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PPA Memorandum Order
NO. 013 - 2025

SUBJECT : IMPLEMENTING GUIDELINES ON THE GRANT OF CY 2025
YEAR-END BONUS AND CASH GIFT

To ensure the proper implementation of the grant of the CY 2025 Year-End Bonus and
Cash Gift to qualified PPA Officials and Personnel, pursuant to Executive Order No.
150 s. 2021, approving the CPCS and the Index of Occupational Services, Position
Title and Job Grade for the GOCCs and GCG CPCS Circular No. 2021-001, Grant of
Year-End Bonus and Cash Gift, and DBM Budget Circular No. 2024-3, amending
Section 6.1 of Budget Circular (BC) No. 2016-4 on Payment of Year-End Bonus and
Cash Gift, the following guidelines is hereby prescribed:

1. COVERAGE

All PPA officials and personnel, permanent or co-terminus, with duly approved
appointment and are still in the service as of October 31 of the current year, shall
be entitled to Year-End Bonus and Cash Gift except for the following:

(a) Members of the Governing Board:

(b) Consultants and experts hired to perform specific activities or
services with expected outputs;

(c) Laborers hired through job contracts (pakyaw) and those paid on
piecework basis;

(d) Student laborers and apprentices; and

(e) Individuals and groups of people whose services are engaged
through job orders or contracts of service, and others similarly
situated.

2. ELIGIBILITY

2.1 The YEB, which is equivalent to one (1) month basic pay as of October 31 of
the current year, and Cash Gift of 5,000 shall be given to all qualified PPA
officials and personnel simultaneously with the first half of PPA payroll

for the month of November of the current year, subject to the following
conditions;

2.1.1. The employee or officer has rendered at least a total or an
aggregate of four (4) months of service, whether
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2:1.2,

2.1.3.

continuous or intermittent, including leaves of absence
with pay, from January 1 to October 31 of the current year;

The employee or officer remains in government service as
of October 31 of the same year;

Those officers or employees who have rendered at least a
total or an aggregate of four (4) months of service from
January 1 of the current year but have retired or separated
from government service before October 31 of the same
year shall be granted within the month of retirement or
separation, a pro-rated share of the: (a) YEB based on the
monthly basic pay immediately preceding the date of
retirement or separation; and (b) Cash Gift of 5,000 as
follows:

Length of Service - Percentage of the YEB and
and Cash Gift

At least 4 months but less than 5 50%
months

At least 5 months but less than 6 60%
months

At least 6 months but less than 7 70%
months

At least 7 months but less than 8 80%
months

At least 8 months but less than 9 90%
months

At least 9 months but less than 10 95%
months

2.1 Those who have rendered a total or an aggregate of less than four (4) months

2.2

2.3

of service form January 1 to October 31 of the current year and are still in
government service as of October 31 of the same year, shall be entitled solely
to a pro-rated Cash Gift pursuant to Section 2 of R.A. No0.8441 3 as follows:

Length of Service | Percentage | Corresponding
| of 5,000 Amount
At least 3 months but less than 4 months 40% 2,000
At least 2 months but less than 3 months 30% 1,500
At least 1 months but less than 2 months 20% 1,000
Less than one month 10% P500

The YEB and Cash Gift of officers or employees who transferred from one
agency to another shall be granted by the new agency.

A compulsory retiree on service extension may be granted the YEB subject
to the pertinent guidelines herein.
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3. LIMITATIONS ON THE GRANT

3.1 PPA Officials or personnel formally charged with administrative and/or
criminal cases which are still pending resolution, shall be entitled to the YEB

and Cash Gift until found guilty by final and executory judgement, provided
that:

3.1.1 Those officers and employees found guilty shall not be
entitled to the YEB and Cash Gift in the year the decision
became final and executory. The officers and employees
shall refund the YEB and Cash Gift received for the year;

3.1.2 If the penalty meted out is only a reprimand, the officer and
employee shall be entitled to the YEB and Cash Gift.

4. FUNDING SOURCES

The funding for the payment of the YEB and Cash Gift shall be charged to the
approved corporate operating budget (COBs).

5. RESPONSIBILITY OF THE PPA OFFICIALS

The PPA Management acting through its Governing Board shall be responsible
for the proper implementation of this Order, without prejudice to the refund by
the employees concerned of any excess or unauthorized payments.

6. REPEALING CLAUSE

All other GCG, DBM and PPA issuances, rules and orders, circulars, Board
resolutions, or parts thereof, which are inconsistent with this Order are hereby
repealed or modified accordingly.

7. EFFECTIVITY CLAUSE

This Memorandum Order shall take effect immediately.
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