VII. Technical Specifications
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TERMS OF REFERENCE (TOR)
CONTRACT FOR THE PROCUREMENT OF ADMINISTRATIVE SUPPORT

MANPOWER SERVICES
FOR PPA PORT MANAGEMENT OFFICES (VISAYAS CLUSTER) AND PROJECTS

INTRODUCTION

In compliance with the CSC, DBM and COA Joint Circular No. 1, s. 2017, dated June 1,
2017, otherwise known as the Rules and Regulations Governing Contract of Service and
Job Order Workers in the Government, thereby authorizing Government agencies to enter
into service contracts with other government entities, private firms or individuals, non-
government organizations for services related or incidental to their respective functions and
operations, whether on part-time or full-time, and in order to augment the manpower
complement for priority programs activities and projects, PPA will enter into an Institutional
Contract of Service for the allowable administrative support manpower services positions.

The development, design, and implementation of PPA port projects, continuity of activities,
maintenance of safety and security and the general administrative office requirements
require substantial manpower augmentation which cannot be provided by existing regular
PPA personnel. It is in this light that PPA seeks to enter into an outsourcing agreement with
a private entity for the supply and provision of competent administrative support manpower
services required by the PPA Port Management Offices (Visayas Cluster) and projects,
through competitive bidding in accordance with provisions of R.A. No. 9184 and its
Implementing Rules and Regulations (IRR).

OBJECTIVES

1. To ensure continuous rendering of frontline services in PPA Responsibility Centers;

2. To fill up the vacuum created by the issuance of CSC guidelines and policies
prohibiting the filling up of positions vacated thru promotion; and

3. To help the country in the generation of employment opportunities.

OBLIGATIONS AND RESPONSIBILITIES

1. Pursuant to the terms and conditions of the Contract granted by the PPA, the winning
manpower service contractor shall provide all administrative support personnel required,
as listed in ANNEX “A”. It is emphasized that the list contains some vacant positions.
Further, it does not mean that they all have to be filled up. Hiring and deployment of
personnel to specific sites/workstation shall be based on the actual need of RC Head

concerned as required in the actual implementation of the projects or commitments to be
undertaken.



10.

11.

After determining the lowest and responsive bidder in the competitive bidding to be
conducted for this purpose, PPA shall award io the winning manpower service
contractor, the Contract for the Procurement of the Administrative Support Manpower
Services effective for a period of one (1) year.

PPA shall allocate the total amount of NINETY THREE MILLION SIX HUNDRED
FORTY FOUR THOUSAND SEVEN HUNDRED FORTY FIVE and 77/100 { Php.
93,644,745.77) as the Approved Budget for the Contract (ABC).

Contractor shalt comply with all labor laws, standards, social legislations in favor of its
operators and DOLE DO No. 18-A in the implementation of the contract and hold PPA
free and harmiess from any liability arising from the claims by the outsourced persennel
against the Contractor.

PPA shall pay the Contractor the Monthly Billing Rates stipulated in the said Contract,
subject to existing government auditing and accounting rules and regulations. For and in
consideration of the services rendered by support personnel deployed by the Contractor,
payment shall be made upon presentation of its semi-monthly personnel payment and
affidavit or sworn certification that it has paid the salaries, benefits and premium of its
personnel for the period covered, per submitted payroll and remitted the corresponding
premiums to Pag-lbig, SSS, Philhealth, ECC, etc. as well as the withholding of taxes to
BIR. The Contractor shall then provide and issue Official Receipt once payment is made
by PPA. :

The Contractor shall agree to provide four (4) sets of office uniform to administrative
support personnel to be deployed under the Contract for a period of one (1) year.

The Contractor shall agree to increase or decrease the number of administrative support
personnel to be deployed under the Contract, subject to actual manpower support
requirements of PPA during the effectivity of the Contract, provided that increase shall
not exceed ten percent (10%) of the original contract price.

The Contractor shall assume all accountabilities over all support personnel that shall be
provided and deployed in the PPA Port Management Offices and Projects under
Contract. They shall require all support personne! assigned to PPA to observe and
adhere to all the rules and regulations of the institution.

The Contractor shall ensure that all administrative support personnel provided to the
PPA Port Management Offices are physically fit, possessing agility and alertness, to
deliver the duties and responsibilities of assigned position.

The Contractor shall ensure the physical and psychological fitness of administrative
support personnel to be assigned in various PPA Port Management Offices and Projects
by subjecting said personnel to medical examination, psychological evaluation and drug
testing, and providing PPA with corresponding examination and evaluation results.

PPA reserves the right to reject any administrative support personnel whe shail be found
unqualified and unfit to cope with PPA job requirements based on the personnel
qualification credentials fo be submitted by the Contractor and the initial screening to be
conducted by PPA.



12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

The Contractor shall exercise administrative supervision over said support personnel
provided, including the imposing of the wearing of ID, proper office uniform or proper
attire during office hours, and the observance of proper office decorum. PPA may
oversee the functions and activities of support personnel on the matters regarding their
assignments.

The Contractor fully guarantees the capabilities and competence of administrative
support personnel to be assigned in PPA Port Management Offices and agrees to any
personnel changes that the Authority shall require in case the individual work

performance of respective support personnel concerned fail below project/work activity
expectations.

All Personnel assigned to PPA Port Management Offices by the Contractor, shall
undergo Performance Evaluation on a semi- annual basis as determined by his / her
immediate supervisor:

> Within the FIRST (1* half of the contract (1% month to 6 month)
> Within the SECOND (2" half of the contract (7" month to 12" month)

Based on the result of the Performance Evaluation, PPA may opt to recommend
pre-termination or non-renewal of contract of the personnel assigned to PPA Port
Management Offices.

The personnel to be assigned to the PPA- Port Management Offices shall render work for
eight (8) hours a day from Monday to Friday, unless stipulated otherwise, based on the
nature and specific requirement of the position. In case the need arises, said personnel
may be required to render service beyond the eight (8) hour period for 2 minimum of two
(2) hours and maximum of four (4) hours on Weekdays and a maximum of eight (8)
hours during holidays or rest days. The payment of such overtime work shall be paid in
accordance with the applicable government rules and reguiations.

The Contractor shall advance traveling and overtime expenses incurred by the support
personnel needed in-the performance of their duties. Reimbursement of travel and
overtime expenses, shall be subject to submission of complete documents pursuant to
existing PPA policies.

The Contractor shall provide at least one (1) Seminar / Training interventions focusing on
the learning and development of the personnel at no cost to PPA.

Contractor shall provide Health and Medical coverage for its support personnel.

Manpower support personnel deployed in the PPA Port Management Offices shall not be
considered organic PPA personnel, neither will their assignment in the PPA Port
Management Offices establish an employee-employer relationship with PPA, nor be
considered as valid service in the government.

The Contractor shall assign a Supervisor/Coordinator not part of the deployment to
ensure that the services required are implemented, in coordination with the PPA Port
Management Offices.



22. The Contractor shall agree that their performance will be evaluated semi-annually, if the
provision on their Terms of Reference (TOR) are fully complied.

> Onthe THIRD (3") month of the contract
» On the NINTH (9") month of the contract

23.The Contractor shall comply with all the provisions of the contract and contract
documents. Non-compliance with or violations of any of its obligations and
responsibilities shall be a ground for rescission, cancellation and/or termination of the
Contract after due notice.

ANNEX

Annex A - Authority to outsource Administrative Support Personnel thru Manpower Service
Provider of PMOs ( Visayas Cluster) for CY 2019

MARK S. PALOMAR
Chairperson
PPA Head Office Bids and Award Committee
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Technical Specifications

ITEM

SPECIFICATION

STATEMENT OF COMPLIANCE

Bidders must state here either “Comply” or
“Not Comply” against each of the individual
parameters of each Specification stating the
corresponding performance parameter of the
equipment offered. Statements of “Comply” or
“Not Comply” must be supported by evidence
in a Bidders Bid and cross-referenced to that
evidence. Evidence shall be in the form of
manufacturer’s un-amended sales literature,
unconditional statements of specification and
compliance issued by the manufacturer,
samples, independent test data etc., as
appropriate. A statement that is not supported
by evidence or is subsequently found to be
contradicted by the evidence presented will
render the Bid under evaluation liable for
rejection. A statement either in the Bidders
statement of compliance or the supporting
evidence that is found to be false either during
Bid evaluation, post-qualification or the
execution of the Contract may be regarded as
frandulent and render the Bidder or supplier
liable for prosecution subject to the provisions
of ITB Clause 3.1(a)(ii) and/or GCC Clause

2.1(a)(11).

Deployment of administrative
support personnel required, as
listed in Annex “A”,

Provision of Identification
Cards and four (4) sets of
office uniforms.

Payment of salaries, benefits
and premium of its personnel,
and remittance of premiums to
Pag-Ibig, SSS, Philhealth,
ECC, etc. as well as the
withholding of taxes to BIR

Provision of at least one (1)

Seminar/Training intervention.

Provision of Health and
Medical coverage for all
administrative support
personnel.
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Provide a
Supervisor/Coordinator not
part of the deployment.

All other provisions stated in
the Terms of Reference not
indicated herein.
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Bid Form

Date:
Invitation to Bidl N©:

To: [name and address of Procuring Entity]
Gentlemen and/or Ladies:

Having examined the Bidding Documents including Bid Bulletin Numbers [insert
numbers], the receipt of which is hereby duly acknowledged, we, the undersigned, offer to
perform the [Name of Project] in conformity with the said Bidding Documents for the sum of
(total bid amount in words and figures) or such other sums as may be ascertained in accordance
with the Schedule of Prices attached herewith and made part of this Bid.

We undertake, if our Bid is accepted, to deliver the goods in accordance with the delivery
schedule specified in the Schedule of Requirements.

If our Bid is accepted, we undertake to provide a performance security in the form,
amounts, and within the times specified in the Bidding Documents.

We agree to abide by this Bid for the Bid Validity Period specified in BDS provision for
ITB Clause 17.1 and it shall remain binding upon us and may be accepted at any time before
the expiration of that period.

Commissions or gratuities, if any, paid or to be paid by us to agents relating to this Bid,
and to contract execution if we are awarded the contract, are listed below:2

Name and address Amount and Purpose of
of agent Currency Commission or gratuity

(if none, state “None™)
Until a formal Contract is prepared and executed, this Bid, together with your written
acceptance thereof and your Notice of Award, shall be binding upon us.

We understand that you are not bound to accept the Lowest Calculated Bid or any Bid
you may receive,

We certify/confirm that we comply with the eligibility requirements as per ITB Clause 5
of the Bidding Documents.

lig ADB, JICA and WB funded projects, use IFB.
2 Applicable only if the Funding Source is the ADB. JICA or WB.
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We likewise certify/confirm that the undersigned, [for sole proprietorships, insert: as the
owner and sole proprietor or authorized representative of [Name of Bidder], has the full power
and authority to participate, submit the bid, and to sign and execute the ensuing contract, on
the latter’s behalf for the [Name of Project] of the [Name of Procuring Entitv] [for parnerships,
corporations, cooperatives, or joint ventures, insert: is granted full power and authority by the
Name of Bidder, to participate, submit the bid, and to sign and execute the ensuing contract on
the latter’s behalf for the fName of Project] of the [Name of the Procurine Entitv].

We acknowledge that failure to sign each and every page of this Bid Form, including the
attached Schedule of Prices, shall be a ground for the rejection of our bid.

Dated this day of 20

[signature] [in the capacity of]

Duly authorized to sign Bid for and on behalf of
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For Goods Offered From Abroad

Name of Bidder . Invitation to Bid3 Number ___. Page of
1 2 3 4 5 6 7 8 9
ltem Description | Country | Quantity Unit price CIF port of Total CIF or Linit Price Uinit pnice Total Price
of origin entry (specify port) or | CIP price per Delivered Duty Delivered Duty | delivered DDP
CIP named place item Unpaid (DDU) Paid (DDP} {cold x &)
(specify border point or | (col. 4 x 5)

place of destination|

[signature]

Duly authorized to sign Bid for and on behalf of

3 If ADB. JICA and WB funded projects, use IFB.

[in the capacity of]
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For Goods Offered From Within the Philippines

. Invitation to Bid Number __. Page of .

Name of Bidder
1 2 3 4 5 6 7 8 9 10
Item Description | Country | Quantity | Unit price EXW | Transportarion Sales and Cost of Total Price, Total Price
of origin per item and Insurance | other taxes Incidenzal per unit delivered Final
and all other payable if Services. if (col 5+6+7+8) Destination
costs Contractis { applicable, per (col 9) x (col 4}
incidental to | awarded, per item
delivery, per item
item
[signature] [in the capacity of]

Duly authorized to sign Bid for and on behalf of
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Republic of the Philippines
PHILIPPINE PORTS AUTHORITY
PPA Building, Bonifacio Drive, South Harbor,
Port Area, Manila, Philippines

CONTRACT
FOR THE

This Contract made and entered into this day of 2019,
in Manila, Philippines, by and between:

PHILIPPINE PORTS AUTHORITY, a government instrumentality
created
under Presidential Decree No. 857, as amended, with principal office at
PPA Building, Bonifacio Drive, South Harbor, Port Area, Manila,
represented herein by its duly authorized General Manager, JAY
DANIEL R. SANTIAGO, and hereinafter referred to as “PPA”;

- and -

, duly organized and existing in
accordance with Philippine laws, with office and business address at
, represented in this act by its , as
evidenced by , @ copy of which is hereto attached
and made an integral part hereof as Annex “1”, and hereinafter referred
to 2s “"CONTRACTOR.”

WITNESSETH:

WHEREAS, in accordance with Republic Act No. 9184 and its 2016
Implementing Rules and Regulations (IRR), PPA advertised and posted on the PPA
website and PhilGEPS, as well as on its bulietin board, an Invitation to Bid for the

WHEREAS, in response to the said advertisement bidders submitted
their respective bids for the foregoing project;

WHEREAS, after the opening of bids on and the conduct of bid
evaluation and post-quaiification, the bid submitied by the CONTRACTOR at its unit
and lump sum prices set forth in its proposal was found to be the
Bid in the amount of PESOS (

), Philippine Currency;

WHEREAS, pursuant to Head Office BAC Resolution No. Series of

, award of contract was made to the CONTRACTOR in a Notice of Award dated

, inthe amount of PESOS ( ), after submission

of the required documents within the prescribed period and compliance to the
conditions stipulated in the IRR;
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WHEREAS, the CONTRACTOR duly accepted the award by signing its
Conforme on the said Notice of Award:

NOW, THEREFORE, for and in consideration of the foregoing premises and
the mutual stipulations herein contained, PPA and the CONTRACTOR have agreed,

as follows:

1. In this Contract, words and expressions shall have the same meanings as
are respectively assigned to them in the attached Contract Documents.

2. The foliowing documents shall form part of this Contract:

A.

moow

Bid Documents consisting of the following:

A.1 Invitation to Bid;

A2 instructions to Bidders;

A.3 Bid Data Sheet;

A.4 General and Special Conditions of Contract;

A5 Schedule of Requirements;

A.6 Terms of Reference;

A.7 Technical Specifications; and

A.8 Addenda and/or Supplemental/Bid Bulletins, if any;

Technical and Financial Proposals;

Performance Security;

Notice of Award of Contract with the Supplier's Conforme thereto: and
Other contract documents that may be required by existing laws and
PPA, such as:

E.1 Certificate of Availability of Funds:
E.2 Abstract of Bids: and
E.3 Resolution of Award

3. In consideration of the payments to be made by PPA, the CONTRACTOR
commits to complete the Works and remedy any defects therein in conformity
with the provisions of this Contract and Contract Documents.

4. In consideration of the execution and completion of the Works and remedying
any defects therein, PPA commits to pay the Contract Price or such other
sum as may become payable under the provisions of this Contract and
Contract Documents.

5. This Contract shall become effective after the same shall have been signed
by the Parties hereof.



IN WITNESS WHEREOF, the Parties have hereunto signed this Contract on
the date and place first hereinabove written.

PHILIPPINE PORTS AUTHORITY

TIN No.
By:

JAY DANIEL R. SANTIAGO
General Manager

WITNESSES:




Omnibus Sworn Statement For Sole Proprietorship

REPUBLIC OF THE PHILIPPINES )
CITY/MUNICIPALITY OF ) S.S.

L

AFFIDAVIT

[Name of Affiant], of legal age, [Civil Status], [Nationalitv], and residing at [4ddress

of Affiant], after having been duly sworn in accordance with law, do hereby depose and state

that:

1.

L2

I'am the sole proprietor or authorized representative of [Name of Bidder] with office
address at faddress of Bidder],

As the owner and sole proprietor, or authorized representative of [Name of Bidder/], 1
have full power and authority to do, execute and perform any and all acts necessary to
participate, submit the bid, and to sign and execute the ensuing contract for [Name of
Project], as shown in the attached duly notarized Special Power of Attorney,

[Name of Bidder] is not “blacklisted” or barred from bidding by the Government of the
Philippines or any of its agencies, offices, corporations, or Local Government Units,

foreign government/foreign or international financing institution whose blacklisting

rules have been recognized by the Government Procurement Policy Board;
Each of the documents submitted in satisfaction of the bidding requirements is an
authentic copy of the original, complete, and all statements and information provided

therein are true and correct;

[Name of Bidder] 1s authorizing the Head of the Procuring Entity or its duly authorized
representative(s) to verify all the documents submitted;

The owner or sole proprietor is not related to the Head of the Procuring Entity, members
of the Bids and Awards Committee (BAC), the Technical Working Group, and the BAC
Secretariat, the head of the Project Management Office or the end-user unit, and the
project consultants by consanguinity or affinity up to the third civil degree;

[Name of Bidder] complies with existing labor laws and standards; and

[Name of Bidder] is aware of and has undertaken the following responsibilities as a
Bidder:

a) Carefully examine all of the Bidding Documents;

b) Acknowledge all conditions, local or otherwise, affecting the implementation of the
Contract;

¢) Made an estimate of the facilities available and needed for the contract to be bid, if
any; and
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d) Inquire or secure Supplemental/Bid Bulletin(s) issued for the [Name of Project].

9. [Name of Bidder] did not give or pay directly or indirectly, any commission, amount,
fee, or any form of consideration, pecuniary or otherwise, to any person or official,
personnel or representative of the government in relation to any procurement project or
activity.

IN WITNESS WHEREOF, I have hereunto set my hand this  day of _ , 20  at
, Philippines.

Bidder’s Representative/ Authorized Signatory

SUBSCRIBED AND SWORN to before me this __ day of /month] [vear] at {place
of execution], Philippines. Affiant/s is/are personally known to me and was/were identified by
me through competent evidence of identity as defined in the 2004 Rules on Notarial Practice
(AM. No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert type of govermnment
identification card used], with his’her photograph and signature appearing thereon, with no.

and his/her Community Tax Certificate No. issued on at

Witness my hand and seal this ___ day of /month] [vear].

NAME OF NOTARY PUBLIC
Serial No. of Commission
Notary Public for until
Roll of Attorneys No.
PTR No. [date issued], [place issued]
IBP No. [date issued], [place issued]

Page No.
Book No.

Series of
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Omnibus Sworn Statement for Partnership or Cooperative

REPUBLIC OF THE PHILIPPINES )
CITY/MUNICIPALITY OF }S.S.

AFFIDAVIT

1, [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address
of Affiant], afier having been duly sworn in accordance with law, do hereby depose and state

that:

L.

o

W3]

I am the duly authorized and designated representative of f[Name of Bidder] with office
address at faddress of Bidder],

I am granted full power and authority to do, execute and perform any and all acts
necessary to participate, submit the bid, and to sign and execute the ensuing contract
for the [Name of Project], as shown in the attached [state title of attached document
showing proof of authorization (e.g., dulv notarized Secretary’'s Certificate,
Board/Parnership Resolution, or Special Power of Attorney, whichever is
applicable;)];

[Name of Bidder] is not “blacklisted” or barred from bidding by the Government of the
Philippines or any of its agencies, offices, corporations, or Local Government Units,
foreign government/foreign or international financing institution whose blacklisting
rules have been recognized by the Government Procurement Policy Board;

Each of the documents submitted in satisfaction of the bidding requirements is an
authentic copy of the original, complete, and all statements and information provided
therein are true and correct;

[Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized
representative(s) to verify all the documents submitted;

None of the officers and members of /Name of Bidder] is related to the Head of the
Procuring Entity, members of the Bids and Awards Committee (BAC), the Technical
Working Group, and the BAC Secretariat, the head of the Project Management Office

or the end-user unit, and the project consultants by consanguinity or affinity up to the
third civil degree;

[Name of Bidder] complies with existing labor Iaws and standards; and

[Name of Bidder] is aware of and has undertaken the following responsibilities as a
Bidder:

b) Carefully examine all of the Bidding Documents;

¢) Acknowledge all conditions, local or otherwise, affecting the implementation of the
Contract;
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d) Made an estimate of the facilities available and needed for the contract to be bid, if
any; and

€) Inquire or secure Supplemental/Bid Bulletin(s) issued for the [Name of Project].

9. [Name of Bidder] did not give or pay directly or indirectly, any commission, amount,
fee, or any form of consideration, pecuniary or otherwise, to any person or official,
personnel or representative of the government in relation to any procurement project or
activity. ‘

IN WITNESS WHEREQF, I have hereunto set my hand this __ day of __, 20___ at
, Philippines.

Bidder’s Representative/Authorized Signatory

SUBSCRIBED AND SWORN to before me this _ day of fmonth] [vear] at [place
of execution], Philippines. Affiant/s is/are personally known to me and was/were identified by
me through competent evidence of identity as defined in the 2004 Rules on Notarial Practice
(AM. No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government
identification card used]. with his/her photograph and signature appearing thereon, with no.

and his/her Community Tax Certificate No. issued on at

Witness my hand and seal this ___ day of /month] [vear].

NAME OF NOTARY PUBLIC
Serial No. of Commission
Notary Public for until
Roll of Attorneys No.
PTR No. [date issued], [place issued]
IBP No. [date issued], [place issued]

Series of
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Omnibus Sworn Statement for Corporation or Joint Venture

REPUBLIC OF THE PHILIPPINES )
CITY/MUNICIPALITY OF ) S.S.

AFFIDAVIT
I, [Name of Affiant], of legal age, [Civil Status], [Nationalitv], and residing at [Address of
Affiant], after having been duly sworn in accordance with law, do hereby depose and

state that:

1. Tam the duly authorized and designated representative of [Name of Bidder] with office
address at faddress of Bidder],

12

I am granted full power and authority to do, execute and perform any and zll acts
necessary to participate, submit the bid, and to sign and execute the ensuing contract
for the [Name of Project], as shown in the attached [state title of attached document
showing proof of authorization (e.g., duly notarized Secretary’s Certificate,
Board/Partnership Resolution, or Special Power of Attorney, whichever is
applicable;)];

[Name of Bidder] is not “blacklisted” or barred from bidding by the Government of the
Philippines or any of its agencies, offices, corporations, or Local Government Units,
foreign government/foreign or international financing institution whose blacklisting
rules have been recognized by the Government Procurement Policy Board,;

|F3 )

4, Each of the documents submitted in satisfaction of the bidding requirements is an
authentic copy of the original, complete, and all statements and information provided
therein are true and correct;

5. [Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized
representative(s) to verify all the documents submitted;

6. None of the officers, directors, and controlling stockholders of [Name of Bidder] is
related to the Head of the Procuring Entity, members of the Bids and Awards
Committee (BAC), the Technical Working Group, and the BAC Secretariat, the head
of the Project Management Office or the end-user unit, and the project consultants by
consanguinity or affinity up to the third civil degree;

7. [Name of Bidder] complies with existing labor laws and standards; and

8. [Name of Bidder] is aware of and has undertaken the following responsibilities as a
Bidder:

a) Carefully examine all of the Bidding Documents;

b) Acknowledge all conditions, local or otherwise, affecting the implementation
of the Contract:
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) Made an estimate of the facilities available and needed for the contract to be
bid, if any; and

d) Inquire or secure Supplemental/Bid Bulletin(s) issued for the [ Name of Project].

9. [Name of Bidder] did not give or pay directly or indirectly, any commission, amount,
fee, or any form of consideration, pecuniary or otherwise, to any person or official,
personnel or representative of the government in relation to any procurement project or
activity.

IN WITNESS WHEREOF, I have hereunto set my hand this  day of  , 20 at
, Philippines.

Bidder’s Representative/Authorized Signatory

SUBSCRIBED AND SWORN to before me this _ day of [month] [year] at [place of
execution], Philippines. Affiant/s is/are personally known to me and was/were identified by me
through competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M.
No. 02-8-13-8C). Affiant/s exhibited to me his/her [insert type of government identification
card used], with his/her photograph and signature appearing thereon, with no. and
his/her Community Tax Certificate No. __issued on at

Witness my hand and seal this _ day of [month] [year].

NAME OF NOTARY PUBLIC
Serial No. of Commission

Notary Public for until
Roll of Attorneys No.
PTR No. [date issued], [place issued]
IBP No. [date 1ssued], [place issued]
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BID SECURING DECLARATION FORM

REPUBLIC OF THE PHILIPPINES)

CITY OF

) S.S.

X

BID SECURING DECLARATION
Invitation to Bid: [Insert Reference number]

To:  Philippine Ports Authority
PPA Building, Bonifacio Drive
South Harbor, Port Area, Marnila

I/We4, the undersigned, declare that:

1.

!\J

3.

I/'We understand that, according to your conditions, bids must be supported by
a Bid Security, which may be in the form of a Bid-Securing Declaration.

I/We accept that: (a) I/'we will be automatically disqualified from bidding for
any contract with any procuring entity for a period of two (2) years upon receipt
of your Blacklisting order; and, (b) Uwe will pay the applicable fine provided
under Section 6 of the Guidelines on the Use of Bid Securing Declaration,
within fifteen (15) days from receipt of the written demand by the procuring
entity for the commission of acts resulting to the enforcement of the bid securing
declaration under Sections 23.1(b), 34.2, 40.1 and 69.1, except 69.1(f), of the
IRR of RA 9184; without prejudice to other legal action the government may
undertake.

I/We understand that this Bid Securing Declaration shall cease to be valid on the
following circumstances:

(a) Upon expiration of the bid validity period, or any extension thereof
pursuant to your request;

(b)  Iam/we are declared ineligible or post-disqualified upon receipt of your
notice to such effect, and (i) I'we failed to timely file a request for
reconsideration or (ii) I'we filed a waiver to avail of said right;

4 Select one and delete the other. Adopt the same instruction for similar terms throughout the document.
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(c) I am/we are declared the bidder with the Lowest Calculated Responsive
Bid, and I/we have furnished the performance security and signed the
Contract.

IN WITNESS WHEREOF, IY'We have hereunto set my/our hand/s this day of
[month] [vear] at [place of execution].

[Insert NAME OF BIDDER’S AUTHORIZED
REPRESENTATIVE]
[Insert Signatory’s Legal Capacity]
Affiant

SUBSCRIBED AND SWORN to before me this ___ day of /month] [vear] at [place
of execution], Philippines. Affiant/s is/are personally known to me and was/were identified by
me through competent evidence of identity as defined in the 2004 Rules on Notarial Practice
(AM. No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government
identification card used], with his/her photograph and signature appearing thereon, with no.

and his’her Community Tax Certificate No. issued on at

Witness my hand and seal this ___ day of fmonth] [vear].

NAME OF NOTARY PUBLIC
Senal No. of Commission
Notary Public for until
Roll of Attorneys No.
PTR No. [date issued], [place issued]
IBP No. [date issued], [place issued]

Doc. No.
Page No.
Book No.
Series of
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NET FINANCIAL CONTRACTING CAPACITY (NFFC)
COMPUTATION

A. The values of the bidder’s current assets and current liabilities shall be based on the
data submitted to the BIR, through its Electronic Filing and Payment System (EFPS).

Year 20
1. Total Assets
2. Current Assets
3. Total Liabilities
4. Current Liabilities
5. Net Worth (1-3)
6. Net Working Capital (2-4)

B. The Net Financial Contracting Capacity (NFCC) based on the above data is computed
as follows:

NFCC = [(Current asset minus current liabilities) (15)] minus the value of all outstanding
or uncompleted portions of the projects under ongoing contracts, including awarded
contracts yet to be started, coinciding with the contract to be bid

NFCC = Php

K=15

Herewith attached are certified true copies of the income tax return and audited financial
statement: stamped “RECEIVED” by the BIR or BIR authorized collecting agent for the

immediately preceding year.

Submitted by

Name of Supplier/Distributor/Manufacturer

Signature of Authorized Representative

104






