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~AUTHORI"'Y

Bonifaeio Drive, South Hsrbor, Port Area, Manila 1018, Philippines, P.O. Box 436, Manilll, Philippines
Tel. No. (0632) 527.8356. Fax No. (0632) 527.4855, hltp:/lwww.wa,com.ph

November 15, 2011

MEMORANDUM

FOR

FROM

SUBJECT

All Port District Managers
All Port Managers
, The Manager, HMO

The Acting Manager
Administrative Services Department

RE-CIRCULATION OF PPA ADMINISTRATIVE ORDER
NO. 06-2000 ENTITLED "AMENDED GUIDELINES OF
PROPERTY INSURANCE AND RECOVERY OF
DAMAGES" DATED MARCH 27,.2000

Relative to the memorandum dated November 2, 2011 of the Assistant
General Manager for Finance, Legal and Administration (copy attached), we
are re-circulating PPA Administrative Order No. 06-2000, for your reference
anq guidance ..

ANTONI , JR.

VISION
By 2010, PPA shJzllh4ve met the inttrnalitmJl./ ~ttlndQrd3in port facilities
Qndseroius in at least ten (10) ports in support o/national dtvelopment.

MISSION
We CQmmit to provide rdiable and respon,iVt: suvias in ollr ports, sustain
d~lopmenf of our port communities and the rnvironment, and be II modd

rorporate agency of the gcrounmmt.

http://hltp:/lwww.wa,com.ph
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November 02: 2011

MEMORANDUM
TO

THRU

FROM'

SUBJECT

The Port Manager
PMO Tacloban

The Port District,Manager
PDO Visayas

The Assistant General Manager
Finance, Legal and Administration

Fire Claim No. FC2011-028 - Port of Calbayog
Date of Fire - November 14, 2010

Please be advised that the Government Service Insurance System denied the subject fire
claim of PPA based on its breach of the insura(lce policy clause for Period of Filing of Notice
of Loss by the Assured. A copy of the letter of the GSIS dated October 6,2011 is attached.

I,t is hoped !hat the re-circulation of PPA Administrative Order No. 06-2000 entitled
'Amen.ded Guidelines of Proplirty'lnsurance and Recovery of Damages" on October 5, 2011
will remi(ld the Port District Managers/Port' Managers/HMO Manager/ASD Manager 10
observe the Period of Filing of Notice of Loss clause as provided in Section 3.5 and 3.6
thereof.

For your full attention and guidance,

All Port District Managers
All Port Managers
Manager, HMO
Manager,ASD .

VISION
By 20JO. PPA 4/ralJ haw: met the int~mationalstandards in portfocilili~s
and s~rv/cesin at least lenl(/O) pons Insuppcn ojuationa/ dn-e1opmelJ/.

MISSION
Wecomml1to provide reliable anti ~ponslvf! semces in OUT ports. sustain
dt'V~lopment of ortr port cOmmunitIes and Ihe envIronment. a"d be a model

. coryorate agfmcy of the government,
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MAR 27 2000

.PPA ADMINISTRATIVE ORDER
NUMBER 06 -2000

T 0 All Port District Managers, Port MII!JlIgcis,Project Mluutglmiand
All Other RCs Concerned

SU.BJECT : AMENDED GUIDELINES ON PROPERTY INSURANCE
AND RECOVERY OF DAMAGES

1. AtITHORITY

1.1 RA No. 656 known as the Property Insurance LaW
1.2 Presidential Administrative Order No. 33
1.3 Presideirtial .Adm.inistIativeOrder No. 141
.1.4 Presidential Decree 1594

2. mTEMENI OFPOliCY

2.1 All insurance ooverages. shaiI be secured dfuict1y from the. General
Insurance Fund of the Goveriunent Service Insurance System.

2.2 . Insurance premiuni paytiient io ComplIni.es othe( than GoWnitnent
Service Insurance System shan be considered ail iiIegill disbur.iement of'
fUlld.

2.3 All fixed assets of the Authority with valuation at more than the
prescribed amount. of loss recovery deductibie; which are physically
inventoried and!or recorded in the books arid all fixed iiSsets or
properties where PPA has an inSurable interest shall. be.. 90veted by'
insurance detailed iii.Section 2.5 hereof.

2.4 "All fixed assets or properties ~here PPA has an insurable inietesr'
sluill be understood as land improvements oonstructed by iessee on ppA
lotls and properties under Build..()perate-Transfur (BOT) oanfnic~ joint .
venture and/or any business venture or coniract 'where ppA has ail.
interest

t~s,..v.1\I 8UI\ONG, 22 MUEll€ or: SAN fRANCISCO, OAU I, SOUTH HAlfBOll. PORT AR£A,";"NltA 1018, Pl-llllPPINES
: TEl. NO. 100321 $2" ..•' .••• 52?.",s6. 'AANO. 100321 $27'''8.5.5 e..•••••.•.lt JOh/loO"" •••.s_:P •.•



3.1.2 Submission of the REPORTILISTIr\m
OF COMPLETED INFRA-
STRUCTURE. PROJECTS. thru. the
AGM-Engineering, within one week
from compietionof the project

3.1.3 Submission of the REPORTILISTING
OF FIXED ASSET/S WHERE' PPA
HAS AN INSURABLE INTEREST;
thru the AGM-Engineering,'within one
weekfrom the date of completion

3.1.4 Submission of the SCHEDULE OF
ADDmON TO FIXED ASSETS for
assets procured,. within one week from
delivery.

Proj~ Implementorl
Con1rollershipDept.

PDOIPMO

AsDIHMDIPDoI PMO

POOIPMO

TreasuryDepartment .

ASDIHMDIPMTOI
FCMDIPDOI PMO

3.1.5 Submission of the SCHEDULE OF
DEDUCTION FROM FIXED ASSETS
for assets demolished!tIansfi:rredI.
disposed/sold within one. week.. (For
fixed assets demolished; Submission
shoUldbe thru theAGM-Engineering.)

3.1.6 Submission of written reqUest for
coverage of leased properties purswlnt
to Section3.4.3Iiereofwithin oneweek

3.1.7 Determination of proper insurable
value, risk cover, policy deductible.and
other applicabieinsurancetenns.

3.1.8 AcquisitionIRenewa1 of insurance
coveragewith the GSIS.

3.1.9 Cancellation of insurance coverage due
to asset dispositionlIoss.

3.2 The above listing/reports shall be submitted to the Office of the AGM-
FAS (Attn.: Tteasur:yDepartment) and it shall indicate the following
information/data. .' .

3.2.1 Detailed descriptionof the asset/project

3.2.2 Acquisition CosUProject costlExtent of PPA ownership or
interest
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3.2.3 Cost ofImprov~ajor Repair, ifany

3.2.4 AccumuIatedDepreciation(ifany)

3.3 Procurement of Itisunmce Coverage for all On-Gling Infrastructute
Projects.

3.3.1 All on-goibg infrastructure projects (origiilai contmct price and
any additive variation orders) shalI be insured by the Contractor
with the General Insurance Fund of the GSIS under' a Master
Policy for PPA InfiBslructure Projects and covered by
ContractorsAll Risks (WithVessellmpact) OpenPolicy.

3.3.2 It shall be the responsibility of Project Impieinenror to monitor
and ensurecomplianceby the Contractor.

3.3.3 A copy of the insunince policy/indorsement and the Official
Receipt for prenuwn payment shall be submitted to Treasnzy
Departmentthru theAGM-FAS.

3.4 Procurement of Insurance Covetage for All Fixed Assets at Propexties
Where PPAhas an InsurableInterest

3.4.1 All fixed assets or properties where PPA lias lUiinsurable interest
including additional, improvements, except land. and recl.an1atiOn
areas, shalI be insuIed by the lesseelopenitor with the General
Insurance Fund of the, GSIS in iavor of ppA and covered.by
Property All Risks and other app,licable coverage provided in
Section 2.5 hereof. Violation of this requirement shall be a
sufficientgroundfur the revocationof the Contractor Permit

3.4.2 It shall be the responsibility of the PDQ ami PMO Managers
concerned to monitor and ensure coinplillllCb by the
lessee/opemtor. The PMO sIia11reejuirefrom the iesseeloperntor
the submission of a certified xerox copy of the insurance policy
or the Certificate of Renewal together With a copy of Official
Receipt for prem.imn payment, within 30 days from the
acquisition or renewal of the policy. The samii documents shalI
be kept in file by the PDoIPMO as suppoitirig evideIice to an
eventual recovery claim. A semi-aDnua1iIisurance coverage
report on these properties shall be subinitted to the AGM-Finance
andAdministrativeServices(Attn.: TreasuryDepartment).
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3.4.3 An ~le asset leased to sevtiIal tenants, may' be covered With
insurance by the Treasmy Department; upqIi the written tequest
by the Port~. HOwever; reimbiuse:maDt of insurance
premium shall be collected by' the POOIPMO .cari.cemed from the
lessee/so This provision sho'illd be specified in the cOntractJpennit
for the lessee's infonnatii:mand guidance.

3.5 Procedure for Recovery of Damages

3.5.1 An initial report of damage to the insured property shaiI ~e seilt by
1Rx by the R.C. Manager concerned to the Office of the AGM-FAs
(Attn.: Treasury Depariment) immediately aftet: the casualty
incident.. The report shiIlI cite the caSualty iricident and the
plOpeity damaged, as basis ..ofthe' initia1report to GSIS.

3..5.2 Thereafter, 8 formal Report of Dan1age shall be submitted by the
R.C. Manager concerned within 0111' week and to inchide the
supporting docwnents (where applicable) as follows:

3.5.2.1 PolicelFire Invesiigation Report
3.5.2.2 Pictures ofDam8ged Properties :
3.5.2.3 Damage Estim.at.e'PrognimofWark .
3.5.2.4 Ship Captain's Marine Protest (far dre<igers/boats)
3.5.2.5 Copy of i:nsuiance Policy lind Official Receipt of preinium

payment

3.5.3 For on-going infrilsInicture projects,' a formal Report of Damage
shall be subnutted within 10 calendar days by the Conintctor to
GSIS, copy furnished AGM-FAS. and AGM-Engineering, to
inclw;Iethe following supporting docwnents:

3.5.3.1 Contmct
3.5.3.2 Accomplishment Reports (weekly and monthly)
3.5.3.3 Pictures
3.5.3.4 Estimate of repair
3.5.3.5 Plan
3.5.3.6 Bill ofMateriais
3.5.3.7 Various Purchase Orders ot Requisitions (for

stocks/materials)
3.5.3.8 mcident Report

3.6 Submission of report and claims 'processing shall bci the tesponsibility of
ll1efollowing:
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Activity
3,6.1 Submission of Report of DIIIDlIgllto.

Insured Asset to AGM-FAS

- PDOassets
- PMOassets
- Head Office assets
- Dredgerslboats
- Third Party Liabilities
- Shipwrecks and Debris
- Fixed AssetsIProperties where
PPA has an insui-able int.ilrest

3.6.2 Filing of Notice of Claim to GSIS

OPR

P~ District Office
Port Management Office
.Admin. Services Dept
Hlllbor Mwntenance DePt.
RMO-port Manageinent Office
Port MlIIlBgllIIlentOffice
Port Managem'e:ntOffice

Treasury Department

3.6.3 Coordination with GSIS Surveyori Treasury Department.
Adjuster .for inspection/appmisal of
the damages

3.6.4 coordinlition with GSIS for Treasury Department .
. settlement of the claim

3.1 A damaged propertr wherePPA has an insumbie interest shall be
restored by the lessee/operator. to its original operatmg condition at its
own expense. The Porf1'4anager concerned aba11 supervise and ensure
the restoration of the damaged property, PPA. shall remit to the
lessee/operator the full amount recovered from the GSIS far the
seft1ement of the particular damage claim, upon certification by the Port
Manager concerned that the damaged property has beeli.fuiIy restored.

3.n A damage<! on-going infras1ructure project shaiI be restored by the
Contractor at its own expense, hence, the coIJtraCtot is entitted to the full
claims settlement recovered from the GSIS. The Project Impiementor
shall see.to it that the damaged project has been fully restored and a copy
of the report thereon shall be futnished to the AGM-EIigineering, copy
furnished AGM-FAS (AUn.: Treasury Department).

3.9 Motor Vehicle Jnsurance

3.9.1 All vehicles shaH be covered by Motor Car Comprehensive
IJlsurance from the GQ:vemmentService Insu:mru:eSystem.
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3.9.2 It sliaI1 be secured by th8 Adminislrative Services Depatlment
thru the AGM~FAS fur Head Office vehicles 8nd Resource
M~ Division thru the POrt' District MiIiIagllrlPort
MlItUIgerfor the vehicles of.thePDOsand PMOs. ' .

3.9.3 A Fleet Policy each for the Head Office, each POO (PrOper) and
each PMO IlllI}' be Secured from GSIS for easier monitoring of
vehicle insurance.

3.9.4 Claims for damages Shall be accordingly .ftied aiu:l settlement
1heroof shall be coordinated with the GSIS by the Administrative
Services, DepartmetifJResource Managmumt Division thru the
AGM-FASlPDMlPM. '

4. ACCOUNTING TREATMENT OF INSURANCE CLA1MSlRECOVERY

The acoounting tre8bnent on insurance claims and recoVery ofdai!1liges is
provided in separate gnidelines.

j. REPEALING CLAUSE

PPA Administrative Order No. 09-96 Bud all PPA orderS, gnidelim:s or
oirculars inconsistent herewith are hereby repeated or amerlded aocordingly.

6. EFFECTIVITY

y.
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